He6ankoBckasi KpeauTHAs1 OpraHu3anus
aKIUOHEPHOe 0011eCTBO

«HAIIHOHAJIBHBINA PACUETHBIN JENTO3UTAPHIN»

PykoBoacTBO M0/1b30BATESA

o1 cepBHUCHI

yuactauka CO{ HP/I

Bepcus 1.1

Mockaa, 2024



AHHOTALUA

Hacrosiiee PykoBocTBO monb3oBaTesis JJomoaHUTEIbHBIX CEPBUCOB (Jaee Mo TEKCTY —
JIor. CepBUCHI) OMHUCHIBAET BOZMOXKHOCTH KIMEHTCKOro padodero WEB-npuioxeHust ajsi moJib-

30BaTeNEH.

Hacrosmee PykoBoactBo nosas3oBatens Jlom. cepBUCOB NMPEAHA3HAYEHO Il YUYaCTHU-
koB COJI HP/I, kotopeie HanpaBistoT B HP/] HeTunusupoBanHble 1OKYMEHTHI, [10JIy4alOT HETU-
MU3UPOBAHHBIE TOKYMEHTHI, YBEIOMJICHUS U MHPOPMAIIMOHHBIE COOOLIEHUS, a TakKe OOMEeHH-

BAIOTCS HETHUMHM3UPOBAHHBIMU JOKYMEHTaMH MKy co0oii (o cxeme TpaH3uT).

[lo BompocaMm ycTaHOBKH, HACTPOMKHU U pelleHus npolieM B XOZe IKCIUTyaTalluH MpH-

JIOKCHU A I[OH. CCPBHCHI, TAKUX KaK:

o 1pobJsieMbl U cOOU B Ieperayde, MOJydYeHUHU AIEKTPOHHBIX JOKYMEHTOB 10 KaHajdaM HH-

dhopmanmonnoro B3aumoneiicteust C3J] HP/I,

o KpunrTorpapudeckas o00padoTKa SJIEKTPOHHBIX JOKYMECHTOB

cieayer obpamarthes B CIy:k0y TexHuueckor mogaepxku HPJ[ mo e-mail: soed@nsd.ru
wiu 1o Tenedony +7 (495) 956 0934.

[To octanbHBIM BoOmpocaM HEOOXOAMMO oOpamaThcs K Bamemy mepcoHaqbHOMY MeHe-

IDKEpYy.
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BBenenue

1 Ha3HayeHue JOKYMEHTA

B nacrosimem PykoBonctBe mpencraBieHo onucanue GyHKIUNA npuiiokenus Jlom. cep-

BUCBI, IPEIHA3HAYECHHOI0 JJIsl moJib3oBartenen yuactauko COJ[ HP/I.

2 TepMuHBI U COKpALLIEHUS

Ta6muua 1
Ne HaunmenoBanue Onucanue
n/m
1. HP/] HebankoBckasi KpenmuTHas OpraHu3alus aKIuo-
HepHOe o001ecTB0 «HanmoHampHBIM pacyeTHBIN
nenozutapuit» (HP).
2. Cucrema, J011. CEPBUCHI. Yacts JIPM C3BJI HPJ, oOecneuunBaromas

AMEKTPOHHOE  B3aWMOJCHCTBHE  YYacCTHUKA
COJ1 HPJ1 u HP]] uepe3 ceth MHTEpHET 001IIC-
I'0 TI0JIb30BaHUSI.

Cucrema MpENOCTaBISICT IOJIB30BATEII0 WH-
TEPaKTUBHBIA JOCTYI K DJICKTPOHHOMY B3au-
MO/IEUCTBUIO.

Cucrema obecrieunBaeT (popMHpPOBaHKHE H 00-
MEH 3JICKTPOHHBIMH JIOKYMEHTAMH B COOTBET-
ctBun ¢ [lpaBunamu 30 HPJ] u sBnsercs
yacteio COJ] HP/I.

3. JIPM CO 1 HP/] Kommneke mnporpaMMHO-TEXHUYECKHUX CPEACTB
U o0ecrieueHus: 0OMEHa 3JIEKTPOHHBIMH JIOKY-
MEHTaMH HpU HHPOPMALMOHHOM B3auUMOJEH-
crBuu HPJI ¢ Yuactaukamu B COJ] HP/] ¢ uc-
[0JIb30BaHUEM JEKTpOHHOW mouTel, WEB-
kanaioB, Cucremsl bBK, Cucrem Hnrep-
Her/Uutpaner BK. [lpu nammuuun CK3U JIPM
CO/1 HPJ] obecrieunBaeT opMupoBaHue U Mpo-
BEepKy DJIEKTPOHHON NONMUCH, IU(pOBaHHE U
pacumdpoBky /] w/mmm I3C, a Takke BeaeHUE

copaBouHukoB CKIIDII.
4, EKA Enunplil kaOuHeT aIMUHUCTpaTOpa
5. Vyactauk CO/] HPJ Opunnyeckoe numo, 3akmouuBiiee ¢ Heban-

KOBCKOW KPEAMTHOW OpraHu3alueil akIHMOHep-
HbIM o01miectBoM «HaruoHanbHbIN pacueTHBIN
nenosutapuii» (HPII) JloroBop 06 oOMeHe diek-

TPOHHBIMU NOKYMCHTAMM.




OcranbHble TEPMUHBI U ONpENENIEHUs TOJDKHBI IOHUMAaTbCs B cooTBeTCTBUM ¢ [IpaBumamu
30 HPJ, nokymeHTamH, perjaMEeHTUPYIOIIUMH ACHO3UTAPHYIO M PEMNO3UTAPHYIO JeSTellb-

HocTh HP/I, u neiicTByrommM 3aKkOHOAATENbCTBOM PD.

3 OOmue cBenenusi o npuiaokennu /lomn. cepBucol

3.1 Ha3nauenue npuio:xkenusi Jomn. cepBucol

[Ipunoxenne Jlon.cepBUChl IpeaHa3HAYECHO I B3auMonencTeus kinveHToB u HPJI ¢ uc-
MOJIb30BaHUEM FOPUIUYECKHA 3HAUMMOTO HETUIIU3UPOBAHHOIO JOKYMEHTOOOOPOTa, a TaKkKe JJIs
paboThl ¢ MH(POPMALIMOHHBIMHU COOOLIEHUAMM, NTosydaeMbiMu oT HP/I.

HerunusupoBaHblii TOKyMEHTOOOOPOT XapaKTEPU3yeTCsl BO3MOXHOCTBIO TepeiaBarh J0-
KyMEHTBI ITPOU3BOJIBHOTO coziepkaHust U popmara.

Cucrema obecreunBacT:

° BO3MOXKHOCTh B3auMojeiicTBus Mexkny YuactHukamu COJ] HPI u HP/ nyrtem
oOMeHa AIIEKTPOHHBIMH JOKYMEHTAMH MPOU3BOJIBLHOTO (hopMaTa;

. BO3MO)KHOCTh (DOPMHUPOBAHHUSI JIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUH CO CITE-
nudukanuerd coodmenuit /10 HPJI, 6e3 HE0OXOMUMOCTH M3y4YCHHS MEXaHHU3MOB 3aIlOJTHCHUS
ANIEMEHTOB JIaHHBIX COOOINEHUH, C MPUMEHEHHEM E€IUHOO0OPa3HBIX MHTEP(elcoB, MHTYUTHBHO
MOHATHBIX MOJIb30BATEIIO;

® BO3MOXHOCTH IMOJYYCHUS HWH(DOPMAIMOHHBIX COOOIICHHUN, BKIIIOYAIOMIUX JTOKYMEHTHI-

npunoxenus, or HPI[ u npyrux Yuacraukos COJ1 HPJL.

3.2 Toakawyenue k Jlon. ceppucam

[Mopxmouenue k Jlom. cepBucam nons3zoBarens YuactHuka COJ] HP/] He ocymiectasier.
Jlom. cepBUCHI CTaHOBATCS AOCTYMHBI M3 JroOoro u3 cienyromux WEB-kabunero HP/I: BK
JAKY, BK K/, BK CYO, BK [IM® nocne HazHaueHust agMuaucTparopom YyactHuka COJ] HPJ]

IIpaB MOJIb30BATENIO K pasfeny «/lom. cepsucel» B EKA.

3.3 Poamu

J171s1 mosIb30BaTelIe B cUCTEME MIPEAYCMOTPEHBI CIICAYIONIHE OU3HeC-poIu:
e OmepaTop ydyacTHHKA (J1ajee onepaTop)
e KoHTponep yyacTHHKa (Jlajee KOHTPOJIEp)

e Tonbko mpocMOTp



Ponu Onepamop yuacmnuxka v Konmponep yuacmuuxka MOTYT ObITh Ha3HAaY€HBI OIHO-
BPEMEHHO, TO €CTh Y IOJIH30BATEIISI MOKET ObITH COBMEIICHHAS POIIb.

Jlis kaXkJ10M poiy MpeaycMOTpeH Habop MOJHOMOUUHN, ONpeAessIoIMX JOCTYI K pa3ze-
JlaM CUCTEMBI U €€ (QyHKIIMOHAITY.

[Ipu pazpeneHny MOJTHOMOYMM B CUCTEME NMPENYCMOTPEH NPUHLUI JBOMHOIO KOHTPOJIA.
OTO 03HAYaEeT, YTO CO37aBaTh JOKYMEHT MOXKET I10JIb30BaTENb C poJiblo0 «OnepaTop y4acTHHUKAY,
a TIOJNUCHIBaTh U OTHpaBiATh ero B HPJ[ umm npyromy ydyacTHUKY MOXET MOJIb30BaTeNlb C PO-
1610 «KOHTpOJIEp ydacTHUKaAY.

Ponb «Toapko MPpOCMOTP» MPEAIIONAraeT TOJBKO MPOCMOTP JOKYMEHTOB U pa3/elIoB CU-
cTeMbl 0€3 BO3MOXHOCTH CO3/IaHUs, pEAaKTUPOBaHNUs, IOANMNCH U OTIIpaBKU JoKyMeHTOB B HPJI.
[Tonb3oBaTeo 3aMpeneHo nevyaTaTb JOKYMEHTHI.

Pacnpenenenue momHoMouHii 1Mo posisiM mpuBeneHo B [punoxenun 1 x nanHomy Pyxko-

BO/ICTBY.

3.4 Bxoxa B cucremy

Bxon B cuctemy oCcyIecTBIsSeTCsl yTEM BhIOOpA MMyHKTAa MEHIO «J{OM.CEpBUCH» B OTHOM

u3 WEB-ka6uneros HPJ (BK JIKY, BK KJI, BK CYO, BK [TU®) (Puc. 1).
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Puc. 1 Bxoa noss3oBatens yuactauka CI3/] HP/L B lon. cepBucsl yepe3 BK K/I.

ITo HaxaTHIO Ha CCBUIKY JIOJDKHA OTKPBITHCS TWIaBHas crpaHuina «Jlom. cepsucos» (4.1).

Ecnu sToro He Ipou30II0, TO y NOJb30BATCIIA OTCYTCTBYIOT COOTBCTCTBYIOIIHUE IIPpaBa pa60TI)I



c Jlom. cepBucamu, /Ui MOMy4eHUs: KOTOPBIX HEOOXOAUMO OOPAaTUThCS K aIMUHUCTPATOPY Opra-
HU3ALHHU.

[Tocne Bxona HEOOX0IMMO BBIOPAaTh HEOOXOAUMBIH MPO(UIIb OJIB30BATENS CIIPABOYHUKA
cepTU(UKATOB JJIs JlajbHeleil paboThl KPUNTOCEPBUCA: BBIOJHEHHs ONepaluil moImucaHus
JOKyMEHTOB Tepe/l OTIPaBKOW U Jemu (ppoBaHUS TOKYMEHTOB NPH OOMEHE HETHUITM3HPOBAHHBI-

MU JJOKyMeHTaMu 110 cxeme Tpanzut (Puc 1a).

Beibepute npoduns

| Mo ymonuakmio

Puc. 1a Bxoa nons3oBartens yyactuuka C3/1 HP/I B [lon. cepBucs! yepe3 BK K/I.

3.5 CwmeHa 1en03UTaPHOr0 KO KJIHEHTA

CMmeHa eno3uTapHOro Koja KiIMeHTa B Imporecce padoThl He mpenycMoTpeHa. B 3aBucu-
MOCTH OT TOT'0, I10 KAKMM J[EIO3UTAPHBIM KOJOM M3 OCHOBHOTO KaOMHETa M0JIh30BaTE b 3allel B
Jlom. cepBHUCHI, IO/ TEM OH U padoTaeT.

BAXHO! B oxgnom Opay3epe nocTymHa OJHOBpEMEHHas paboTa B pa3HBIX 3aKJIagKax

TOJIBKO 11O OJHHM, ITOCIICAHUM BBI6paHHI)IM ACTIO3UTAaPHBIM KOJOM.



4  O030p 0CHOBHBIX MHTeP(elicOB MPUIOKEHUSI

4.1 Omnucanue I's1aBHOH CTPpaAHUIIBI

BHenrHuii BUI I1aBHOW CTPAHUIIBI TPECTaBIICH Ha pHCYHKE (Puc. 2).

HALIMOHANBHBIA o o
m PACYETHbBIW _ Emal/@HO: Buxan
[ENOZUTAPUIA

Frasias crpanmya  Cnpanowman  Tpawant  loNbanaaTensome HACTpORKN

° Bce fokyMeHTsl  Mow JOKyMeHTbI

oobuenmsa

COXpaHEHHLIE (PHITETPBI:

[ ece ] o 2 Mo u wasxe G Henp H M [
T Hovep fata Cratye Tema Bxonaue Howep 7 [1aTa U Bpema o
AOKYMENTS AOKYMEHTA  (HODMMDOBAHMS AoKymesTa AoKymeHTa Npunoxesms Nonyatens Ornpaskrens HPQ ocTasxm a
ARMLTIT - A = v — -
E proviNEWq 05.03.2024 Hanogrot praviNEWq 1, 3434bmp NOCOOMOSD00 REGNTKS
2 BrOSNEWG 0702204 tiegmonn 1, Hold TECTOBAA AONMETDE  NDCOODORFOO7 REGNIKS
2 BrENEWG 12092023 Hapmoans tma 1, proverkaet NDCOOIDDRO00 REGNIKS
pravSNEWg 1200203 Ueproen tema 1, nposepea bt NCCOOODCRO00 REGNIKS
2 ErSNEWG 12092023 upmma tema 1, Mposea ot NCCO0ODCRO00 REGNIKS
2 pravaNEWq 12092023 Uegmoans tema 1, nposegca bt NGCO0IDERO00 REGNTKS
2 BrZNENG 12.09.203 g tema 1, NpoBEgA.LE NCCO0ODCRO00 REGNIKS

Puc. 2 T1aBHasi cTpaHULA

I'maBHas cTpaHUIIa COCTOUT M3 3aroJIOBKa, MEHIO, 3aKJIa/IOK U paboyei obacTu.

3arojoBOK, OJAMHAKOBBIN s Bcex pasnenoB WEB-kaOunera, ykaspiBaeT Ha TO,

0JIb30BaTE b aBTOPH30BaH B cucteme (Puc. 3).

HALMOHATBHBINA
PACHETHbIN
AENO3UTAPUIA

Puc. 3 3aro/i0Bok cucTeMbl

qTO0

CTpOKa MCHIO TaKX€, KaK M 3aroJIoBOK, 0T06pa)KaeTC$I OJIs1 BCEX pa3acioB CUCTEMBI U

CIYXHUT JUtst Tiepexofa mo HuM (Puc. 4).

ImaBHaf cTpanHMia CnpaBouHMkn TpausuTt  MMonb30BaTENbCKME HACTPOHKH

Puc. 4 Menio



Ctpoka 3akiaJloK MmpeaHa3HaueHa I paboThl C Pa3HBIMU JOKyMEHTaMU (HETHITH3HPO-
BaHHBIMH JIOKYMEHTaMH ¥ WH(OPMALMOHHBIMU COOOIICHHUSMH) B CUCTEME M TaKXKE COJEPKUT

ocHOBHYI0 KHONKY Co3nanus nokymenta (Puc. 5).

Puc. 5 3akaanku

Pabouast o6nacTh mpeaHa3HaueHa ISl pabOThI ¢ KOHKPETHBIMHU TokyMeHTamu (Puc. 6).

e Bce qoKyMeHTEl  Mow JoKyMEHTLI

19022021 - 19.02.2021 =1 Docraensie, Nanyen v =

M0 1202 2m1 Hocraaness [SELN ey 953056200 1902201 140247

m Ruzzseen 10221 Rocrasmesn 6 105 3355056958 19022021 144155
0 2 102201 [— e 1, s sy PG sB0Eez 19023021 143432

u 190220 TNomyesa bishissiE 1, Usiovia.DOCK 3958095443 19.02.2021 14:30:46

o -~ Az 122 - £ 10S ey BE0I0EES fe2aR1 051355

SER 1 5 v

Puc. 6 Padouyas 0d1acTh

st 6onpmMHCTBA TAaOMMYHBIX (OPM pa3[eNnoB U 3aKIaJ0K CUCTEMbI TOCTYITHA MaruHa-

1S — IOCTPAaHUYHOE OTOOpaKeHUE NaHHBIX (Puc. 7).

Hroro: 5 zanuceil

MoMETUTE KEK NpoHUTEHERE  TIOMETHTE KEK HENPOHHTEHHLIE (1m=z1) i 15 W
Brirpyzute B Excel

Puc. 7 Ilarunamust

4.2 3aroioBoK

3aronoBok pacnosiaraercs B BepxHei yactu WEB-kaOuneTa 1 Bceraa oauMHaKOBBIM 1S
BCEX paszesioB. B 3arosioBke mpencraBieHa HH(pOpMaIMs O MOJIb30BaTENe, €r0 OpraHu3alud U

poau (Puc. 3).

B neBom BepxHem yriy pacnonoxen gorotun HPJI, B cepenune mojsHoe HauMeHOBaHUE
OpraHU3alMM, MO KOTOPOW aBTOPU30BAJICSA MOJIb30BATEINb, AEMNO3UTAPHBIN KOJ OpraHu3allvH,
QJICKTPOHHAsA I104YTa IIOJIb30BATCJIA, (I)aMI/IHI/I}I UM WU OTYCCTBO IIOJIB30BATCIIA, €ro poOJIM HIA

POJIb, @ TAKXKE BpeMs mocienHero (mpeasiaymero ) Bxoaa B cucremy (MCK).

10



OOpaTtuTe BHUMaHHME Ha TapaMeTp BpPEMEHU MOCEIHEro Bxojaa B cuctemy. Eciu oH He
COOTBETCTBYET TOMY BPEMEHH, KOrjaa Brl 3aX0quiau B cUCTEMY NOCIEIHUIN pa3, CBSIKUTECH C al-

MUHUCTPATOPOM.

Jl1s KOppPEKTHOTO 3aBepIleHUs] paboThl C CUCTEMOI B MpaBOil 4acTU 3arojoBKa Mpeny-

CMOTpPCHA KHOIIKA BbIXO/Ja U3 CHUCTCMbI «BLIXOI[».

Taxoke B mpaBoil yacTH dKpaHa MpeicTaBlieHa MH(opManus O JoKanu3auuu. B Hacros-

WA MOMEHT B CHCTEME JOCTYIIHA TOJIBKO PpYyCCKas JIOKAJIN3alusi.

IIpu nHaxkxatum Ha KHoOmNKy «Bepcus» oToOpaxaercsi OKHO C OMMCaHHUEM BEPCHU IIPO-

IrPaMMHOT0 00€eCreyeHusl.

4.3 Menro

MeHro0 pacronaraercs cpasy Mmoj CTPOKOH 3arojoBka. Uepe3 MyHKTHI MEHIO MOXKHO Tepe-
XOJIUTh K Pa3HbIM IKpaHHbIM (popmam cucteMbl (Puc. 4). BO3MOXXHBI TEpexo/ibl MEX/1y TJIAaBHON
CTpaHMIICH OCHOBHOT'O PEECTpa TOKYMEHTOB (JIOKYMEHTO000pOoT Mexay kinueHtamu u HPJI wm
Mexy nonpasaenenusmu HPJI), cipaBoyHnkaMu (CpaBOYHMKOM YYaCTHUKOB TPaH3UTA), pe-
€CTPOM JOKYMEHTOB TpaH3WUT (TpaH3UTHBIA JOKYMEHTOOOOPOT HAIMPSMYIO MEXAY KIIMEHTAMH

munyst HP/]) u nactpoiikamu.

4.4 3akiaaakun

B 3aknankax pacrosjararoTcst OCHOBHasl pabodas kHonka «Co31aTh JOKYMEHT» U (TOJIBKO
JUI1 OCHOBHOI'O peecTpa JIOKYMEHTOB) KHOIKa Iepexoja K MHPOPMALMOHHBIM COOOIIEHUSIM C

CUETYMKOM B BUJE KPACHOTO Kpyra ¢ YMCJIOM HENPOYMTAHHBIX MH(OPMAI[MOHHBIX COOOIIEHUN

(Puc. 5).

4.5 Pab6ouas obdaacts / Tpanzur

Pabouas oOnacTh npenacTaBiseT co00i CIMCOK JOKYMEHTOB B paMKaX JOKYMEHTO000po-
ta ¢ HPJ] ¢ uncTpyMenTamu ass ux GuiIbTpaluu, MoMcKa U Nepexoja B KOHKPETHBINH JJOKYMEHT,
a Takke paboThl ¢ HUM, IPH HEOOXOAUMOCTH, NpsAMO u3 cinucka. Ctpanuna TpaH3UT nperocTas-
JSIeT JOCTYN K CHHCKY TPaH3UTHBIX TOKYMEHTOB, 3aIIM(POBaHHBII 0OMEH KOTOPBIMH Ipeny-

CMOTpPEH MEXAy Y4aCTHUKaMH TPaH3UTHOr0 OOMEHa.

OcobeHHocTH OTO6pa>KeHI/I$I U Opodyuc JACTalin Fpa(l)I/ILIeCKOFO IIOJIB30BATCIBCKOI'O HMH-

Tep(eiica B3aMMOJICHCTBUSA, UMEIOLIME OTHOIIEHHE K cTpaHuue TpaH3uT (a TakkKe SKPaHHBIM
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dbopmMaM MpPOCMOTpa, CO3AHUS U PEIAKTUPOBAHUS TPAaH3UTHBIX JOKYMEHTOB), COOTBETCTBYIOT
TaKOBBIM JUJIs1 pabodel 00acTu TJIaBHOW CTPAaHUIIB! M SKPaHHBIM (pOpMaM IIPOCMOTPA, CO3IAHUSL
U pelIaKTUPOBAHUS HETPAH3UTHBIX JOKYMEHTOB (IokyMeHToobopot ¢ HP/I), ecnu siBHO He yka-

3aHO OOpaTHOE.

Paboyast obmacTh Ans 3aKiIagkyd C JTOKYMEHTaMHU JEIUThCS Ha 2 OJI0Ka, Ka)Iblil OJIOK

IpeCTaBisieT coOoi TabIUIly CO CIMCKOM JJOKYMEHTOB!

e brok «Bce TOKyMeHTBI»:
COJEP>KUT CYETUYMK HEMTPOUYNTAHHBIX BXOJAUIMX JOKYMEHTOB B BUJI€ KPACHOI'O Kpyra u
CIIMCOK BCEX HETUIU3UPOBAHHBIX JJOKYMEHTOB OpraHu3aluy, Co31aHHbIX B Jlom. cepBu-
cax u nony4yeHHbIx oT HP/I. [To ymomuanuio B 3ToM 0J10Ke OTOOPaKaIOTCS JOKYMEHTHI
u3 6a3bl JAHHBIX BO BCEX CTATycax KpoMe « Y JaJIeHO.

e biiok «Mou 1OKYMEHTBI»:
COJEP>KUT CIIUCOK JTOKYMEHTOB OPraHU3alli{, CO3AHHBIX B CUCTEME, HO HE OTIIPABJICH-
HbIX B HPJ] — 3T0 noxkymenTsl B ctarycax «HepHoBuk», «Penakrupyercsa» u «Ha nmoanu-
cw». [To gokyMeHTaMm 3TOro 0Ji0Ka MoJIb30BATEIN0 JOCTYIIHBI AEHCTBUS PEAAKTUPOBAHNS,
MOANKMCHU U OTHpaBKku JokyMeHTa B HPJl corslacHO Ha3Hau€HHBIM €MY POJISIM.

PeecTp TpaH3UTHBIX JOKYMEHTOB HE MPEIOJIaraeT pa3eicHue Ha OJI0KHU, BCE

BXOAAIIUEC U UCXOAAINUE JOKYMCHTBI 0T06pa>1<a10T051 B €IMHOM CIIMCKC.
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5 OOmue npaBuwia padoTel ¢ pa3aejaamMmu

B sT10i1 rnaBe nmpencraBieHbl npaBuiia padOThl U ONMCAHbI JIEMEHThl YIPABICHUS, SIBIIS-

foIuecs: OOIMUMH JIJISl SKPAHHBIX (DOPM CHCTEMBI.

5.1 OOmme npaBuia HA popMax mpocMoTpa

5.1.1 OO6mme npaBujia OTKPbITHS HOBBIX GopM

[Tpu pabote B cucteme sKpaHHbIe (POPMBI OTKPBHIBAIOTCSI B OJJHOM OKHE (BKJIajke) Opayse-
pa. 11t OTKpbITHSI 3KpaHHOM (POpPMBI B HOBOM OKHE (BKJIaJKe) Opay3epa HY>KHO BOCIIOJIb30BaThCs
CTaHJApPTHBIMM MHCTpYMEHTaMM Opay3epa (IpaBoil KHONKOW MbIIH) - «OTKpPBITh B HOBOM OKHE»
i «OTKpBITh B HOBOM BKJIagKe». VICKIIIOUeHHEeM SBJIAIOTCS Cllydau, I/ie 3TOT (QyHKIIMOHAJ HC-
HOJIb3YETCs ISl BBI30BAa KOHTEKCTHOI'O MEHIO (HapuMep, KOHTEKCTHOE MEHIO B TabJMIe CO CIHC-
KOM JIOKYMEHTOB).

[TeyatHble GOpMBI JOKYMEHTOB, a TaK)XE JJOKYMEHTBI B HEKOTOPHIX (opMaTax SIBISIOTCS

UCKJTIOUCHHEM U BCErJia OTKPHIBAIOTCS B HOBOM BKJIAJKe Opaysepa.

5.1.2 TIIpocmoTtp Tabmnu

[Tpu mpocMmotpe TabauuHbIX GOpM, 32 MCKIFOUEHHEM TaOJHIl HA YKPAHHBIX (opMax KOH-

KPCTHBIX CIIPABOYHHUKOB IIpH BI)I60pe 3Ha‘leHHI7I, IIPUMCHHUMBI OIIMCAHHBIC HMXXE ITpaBUIA.

- [uprHa 1 TOPSIOK CTOJOIOB B TaOIUIIAX MOTYT OBITh H3MEHEHBI IPH HEOOX 0T -

MOCTH,
- JInst i3MEHEHUs MUPUHBI He0OXOAMMO 3aXBAaTUTh JIEBOM KHOMKOW MBIIIH MPABYIO

IPaHHUIly CTOJIOLA U YCTAHOBUTH HYXKHYIO IIHMPUHY;

- Z[J'IH HU3MCHCHUA ITOpAAKA CTOJ'I6I_IOB H606XOZ[I/IMO 3aXBaTUTh JIEBOM KHOIMKOM MBIIIN

3aroJIOBOK CTOJ'I6I_Ia " IEPCHECTU CTOJ'I6CI_[ Ha Tpe6yeMoe MECTO,

- ITon Tabnuiielt ¢ AaHHBIMU BBIBOJMTCS CTpoka ¢ marmnHanuei (Puc. 7). Ilpu mpo-
cMoTpe TabusmIl Ha 3akiuagkax ['maBHoi ctpanuiiel / Tpansuta (Puc. 5) nanHble OOHOBISIOTCS aB-

TOMAaTHY€CKH, TaKKE BO3MOXHO NPHUHYAHUTCIBHOC OOHOBJICHH € IIpU HaXXaTUH Ha UKOHKY OOHOB-

JICHUA c .

5.1.3 Hacrpoiika oTo0pa:keHusl CTOJIOLOB

[Ipu pabore ¢ TabaMuIaMU NPETyCMOTPEHAa BO3MOXHOCTb HACTpauBaTh OTOOpaXkeHHe

cTosioroB. Hacrpoiika Bo3MOXHa JUIsl TaOJIUIl ¢ OOJNBIIMM KOJIMYECTBOM CTOJIONOB. C MOMOIIIBIO
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HACTPOWKH MOYKHO T0OABUTb WJIM CKPBITH € SKpaHa ctoiber. s tabmul, rjie 10CTymHa HACTPOii-

Ka, B BEpXHEH MpaBoil yacTu TabULbl IPEAYCMOTpEHa UKOHKA JIJIsl BBI30BAa OKHA HACTPOMKHU & .
ITpn Ha)xaTMM Ha MKOHKY HACTPOMKHM CHUCTEMa OTKPOET BO BCILIBIBAIOIIEM OKHE CIMCOK
BCEX JIOCTYMHBIX CTOJOIOB JJisi TaOIUIIBI (TpUMEpP OKHA HACTPOWKHU CTOJIOLIOB JUIS CIIUCKA JOKY-
MeHToB Puc. 8). HysxHble cTOJIOIbI BHIOMPAIOTCS OMHUM Ha)XKaTHEM Ha Ha3BaHUE CTONONna. MOXKHO
BBIOpaTh BCE CTOJIOLBI Cpa3y, Ha)kaB Ha KHOIKY «BBIOpaTh Bce», WM TOJIBKO 3a/laHHBIC B CHCTEME
10 YMOJI4aHuIo, o kHonke «Ilo ymomaanuto». HacTtpoiiku oToOpaxeHns CTOIOI0B MPUMEHSTCS

Cpa3y 1mocie BBI60pa KOJIOHOK B OKHC€ HAaCTPOCK.

w v
\/

e

' v

v ~

BHIEPATE BCE

Puc. 8 OxHo HacTpOliKH CTOI0L OB

OO6patute BHUMaHue, 4To cToyoubl «Co3nan» u «Iloxmucan» GynyT 3amoJIHEHBI MOJIB30-
BaTEIbCKMMM JAaHHBIMU CO3/ABILEr0 U IMOANHUCABIIEr0 JOKyMeHT, korga @O nonb3oBarens 3a-
nonHeHo B aaMuHuctparopoM B EKA. Eciu B EKA oHM He 3amosiHeHsl, 11os1e B TaOJIMYHOM yacTu

OCTAHCTCH MMYCTBIM.

514 ®@uiabTpauus U COPTHPOBKA IO CTO101AM B Ta0JMYHBIX (popMax

st Tabmui Ha SKpaHHBIX (popMax JMEHCTBYIOT CIICIYIONIUE paBuiia GUIbTPALIMH H COpP-
TUPOBKH IO CTOJIOIAM:
e [lpu HaxaTHMM HA HAMMCHOBAHUE CTOJIOIA YCTAHABIMBACTCS COPTUPOBKA JIMOO IO BO3-
pacTtaHuto, 1160 1o yObIBaHWIO 3HaueHUH B BBIOpaHHOM cTombie (Ot A no S, ot A 1o A,
OT OOJIBIIIET0 K MEHBIIIEMY H T.I1.);
e Hapn tabnureit pacronaraercsi CTpoka (GUIBTPOB MO KaXA0MY U3 CTONONOB. THIBI (HIIb-
TPOB MOTYT OBITh CIIEAYIONINE. TEKCTOBOE MOJIE JJIs BBOJIA, CIIMCOK JTOCTYIMHBIX 3HAYCHHIMA

Hn garta. HpI/IMeHHeMBIC mpaBujia (bl/IJ'II)TpaIII/II/IZ
14



- TpU PACIONOKEHHH Kypcopa B mojie GuiIbTpa MoJie MOJUEPKHUBACTCS YEPHOM
JIMHUEN,

- 4Yepe3 HECKOJIBbKO CEKYH/JI, II0cje Hadyasla BBOJA JIaHHBIX B (DUIIbTpE 3amycKaercs
Mpoleypa MTHOBEHHOTO (AMHAMHUYECKOr0) MOMCKa M Moxdopa COBHAICHUM.
J11s MTHOBEHHOTO 3aITyCKa IMOMCKa U MoI00pa COBMAICHUH MO BBEACHHBIM CUM-
BOJIaM MOKHO BOCIIOJIb30BAaThCsl KHOMKOM «ENnter».

- TIpW HECOBIIQJICHUM 3HAYCHHUSI C BBEJCHHBIMH JIAaHHBIMU OTOOPaXKaeTCs mycTast
Tabmuna (ToNbKO CTPOKa C HAMMEHOBAHUSMU CTOJIOLIOB);

- KOJIMYECTBO JOCTYIHBIX CTPAHUIl JUHAMUYECKU U3MEHSETCSI B COOTBETCTBUH C
pe3yibTaTaMH MOKCKa,

- nans nonel tuna «Jlaray moctyneH BBoj auamnaszoHa nat «JlaTa co», «/lata oy, a
Takxke psag GUKCUPOBAHHBIX OTHOCUTENBHBIX 3HaueHuH ("Ceroans", "Buepa",

N

"Ilocnennue 7 nuen", "lIpenpinymas venens", "Texymuit mecan”, "IIpensiny-

it mecsn”, "Texymmii ron"?);

- IIpU HAJIMYHUH 0OIBIIOr0 KOJUYECTBA CTPOK B Ta6n1/1ue U IPUMCHCHHM IIarnHa-

I[[UH, IOMCK OCYIIECTBIISIETCS 11O BCEM CTPOKaM TabnuIlbl 0e3 yyeTa nmaruHaium.
e JlomycTrMa oHOBpeMeHHast (pUiIbTparus o HECKOJIBKUM CTOJIOIAM TaOJIHIIBI.

5.15 Hcnoab3oBanue nNpeaycTAHOBJEHHBIX CHCTEMHBIX (PMIBTPOB

B criucke ¢punbTpoB B Buae nepexmouareneid (Puc. 9) otoOpaxkatorcst puiabTpsl, co3aaH-
HBIC MOJIb30BaTeNeM, U (UIIBTPBI, OOIIHME A BCEX MOJb30BATENEH CHCTEMBI, — TAK Ha3bIBaEMbIE
NpeyCTaHOBJICHHBIC QHIIBTPHL. B OTIIMYHMK OT OJH30BAaTENbCKUX (DHIIBTPOB MPEAYCTAHOBJICHHBIC

CHCTEMHbIE (PUILTPBI HE MOTYT OBITh YAAJICHBI.

Jlng npumepa NMpeAcTaBiIeHO ONMCaHUE CIHMCKA IPEeNyCTaHOBIEHHbIX (WIBTPOB IS Ta0-

JIMIBI TOKYMEHTOB Ha [ JTaBHOU cTpaHUILE.

" Bxonawme A Womanuwme ¥aaneHHLe MNpouuTEHHERE HenpouuTaHHbE Cercamnn Henzna Mecay Monrona

Puc. 9 ®uibTphl odsnactu «Bce 10KyMeHTBI»

! [Tpu nconb30BaHUK OTHOCHTENBHBIX 3HAYEHHIT B MOJAX (PHIBTPOB C JIATAMU TOJICTABJIAOTCSA KOHKPETHBIE 3HAYE-
HUSI JaT OTHOCUTEIBHO TEKYIIEro MOMEHTAa BpeMEHH (JUIsi OTHOCHTENLHOTO 3HaueHus «CeromHs» B osie GuibTpa
OyneT 3ammcana Tekymas nara - Hanpumep, 30.11.2021).IIpu co3nannn mosib30BaTeNbCKUX (DMIIBTPOB B ITApaMeETpax
(hrTbTpanyy cOXpaHsIOTCs KOHKPETHBIE, @ HE OTHOCHTEIbHbIE 3HAUCHUS.

15



Crucok npeayCcTaHOBIEHHBIX (PUIBTPOB IS IOKYMEHTOB!

Bce — mokyMeHThI 0€3 TOMOIHUTENBHON (QUIBTPAIK, KpOME CTaTyca «Y IalICHO»;
Bxopsiime — TobKO BXOASIIHE TIOKYMEHTHI;

Hcxonsme — TOIbKO UCXOISAIINE TOKYMEHTHI;

VYnaneHHble — JOKYMEHTBI B CTaTyCeE «Y IaJICHOY;

[IpounTaHHbIE — TOKYMEHTHI, KOTOpPbIE TI0JIb30BaTENb MEPEBEN B COCTOSHUE TIPOUH-
TaHO, OTKPBLT UX Ha MPOCMOTP WJIM COBEPIIMI C HUMHU KaKue-mi0o0 JTCHCTBUS,
HenpounTanubie — BXOASIIME, HO HEMPOYUTAHHBIE TOKYMEHTHI.

CeromHst — TOKYMEHTHI 32 TEKYIIUi JeHb (GUIBTP MO «aare GOPMUPOBAHHS» TO-
KyMEHTA);

Henens — 1okyMeHTHI 3a ocieqHue ceMb AHel (punbTp mo «aare GopMupoBaHUI»
JIOKYMEHTA);

Mecsir — TOKyMEHTHI 3a mocieaHui Mecsl (GuiapTp o «aate GopMupoBaHus» 10-
KyMECHTA);

[Tonroga — MOKyMeHTHI 3a mocienHue 6 mecsneB (GuiIbTp Mo «aate GopMHUpOBa-

HUSD JOKYMEHTA).

5.1.6 CoxpaHeHMe M0JIB30BATEIbCKOI0 PUIBTPA

Hnst ObicTpoit (pumbTpanuu BO3MOXKHO CO3AaTh TMOJB30BATEIbCKUN (DUIBTP, IS ATOTO

CHayasia Heo0X0IMMO BBIOpaTh HEOOXOJUMBIE YCIOBUS (QHIIBTPALMHU MO KaXKIOMy M3 CTOJOIOB, a

3aTeM HaXkaTb Ha PACIIOJIOXKEHHYIO CIpaBa OT CTPOKU C (PUIBTpPaMU HKOHKY o «CoxpaHuUTh

GunbTp» (Puc. 10).

o Boe pokymeHTel  Mow QoKyMeHTE

MO 5 JannoeH

BT B Exor

= — &

[ ] 19:62.200 Arcrsanme Mg st W CTPYT/Da Miarryooom s 6, 1050 206 semsmsan 5 prossan: sy

RS 19.02.2631 (e vamne) T eimnafaane PSR Saarrinh e B, 1 ELTA, D00 s a8 v gy

12 19.63.3601 e ) erlierae L b imrrearserss sk 6

n 18022071 Mamysss LT L, Wnorwia HNCE

R 1023871 Fpcrsanm Mg cmmsteass & CTPYETYPS Biorrycoon gaecn &, 101K, 2005 sosemmsssns & poamses: sy

[Lezl) 1 -

Puc. 10 YcranoBka mapameTpoB GUIbTPAIUN M MHAIHAIHS CO3/IaHMSI MOJIB30BATEBCKOT0 (huiabTpa.
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[Tpu HaXkaTUK HA UKOHKY BBIBOJUTCS OKHO «CoxpaHeHue Gpuibtpay (Puc. 11).

Co3paHue unbTpa l

m
o
g

=

m
I

[<1]

MeHOBaHME DWNLETPa

test ®

OTMEHWUTE

Puc. 11 OxHo coxpaHeHusi puiabTpa

HeoGxoaumo BBecTu Ha3zBaHue (uiIbTpa M HaxaThb KHONKY «Coxpanutb». Ilocime atoro
HOBBIH (PUIBTP MOSIBUTCA B CHUCKE (GHIIBTPOB TAOIMUIBI U CTAHET JIOCTYIHBIM JJIsI MOCIIEAYIOLIEro

HCIIOJIb30BaHMU.

@ Bce foKkyMeHTel  MOM AOKYMEHTBI

" Bxonsume * Houonauses ¥aanewsua MpoaRTaH LS HempoyHTasHmS Carogsma Hazana Mecau Nonroga toct

Puc. 12 OrobpakeHne nojib30BaTebcKOro GpuibTpa

CrucoK COXpaHEHHBIX TOJh30BaTelleM (HIBTPOB OTOOpakaeTcs HaJ TabiuIeld B BHIE
Ha0oOpa COXpaHEHHBIX 3HadeHW. [lomp30oBaTeNbCKUe QUIBTPHI COXPAHSIIOT AKTYaJlbHOCTH, HaKe
eciu cToJj0eIl, TT0 KOTOPOMY HUJIeT (PHIIbTpalys, He OTOOpakaeTcst Ha Tabau4YHOM opme.

Coxpanenue GUIbTPOB MPOUCXOAUT CO 3HAUCHUSAMHU, KOTOPbIE ObLIM HACTPOSHBI B MOMEHT
coxpanenusi. Hampumep, ecim coxpanuTh GUIBTP 3a KaJeHaapayto Hexento ¢ ‘07.07° mo “14.07°,
TO IPU MOCIEAYIOLIEM HCIOIb30BaHUU 3TOr0 (PUJIBTPA JaHHBIE B CIIUCKE OYIyT OT(QHILTPOBAHbI
UMeHHO 3a 3TH aaThl (Puc. 13).

Jyist Toro 4TOOBI OCYIIECTBIIATh (DMIIBTPALIMIO 110 OTHOCUTENbHBIM 3HaYeHUsM («Buepay,
«Ceronus», «3a nocienHue 7 qHEH» U IpyruM) HE0OXOAMMO BOCIIOIb30BAaTHCS KaJIeHAapeM B I10-

ne tamna «/lata» (Puc. 13) wiu ucmonp30BaTh IPEIyCTAHOBICHHBIE DHIBTPHI.

[Tonp3oBaTenbCckMil GUIBTP COXpaHSIET HE TOIBKO 3HAYSHHsS, HO M 3aJaHHbIE HA MOMEHT

COXpaHEeHUs1 0TOOpakeHHE, IUPUHY U MOPSTOK CTOJIOIIOB.
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BecauTe MHTEPEAN JaT EPYYHYIC MNK EniSepWTe B KaneHiape

CerogHa
C OOMMITIT MO O0MMITTT
Buepa
MocnegHue 7 gQHeK Ane 2021 Tes 2021
Mpeawgywas Hegena M Br Cp YW I €6 Be MNi Br Cp Y IMr CB Be

i NI - - - - OH
EVLLIMEA 11 12 13 14 15 ﬂ

S - - IR - -
25 28 2T 28 EEE 22 23 24 25 28 E
o o

(oo

Puc. 13 Br16op 3HaueHuil B kKajeHaape moJsi Tumna " Jlara"

5.1.7 Copoc 3ananHoil GpuabTpanuu
Jnst ynaneHus 3Ha4eHus B 11osie GpuibTpa Beiaenute ero u Haxmute Del win Backspace na

KJIaBUaType.

Jns ynanenus Bcex (GWIBTPOB CIpaBa B KOHIIE TAaOIMIIBI pacrojiaraercss WKOHKa
«Copocuth Bce (pUIBTPH), MPU HAKaTUM Ha MKOHKY BCE 3allOJHEHHbIE MOJs (GUIBTPOB OYHINA-
I0TCSl M JTaHHBIE B TabnuIe oToOpakatorcs 6e3 puiabTpanuu.

5.1.8 VYaanenue nojb30BaTeibCKOro puabrpa

JUist Kask70ro MOIb30BaTENbCKOr0 (HIBTPA TOCTYITHA MKOHKA yJaJeHHUs B BHJIE «KPECTH-

Ka» B o0yiacTh HauMeHoBaHus GuibTpa (Puc. 14).

test

Puc. 14 Uxonka ynanenust puibTpa

[Ipy Ha)kaTUW HA MKOHKY BBIBOJMUTCS COOOIIEHHE C MPOCHOOW MOATBEPAUTH ICHCTBUE

(Puc. 15), mociie moaTBepKaACHHS PUIBTP YAAISICTCS.
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YnaneHue ¢punbTpa

NogTeepamTe yaaneHue GpunbTpa
«hests

OTMEHHTE

Puc. 15 IlonTBepikaeHne yaajleHUus NM0Jb30BATENbCKOr0 (GPUILTPA

5.1.9 Cunucok ¢ MHOKeCTBEHHBIM BBIOOPOM

Hns monst «Cratyc nokymeHTa» Ha ['maBHO# cTpaHuile B 3akiagkax «Bce MOKyMEHTBI» U

«Mou TOKYMEHTBI» JOCTYIEH MHOXECTBEHHBIH BBIOOp. TO €cTh CylIeCTBYeT BO3ZMOXHOCTb BbI-

OpaTh HECKOJIBKO 3HAUYEHUU U3 BBITIAJAOIIET0 CIMCKA, HIECIKHYB HA CHMBOJI T (Puc. 16,Puc. 16).

Bce
Moy
YepHOEWK
Moy
Ha nognmcu
~'  OTnpaenero
Moy

Ouwmexa Npr o6paboTke B HPA

Moy " [octaenesc

OTkasaHo
n -
oy oAyYEHD
Moy FHOTh B AENEHLAE
Nomy4eHo

Puc. 16 MHokecTBeHHBII BHIOOP M3 CIIHCKA

[Tpu ycranoBke (ara psimom ¢ omnmueit "Bcee" — BbIOMpaloTCst BCe TOCTYITHBIC 3HAYCHMUS.
Ecnmu B ¢punbTpe BEIOpaHbI BCe 3HAYCHHSI CITUCKA, TO B CTPOKE (PHIIbTpa BHIOpAHHBIC 3HAUYCHUS HE

oroOpaxkaroTcs (CTpoka GUiIbTpa CTAHOBUTCS MYCTOM).
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IIpu pydyHOM BBOJE 3HAYEHUM B I0JIE, I1€ IPELYCMOTPEH CIPABOYHHUK, I10CIIE BBOJAA IEP-
BBIX 3-X CHMBOJIOB, CHCTEMa MOJ0EPET BO3MOXKHBIEC 3HAUCHUS U MPEAJIOKUT UX JJIs BBIOOpa B BU-
Jie «suggest» crucka moj 3TUM IOJIEM.

[Tpu nmoucke 1o conep>kuMoMy «SUQQeSt» crucka perucTp CUMBOJIOB HTHOpUpPYETCS (peru-

CTPOHE3aBU CUMBIH MOKCK).

5.1.10 Beirpy3ska tadauubl ¢ JOKYMEHTaMH

[Tpr HEOOXOMUMOCTH TAOJMIly TOKYMEHTOB MOXKHO BBITPY3uTh B €XCel ¢aitn. [[ns storo B

HIDKHEH MPaBoii 4acTH SKpaHa HY)KHO HaxaTh KHOMKY «Boirpy3uts B Excel» (Puc. 17).

Wroro: 5 3anucei

[TOMETHTE Kak NPOYKAT dHHBE MaMETHTE Kak HENpPOYMTaHHbIE {1 T | 1 1 i (v
I Buirpyzuts B Excel

Puc. 17 Knonka "Beirpy3nts B Excel”

Eciu B Tabnuile maHHBIX OBUIM MCIOJIB30BaHBI (PMIBTPHI, TO BBIFPY3Ka TaOIHIIBI OCY-
HIECTBIISIETCS ¢ Y4eTOM NpuMeHeHHBIX GuibTpoB. B Excel BeIrpykaroTcs Bce 3amucu TaOIUIIbI
HE3aBUCUMO OT pa3MellleHHs] Ha crpaHuuax. KoanuecTBo 3amuceil oToOpakaercs BHU3Y CIIHCKa

JOKYMCHTOB HaJl KHOIIKAMHU MPOUYTCHHA.

5.1.11 Iarunanus

Jist mpocMoTpa OGOIBIIOro KOJIMYECTBA 3aicel B TAaOMHMIIAX MpeaycMoTpeHa (GyHKIus na-
ruHanuu. C ee MOMOIIBIO CUCTEMa Ha OJHOM CTpaHMIlE OTOOpa)kaeT OrpaHUYEHHOE KOJINYECTBO
3amucel, OCTaJlbHbIE 3allMCH OTOOpaXkaloTCs Ha ApYrux cTpaHuuax. KommdectBo 3ammceil nis

0TOOpaXKeHUs Ha OJTHOM CTPaHUIE MOXKHO 3a7aTh camocrosTeibHo (Puc. 17).

Puc. 18 HacTpoiika KoimuecTBa 3anuceii 1Jsi 0TOOP axeHust

Hepexo;l IO CTpaHUIaM OCYHICCTBJIAICTCA HAXKATUCM HAa HOMCP CTpaHHUIbI U C TOMOIIBIO

KHOIIOK IICPCIIMCThIBAHHA.
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5.1.12 MaccoBble onepamnuu

5.1.12.1 MaccoBble onepanuu JJisi J0KyMeHTOB

Jli11 TOKyMEHTOB IIpeyCMOTpEeHbI MaccoBbie onepannu. K Hum otHocsiTes onepanuu: «Ha
noanucey, «BepHyTh», «llognmucate u ormpaButh», «l[logmucaThcsi Ha OOHOBIIEHHE CTaTycay,
«Ileuatate», «BoIrpy3uth», «BeIrpy3uTh ¢ nmoanuceto», «YaamuTe», «OTMEHHUTH YIaJICHUEY.
[TonpoOHOE omucaHue KaXKI0i orepanuyd MPUBEICHO B CICAYIOINUX HUXKE IMMyHKTaX 3TOW TJIaBHI.
MakcuMallbHOE JONyCTUMOE KOJMYECTBO JTOKYMEHTOB ISl MPOBEAEHUSI MaCCOBBIX OINEPALUN CO-
crapiser 50 3ammceii.

UToOB! OCYIIECTBUTH MAaCCOBYIO OIEpAIlMI0 HY)KHO BBIOPATh JOKYMEHTHI W3 criucka. Jlyst
3TOr0 HEOOXOJUMO YCTAaHOBUTH (hJiar ciieBa OT BRIOPAHHOTO JOKYMEHTA, IIPH 3TOM CHCTEMa BBIJIE-
JIMT BCIO CTPOKY ¢ BeIOpaHHBIM gokymMeHTOM (Puc. 19), a 3arem BbI3BaTh MPaBOil KHOIKON MBIIIH

KOHTEKCTHOE MEHIO U BHIOPATh B HEM HEOOXOIUMYIO MaCCOBYIO OIEPAIIHIO.

21



e Bce gOKyMeHTbl  Mou I0KyMeHTbI

CoxpaHeHHbIe hUNETPbI:

" BxogAwme A Momaaume ¥aanexHee Me
Ha cTpasuue Ebdpado 4 3anucen
THN BOKYMEHTA KOMMEHTAPHA MPA

Mhowick Mo

Moanucatecs Ha obHoBREHKE cTaTyca (4)

Meyvatate (2)

A BrirpysuTe (2) FOF

Brirpy3uTe € noanWck (2)

N - s Y I O A W A
E,

B - —

Puc. 19 Bp10op 10KyMeHTOB 1J151 MAcCOBO¥i onepanun

Eciin HeoOxoaumo BeIOpaTh Bce JJOKYMEHTBI, IPECTaBIEHHbIE Ha CTPaHULIE, HYKHO ycCTa-

HOBUTD «001Hit» ¢uar (Puc. 20) HaJL MHTEPPEHCHBIME dJIEMEHTaMH (JIaroB JOKYMEHTOB.
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e Bce AOKyMeHTHl  Mou OKYMEHTbI

" BxogAune A Womogaume ¥ oaneHHeR Mpo4rTaHHES Henpo4nTaHHe: Cerogka
Ha cTpavvue ebiSpano 25 zanucei
&
g A MM46A 01.02.2021
I g A MIM45A 01.02.2021
I E A MMAZA 29.01.2021
I g A MM4A2A 29.01.2021
g e TES0676TEST 29.01.2021

Puc. 20 O61mmii piar BbIGOpa Beex JOKYyMEHTOB

[Tpu ucnosp30BaHuU «0OIIEro» ¢uiara ycTaHaBIMBAIOTCS MJIM CHUMAIOTCS BCE OTMETKHU C
JIOKYMEHTOB Ha Tekyluel ctpanuue. [Ipu nepexone Ha apyryio cTpaHully (iaru cOpachlBalOTCA.
KosmuecTBO 0TMEUEHHBIX (u1aroM CTpOK OoToOpa)kaeTcss Ha SKpaHe BBEPXY IOJ KHOMKAMH IMpel-
ycraHoBJIeHHBIX (uibTpoB (Puc. 20).

OTMeTHB JOKYMEHTHl B CIIHCKE, HY)KHO BBI3BAaTh NMPaBOW KHOMKOW MBIIIM KOHTEKCTHOE
MEHIO M BbIOpaTh HeoOxomumyto omeparuio (Puc. 19). Onepanus, BoIOpaHHas U3 KOHTEKCTHOTO
MEHI0, JOCTyITHA U UCIIOJIHSAETCS] CUCTEMOMN NIl BCEX OTMEUEHHBIX (paraMu CTPOK COTJIaCHO CTa-
TyCy JOKYMEHTa U poJiu nosb3oBarens. Hanpumep, uToObl BIMOIHUTE onepanuio «Ha nmoanuck»
HE00X0IUMO, YTOOBI BbIOpaHHBIE JOKYMEHTHI ObLIM B cTaTyce «UYepHOBHMK», a Il OHepaiuu
«[Toamucare n ornpaBuTh» — B cTaryce «Ha moamucn» (mmm «HepHOBHK» Uil COBMEIIEHHOM
ponu). Eciau cTatyc JOKyMeHTa He MOAXOAUT JJIs BBIIOJIHEHUS OIEpallii, TO B KOHTEKCTHOM Me-
HIO OYyAyT HE JOCTYIIHBI JJIsl BRLIOOpAa COOTBETCTBYIOIIHE onepannu. KonmruecTBo 3amnuceii, K KOTo-
pBIM NIPUMEHUMa Omepalnys, yKa3blBaeTcss MH(GOPMAIMOHHO B CKOOKaxX psAJ0M C Ha3BaHUEM OIle-

paiuu.

5.1.12.1.1 Heuams ookymenmos — onepayus «Ileuamamoy

Jlis meyaty TOKyMEHTOB HEOOXOAMMO BBIOPATh HY)KHBIE MOJIH30BATEINO TOKYMEHTHI H BBI-
3Bath omnepaiuio «Ileqatats» u3 KoHTeKCTHOrO MeHIO (Puc. 19). ITo kakaoMy U3 BEIOPAHHBIX J0-

KyMEHTOB (hopMupyeTcs nedatHas popma.
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[Tony4eHHble Me4aTHbIC (OPMBI OOBENUHSIOTCS B OAWH (aiijl ¢ HAMMEHOBAHUEM BHUIA
«Documents _<rekymiee nata-spems B ¢opmare [TTTMMI] YUMMCC>.pdf». Ilomyuennsie
nevaTHbie (POPMBI MOXKHO PaCIieUaTaTh WM COXPAaHUTh HA JIOKAJIBHBIA TUCK TOIB30BATEIIS CPe/l-

cTBaMu Opaysepa.

5.1.12.1.2 Buicpysxa 0oKymenmos — onepauusn «Bviepyzumau)

JIist BBITPY3KH TOKYMEHTOB HEOOXOIMMO BHIOPATh HYXKHBIC TIOJIb30BATENIO JOKYMEHTHI U
BBI3BaTh orepanuio «Beirpy3uth» u3 kKoHTekcTHOro Mento (Puc. 19). Ilepen dopmupoBanmem
BBITPY3KH KaX[IbIii M3 BHIOPAHHBIX JOKYMEHTOB IMPOBEPSETCS Ha 3alOJHCHHE 0053aTENbHBIX 1O~
Jei.

Eciu kakoii-mi60 U3 TOKYMEHTOB HE MPOXOTUT MPOBEPKY, TO BBIFPY3Ka JAHHOTO JIOKY-
MEHTa HE TPOMCXO/IHUT.

Ecian xoTst Obl OJMH JOKYMEHT MPOXOAMT MPOBEPKY, TO CHCTEeMa CHOPMHUPYET apXuB C
HAaMMCHOBAaHHWEM  BHJA «Documents  <rekymee  gata-Bpemss B (opmare
[TTITMMA YUMMCC>.zip, comepxkamuii xml-paiin nqoxkymenta u (halsbl-IPUITOKEHUS C
Ha3BaHUSAMH COOTBEeTCTBeHHO: Homep mcxomsmiero.xml u Homep HCXOASIIEro MMsi MPHIIOKE-
aus.popmat (doc/pdf/xls u T.m.) mast ucxonsmux nokymentos; Homep DJ10 Bxoasiero.xml, Ho-
mep D10 Bxoasmiero ums npuiaokeHus Bxopasiiero.popmart (doc/pdf/xls u t.1w.).

Cucrema MpeaIokKUT COXPAaHUTh apXUB Ha JIOKAJbHBIN pabounii TUCK MOJIb30BATENSI Yepe3
JIMaJoroBoe OKHO Opaysepa. Ilomp3oBarento 1Mo pes3ysbTataM BBIOJHEHHS MAacCOBOH ONEpaIiu
BBIBOJTUTCSL COOOIICHUE, COMIepIKallee CIUCOK BBITPYKCHHBIX JOKYMEHTOB H/WJIM CIIUCOK JIOKY-

MEHTOB ¢ ommbkamu 3anoinenus. (Puc. 21).

WHdopMaumoHHoe cooblueHwe X

BuirpyseHo 2 gokymeHTos N2: MM34A, MM36A

nim

MpoTOKON MPOBEPKK X

He zanonHeHsl 008ZaTensHEE NoNA:
« Mone Monyyatens 0DA3aTENEHO K 3aN0NHEHWID

QTcyTCTBYET aiin NpunoxeHus

[z=m]

Puc. 21 BapnanTsl coo01IeHNii 0 pe3yIbTaTax BHITPY3KH

5.1.12.1.3 Bwicpyska 00Kymenmog ¢ noonucwio — onepauus « Boiepyzumo ¢ noonucoro»
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s oTnipaBIeHHBIX U IOANKMCAHHBIX JOKYMEHTOB, 8 TAKXKE JJI BXOMALIUX IIPELYCMOTPEHA
BO3MOXXHOCTb BBITPY3KH (DaiiIOB TOKYMEHTOB € Moanuchio. M3 Gopmbl CO CIUCKOM JTOKyMEHTOB
MOKHO C(OPMHPOBATh apXUB C HECKOJIBKUMH MOJNMCAHHBIMU JOKyMeHTaMH. g 3Toro Heob-
XOAMMO BbIOpaTh HY)KHbBIE I1OJIb30BATENI0 JOKYMEHTHI U BbI3BaTh ONEpaluio «BeIrpy3uTh ¢ moj-

MHUCBIO» U3 KOHTEKCTHOrO MeHIO (Puc. 22).

i

ugern

o Bee gokye

Barpyams £ hognuce (2 a - 1, Test 00K WD

e 4564632/77 1002200 Nomyeems o g L BPUTIDESLPDF MOOEER00000

Hroro: 4 sanncei

Buarpyzwe B Excel

Puc. 22 Bpirpy3ka ¢ moanuchio 4epe3 KOHTEKCTHOE MEHIO

[Tocne ucromHeHus onepanuu «BBITPY3UTh C MOANMKUCHIO» CHCTEMa BBIBEACT COOOIICHUE O
pe3yJbTaTax MaccoBoi Beirpy3ku (Puc. 23) u npu OTCYTCTBHM OIIUOOK XOTS ObI B OMHOM (aiisie
BEITPY3UT apXuB C QaiimamMu cpeacrBamu Opaysepa. B BeIrpykaeMoM apXuBe MPUCYTCTBYIOT Kak
camu (aiibl, TaK ¥ UX OTCOCTUHCHHBIC TOAMCcH. Ha3BaHuUs BhIrpy)aeMbIX GailyioB HOpMUPYIOT-
cs mo Macke MMs BeIrpykaemoro apxuBa Documents JiaTa BBITPY3KH.Zip, COACPIKAIICTO IS HC-

X0 X.

e Homep ucxomsmero.xml
e Homep ucxoasmero.sgn
JUis KaXk10ro MpUI0KeHUs
e Howmep ucxomsmiero ums npusoxenuns.popmat (doc/pdf/xIs u 1.1.)
e Homep ucxoasumero MMs HNpUIOKEHU.SYN A1 (aiisIoB NPUIOKEHUN
J1s BXOAS KX
e Homep D10.xml
e Homep 2/10.sgn
JIJ1 KaXKJ10r0o NpUII0KEHUS
e Homep D10 wums npunokenus.popmat (doc/pdf/xls u T.1m.)
e Homep D/10 ums npumnoxenus.sgn ais ¢aiioB MpuIoKeHUH
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HMubopMaumorHoe coobleHue X

Barpyseso 2 pokymentos N2: BM/5/999, RM/6/9599

Puc. 23 CoobuieHne 0 pe3yabTaTax BBITPY3KH € MOAMUCHIO
5.1.12.1.4 Omnpaseka ooKkymenma na noonucw — onepauus «Ha noonucov»

I[.]'ISI nepcaadyu Ha MmoAIurcChb HCO6X0)II/IMO BI)I6paTI) HYXXHBIC IMOJIb30BATCIIIO NOKYMCHTBI U
BbI3BATb IMYHKT KOHTCKCTHOI'O MCHIO «Ha IIOOIIUCH)). Cucrema IMPOBECPUT, YTO Ka)I(I[BIﬁ U3 BbI-
6paHHBIX JAOKYMCHTOB HaAXOAUTCA B COCTOSIHUUA ((qepHOBI/IK)) " HE COACPIKUT OIINOOK 3aI0JIHCHUS.
Ha IIOAIINCH (CTaTyc JOKYMCHTA U3MCHHUTCA Ha «Ha HO,HHI/ICI/I))) Nepeaar0OTCA TOJBKO IMpOMCAIINC
IMPOBCPKHU NOKYMCHTLI. ITo pe3yjibTaTaM MacCOBOH Oorcpanvu I110Jb30BaATC/II0O BLIBOAUTCA COO6I.H€-
HHUC, COACPKAIICEC KOJINMYECTBO U CIIMCOK NEPCAaHHBIX Ha MOANMUCH JOKYMCHTOB U JOKYMCHTOB C

ommbkamu 3anondenus (Puc. 24).

WHdopMaumorHoe cooblleHue X

ObpaboTaro gokyMeHToE: 2

Ha nognuce oTnpaenedsl gokyMedTs M2 MMS1A, MM49A
He ofipadoTano gokymeHToE: 1

OBHapyweHbl oWKWDKKM B AoKyMeHTax N2 MMS24

Puc. 24 Coobuienue o pe3yJbTaTax OTIPABKH J0KYMEHTOB Ha MOANCH
5.1.12.1.5 Omnpaska ooxymenmos ¢ HP/] — onepauus «Iloonucams u omnpagumso

OrnpaBka nokymenToB B HPJl — 3T0 onepauus, 10cTynHas KOHTPOJIEPY WX MOJIb30BaTe-
JI0 C COBMEILEHHON POJIBIO OIlEpaTopa U KOHTPOJIEpa.

Jnsa ornpasku B HPJl HeoOxonumo BbIOpaTh HYKHBIE MOJB30BATENIO JTOKYMEHTHI U BBI-
3BaTh onepauuto «[loamucate M OTHPaBUTH» M3 KOHTEKCTHOrO MeHIO (Puc. 25). Cucrema mpoBe-
PUT, YTO Ka)/blii U3 BHIOPAHHBIX JOKYMEHTOB HAaXOAUTCS B KOPPEKTHOM cOCTOsHUU - «Ha mon-
nucu» Ui «YepHOBUK» (€Ciu AJI OpraHU3alluu YCTAHOBJIEHA HacTpoiika «Pa3pemmTs ynpomeH-
HYI0 00pabOTKy» U y M0JIb30BaTeNlsl OJHOBPEMEHHO €CTh ITOJHOMOYHS CO3/IaHUS U OTIPABKU J0-
KyMEHTOB), a TaKXe€, YTO Ka)KJIblii U3 BEIOpaHHBIX JOKYMEHTOB HE COAEPKUT OUIMOOK 3aI0IHEHUS

(Ommoka! UCTOYHUK CCHLIKHM He HaiIeH. ).
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e Bce gokyMeHTbl  Mou AOKYMeHTbI

CoxpaHeHHble hHALTPbI:
@  Bxoasume A Mompsume e —— Mporrransss Henpouumassues

Ha cTpanyue enidparo 3 zanucei

THN AOKYMEHTA KOMMEHTAPHHA NPHYMHA OTHASA
0] Mowck Mok
oA
M 7
[
0 -~ BepryTs (3)
Moanucate 0 OTNPAEHTE (3)
10~ j ——
Moanncatech Ha obHoBnexue cratyca (3)
Meyarats (3)
I I:l A MKET Ha KOTOp
Bi T (3)
0o o~ LIFpY3HTL (3)
I I:l E ¥nanuts (3) JANHCAH Heko|
I 0 ~ (FORMAT) - ®miin noanmcas Hewoy
I I:l A {FORMAT) - daiitn noanucax Hexo|

Ceroaxs Hen

BATA GOPMUPOBAHHA

AAMMITIT - AAMM.N

02.02.2021

02.02.2021

02.02.2021

01.02.2021

01.02.2021

01.02.2021

01.02.2021

01.02.2021

29.01.2021

29.01.2021

2004 AN

Puc. 25 OTnpaBka Ha MOANNCH HECKOIBKHX I0KYMEHTOB

Cucrema BbIIACT COOOIICHNE 00 YCIENIHOM OTIIPaBKe TOKYMEHTOB (Puc. 26)

MHdopMaunoHHoe cooblyeHme

ObpaboTaso aokyMeHToB: 3
Moanucade W oTNpaBneHsl AokyMeHTsl N2: MM554, MM544, MMS53A

Puc. 26 Coobmenue 06 ycnenrHoM MOANMHCAHNH U OTIHPABKe IOKYMEHTOB

ITpu oOHapykeHuH TpodsieM ¢ cepTH(HUKATOM MOXET MOSBUTHCS COOOIIEHHE 00 OIMMOKE

(Puc. 27)
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Mpounzowna owwnbka Npu NognNUcK JOKYMeHTa

OtcyTcreyeT daiin Ana noanucu.

Puc. 27 Coo01menne 06 omndKe Npy MOANUCH TOKYMEHTA.

5.1.12.1.6 Maccosoe yoanenue 00KymeHno8 — onepauus «Yoanumuoy

s ynaneHust HEOOXOIMMO BBIOpATh HY)KHBIC TTOJTB30BATENIO TOKYMEHTHI U BBI3BATh OIlC-
panmoo «YaanmuTthy» U3 KoHTekcTHoro MeHro (Puc. 19) . Cucrema mpoBepHT, YTO KaXK/bIid U3 BbI-
OpaHHBIX JTOKYMEHTOB HAaXOAMUTCSA B JOMYCTUMOM i ynajeHus craryce. [lo peympraTam BbI-
MOJIHEHUSI MACCOBOM OIEpaIliy TOJIb30BATEII0 BBIBOJUTCS COOOIIECHHE CO CIMUCKOM YJaJeHHBIX
JIOKYMEHTOB M JIOKyMEHTOB, KOTOPbIE HE MOTYT OBITh yaajeHbl (Puc. 28). Y aajgeHue JOCTYITHO IS
posmu Onepatop yyactHuka U KoHTpoisiep yuacTHuka. JIOKyMEHTBI HE YHAJSIOTCA U3 CHUCTEMbI
0e3BO3BPATHO, & MEHSIOT CBOM CTaTyC Ha «YJaleHO» U MOTYT OBITh BO3BpAILEHBI B JIIO00W MO-

MEHT BpEMEHHU 00paTHO B cTaTyc «YepHOBUKY.

MHdopmauuoHHoe coobuieHmne X

ObpaboTaHo aokymeHToB: 3
YpaneHol gokyMeHTbl N2: MM52A, MM10A, KE34EV

Puc. 28 Coobmienne o pe3yJbTaTax yaajaeHusi JOKyMeHTOB

5.1.13 N3meHeHHe cTAaTyca MPOUYTEHHsI B TAOJIHYHBIX (hopMax

Jlns BXOASIIIUX TOKYMEHTOB U MH(GOPMAIIMOHHBIX COOOLIEHUN B cUCTEME MPEyCMOTPEHbI
CTaTyChl «IIPOYUTAHHBIN» U «HENPOUUTaHHbII». Ha 3kpaHHBIX QopMax CTaTyC «HEMpPOYUTAHHBIN»

oToOpaxaercs KUPHBIM MPUGTOM (Puc. 29), KIIPOUUTAHHBII - OOBIYHBIM.
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e Bce pokymeHTbI

Coxpanensibie dnnsTpu:

 Bxonsume

M IOKYMENTA

<
A

|

Wroro: 5 3anmceii

TOMETHTE Kak NPOMMTaHHLIE TIOMETHTS Kak HENPOHTaHHEE

Boirpyzutnb 8 Excel

Mou poKkyMeHTbI

7 Nowmnause Vaanssiie

HOMEP [JOKYMEHTA

Towox
RMZ30539

RM229599

RM228599

Mpo-tamsisie

Herposmarsise

DATA SOPMUPOBAHHA

15.02.2021 - 19.02.2021

13.02.2021

12,02.2021

19.02.2021

19.02.2021

12,02.2021

Ceroana Heasna Mecau Monross tost

TEMA [IOKYMEHTA PMNCOKEHMA

[ Plowcx.

TIpi VEMEHEHIM B CTDYKTYPE BHITYCKOS fmiokes 6, 1.XL5X, 206 MMasessin & OOBIRX BEITYOC

TipH VaMEHEH & CTEYKTYPE Beyckos fmioresa 6, 1XLSK, 206 VaMasasi & yOosnss sy

DaZezxe 1, ob ismenenii usloviy.JPG

EuiELE 1, Uslovia.DOCX

TipH VaMEHEH & CTEYKTYPE Beyckos fmioresa 6, 1XLSK, 206 VaMasasi & yOosnss sy

Puc. 29 XKupusiii mpudT crtatyca "Henpountanusiii"

CTaTyc «HpO‘IHT&HHBIﬁ» MOKET OBITh IIPpUCBOCH IIO KHOIIKC «ITomeTuTh Kak MMpOYUTAH-

HBIC» UJIM aBTOMATHYCCKHU B CICAYIOIHNX ClIydadX:

,HJ'IH JOKYMCHTOB — IIOCJIC JercTBUi ((OTKpBITL», «OTKpBITI) B HOBOM BKJIaAKE»,

«I1 c€4yaTtb», «BrBIT PY3UTB», «B BI'PY3UTH C IOAIIKCBHIO,

Jlis nHGOpPMALIMOHHBIX COOOIIEHUH — Ioce AecTBUS «BBIrpy3uTh;

YToOBl MPUCBOKWTH CTATYC «IPOYUTAHHBIN» WU «HEMPOYUTAHHBIN» O KHOIKE, HE00XO0-

JAUMO YCTaHOBUTH (bnar pAaAOM C BXOAAIIUM JIOKYMGHTOM(MI/I) U HaXaTb COOTBCTCTBYIOIIYIO

KHOTKY: «[ToMeTHTh Kak mpounTaHHbIe» HH «[loMeTUTh Kak HempounTaHubie» (Puc. 30).

RIS

RHZIHSS

THEBAETITE Ko IORHT A TOHETHTY 3K HENpeE ..-.---.---]

TSR0 - 19023001

jLE Rl

1502 2031

19.02.2021

19.002.2021

15022021

feiar S0

Fpcrasnes

(1w31) 1

O
A

Tipst oseraramt B CTPYSCTYEE Seayoone as 6, LO0S0 206 iorerserssy B yonose s

Mipst iowsemaswnt B CTPYCTYPe Searyonoe as 6, 15050 206 icmensesan & yOnomesn: tal

mocdener 1, obs ismaemenii uslosty PG

HBHBHE 1, Uik, DOCX.

Tipst pasesemt B CTPYWTVE Searyoene s, LIS 206 womveersss b yonomss: o

Puc. 30 Knonku m3mMeHeHHst cTaTyca Mpo4YTeHUsI

ITocne HaXxaTHSI KHOIIKM CHCTEMa U3MEHHUT CTaTyC JOKYMCHTA U OTO6pa3I/IT €ro B CIIMCKE C

COOTBETCTBYIOIIUM HIPU(DTOM.
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5.2 Hcnoab3oBanne KOMMEHTApHUs M BETOBOr0 Mapkepa mpu padore B

TabamuHoi dopme.

B tabnmunO#M hopMe s KaXK0ro TOKYMEHTa MOIb30BaTellhb MOKET OCTABUTh KOMMEHTA-
pHii, KOTOPBIN OYyAYT BUIAETh APYTHE MOJIB30BATENN Opranu3anuu. [jis BBo1a KOMMEHTapUS
IICJKHUTE B CTPOKE JOKyMeHTa u cTosbIe «KomMeHnTapuii» u BBenute TeKCT (Puc. 31). Kommen-

Tapuil COXPAaHUTCA aBTOMATUYECKHU.

I D A MM43A 29.01.2021 OwubKka npu obpabot

I D A MM42A 29.01.2021 OwwubKa npu obpabot
O v oTBETUTH A0 18.02) X TKSO676 TEST 29.01.2021 Monyuero

I D A MM41A 29.01.2021 OwwubKa npu obpabot
D A MM36A 26.01.2021 OTnpasBneHo

Puc. 31 BBox koMMeHTapusi B Ta01u4HOii opme

JlnuHa KOMMeEHTapHst He JOJKHA NpeBblaTh 128 cuMB0oI0B. [10IHBINA TEKCT KOMMEHTApHs

0TOOpaXkaeTcs P HABECHUU Kypcopa B TYJITHIIE - mojckaske (Puc. 32).

I ] ~ MM43A 29.01.2021 Ow

| O

bl

MM424 29.01.2021 Oun

oteeTuTb A0 18.02,6 ecan MeHa He
6yaeT, nyctb otBeTUT MNonos Kons

] v OTBETHTE 0 18.02,6 £Cnu MeHs He 6 29.01.2021 Mon

“y

| O

MM41A 29.01.2021 owl
] ~ MM36A 26.01.2021 om
Puc. 32 IlpocmoTp TyJaTHna (MOACKA3KH) KOMMeHTAPHUS

AHaJIOrMYHBIM BCIIOMOTaTeIbHBIM CPEICTBOM PAaOOTHI C JOKYMEHTAaMU B TaOJIHIIE SABISET-
Csl UCIIOJIb30BAHUE IIBETOBOI'O MapKepa. LIBeToBOW Mapkep 110 yMOIYaHUIO B HACTPOMKAX OTCYT-
crByerT. Jlis oToOpaskeHus 3Tol KOJIOHKH HEOOXOAMMO BOCIOJIb30BATHCS (PYHKI[MOHATIOM
HACTpONKH 0ToOpaxkeHus ctonouoB (5.1.3). [lanee menKHUTE HA CTPEJIKY PSAIOM C UKOHKON Map-

kepa. byner otobpakeHa cTaHIapTHAS U TONOJHUTENbHAS MaJIUTpa [BETOB JIJIs BBIOOpA.

30



dare UBETOBOI MAPKEP ~ BATAM

v anmM
OMPOBOXNASHHS v
DMPOBONAEHHA ¥

Puc. 33 Bb16op 1BeTOBOro MapKepa U3 CTAHAAPTHOI NAJTUTPbI

o |
BbIBEPUTE HY>KHbIA LIBET:

benbiid TeKeT

BbIGPATD OTMEHWTb

Puc. 34 Bb16op 1BeT0BOro MapKepa U3 1I0M0JHUTEIbHO NATNTPBI

Haxwmute «BpiOpaTth» 1 Mapkep B TaOIU4HOI popme 0ToOpa3uTcsi B BBIOPAHHOM LIBETE.



ATENA UBETOBOI MaPkEp  AATAME

v An.Mm
MpoBOXAEHWA hd
MpOBOMOEHWA hd

.'

MNOROHNEHWA ¥

Puc. 35 Kosionka «IBeToBoii Mapkep» ¢ BbIOpAHHBIMH IBETaMHU

6 PaOora ¢ foKymMeHTaMH

B a3T0ii rimaBe onucaHa mociie10BaTeIbHOCTD JICHCTBUI NpU pad0Te ¢ HETUITM3UPOBAHHBIMU

JOKYMCHTaMMH.

15 BBIMONIHEHUs onepanuii ¢ JOKYMEHTaMU U3 ClMCcKa Ha [ JlaBHOWM cTpaHuUlle U Ha CTpa-
Huile TpaH3UT NpeTyCMOTPEHO KOHTEKCTHOE MEHIO0. MEHIO BBI3BIBAE€TCSI HAXKATHEM MPABOM KHOM-

KU MBIIIN Ha JOKyMeHTe u3 crniucka (Puc. 36).

OTEpBITE

OTRpWTE B HOBOR BRnaRe
¢ PROAKTARORATE
¢ ConnaTs no obpa iy

1 Ha moanycs

MNevarar
WCTORMA HOMEHES T

B py=smh

Yaanumes

Puc. 36 KonTexkcTHOE MEHIO /151 HCXOASAIIET0 TOKYyMEHTA
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OHepaI_lI/II/I JOCTYIIHBIC JJId TCKYIICIro CTAaTyCa JOKYMCHTA BBIJCICHLBI YCPHBIM U_IpI/I(i)TOM,

HEAOCTYIHLIC - CCPbIM. CTaTy’CLI AOKYMCHTOB U UX 3HAYUCHUS OIIMCAHbI B IIpunoxenun 2 K HacTo-

AamemMy PykoBoncTsy.

6.1 Co3naHue 10KyMeHTa (¢ HYJIs1)

YroObl co3aTh HOBBIH JOKYMEHT, HAKMUTE Ha KHOMNKY «Co3aaTth JOKyMeHT» (Puc. 37) Ha

['naBHO#t cTpanuie (ctpanuiie TpaH3uT) — oTkpoeTcs hopma co3aanus jokymenta (Puc. 38).

Co3paTb fOKYMEHT ° MudopmaymonHbie coobueHnn

Puc. 37 Knonka co3xaHusi HOBOTo JOKyMeHTAa

n i | oo, | maworn nomrers

Tun gosyMesTa: Woooan e
Cramyc goxymesTa:
Cozgam:
Hosap gonyeenTa:
RM/7/999 »

Ornpassmane:

Nemyszarane: *
see

Baifiepurs K04 WhH HIMMESHOEIHWE NONYHSTENR

Teua ooayuesta:

Beapsre Temy posyw

LT QOKYMENTE!

BaaneTe TEXIT DOCYMERTa

L

Npeencosermus

Ofwer: 0.00 ME

®

Puc. 38 ®opma co3gaHusi HOBOTO TIOKYMEHTA

[TocnenoBarenbHbIA TIEPEXOI OT MOJS K MO0 OCYHISCTBISIETCS MO KHONKe «Taby, s
MIPOU3BOJILHOTO TIEPEeX0/ia HeOOXOAMMO HaXaTh HA JIEBYIO KHOIIKY MBIIIN B 00JIACTH peIaKTHpye-

MOI'O ITOJIA.

H€O6XOI[I/IMO 3aI0JIHUTL 005A3aTeIbHbIC I10JId, IIOMECYCHHBIC 3B€3)10‘-IKOf/'I U INpUCOCAUHUTDH

XOTsI ObI OZTMH (haliI-IPUIIOKEHNE K JOKYMEHTY.
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B 3aBucumoctu ot Hactpoek Cuctembl B EKA mone «Homep nokymenTta» Oyaer 3amod-

HATBCA aBTOMAaTU4YCCKHU UJIN TpC6OBaTL PYYHOI'O 3aI10JIHCHHA.

[Ipu pyuyHOM 3amoJIHEHHH HOMEP JOKYMEHTA JIOJDKEH ObITh YHUKAJICH B pPaMKaXx OIepalu-
onnoro nHa HPJI. I1pu ucnosb30BaHrM aBTOMAaTHUYECKOI0 HyMEpaTOpa TOKYMEHTOB PEKOMEHIY-

€TCA HC BHOCHUTb U3MCHCHUA B I10JIC ((HOMep AOKYMCHTa».

[Tone «OTnpaBuTenb)» 3aMONHIETCS CUCTEMOM aBTOMaTU4ecKd. [l 3amonHeHus mosis
«[Tomyuarens» BrIOEpUTE KHOMIKY (DOPMBI CIIPAaBOYHHUKA «...» cripaBa oT noJis «[lomyuarens». la-
Jiee B OTKPBIBIIEMCSI OKHE BBEAWTE B OJHO W3 MOJIEW HECKOJIBKO CHMBOJIOB KOJ/a TTOApa3ICIICHUS
HPJ] (nnst oOpruHOrO mOKyMmeHTa), koxa ydactHuka COJI (ans TpaH3UTHOTO JOKYMEHTA) WIH
nanmenoBanue (Puc. 39). Tlpu co3manuu moxkymenta B HPJI, uToObI HE OMIMOMTHCS, YTOUHUTE
nepes OTIPaBKOM Mo TeledOoHy WM MUChbMOM HAaWMMEHOBAHHE IMOAPA3ICIICHHS, B aJipeC KOTOPOTO
HaIpaBJsieTCsS JAOKyMEHTalus. B mosie crpaBOYHUKA OTOOpA3ATCS 3alMCH, COOTBETCTBYIOIIUE

YCJIOBUIO ITOM CKA.

HawmeHoBaHWe nony4arena h 4
-
~ :\_ ,I
ood X

| NDCDDDMOSDOD COnepaumMoHssIi oTaen

| NOCODDFSDO00 Cmaen oSy #MESHIA LEHHEN DYMEr 1 MHEOPMELHOHHOND CONPOBCMEEHIA

| NDCOODDORO00 CTaen E2MmOTHOM KOKTRONA

NDCODDORKDOOD Omaen no paBoTe © knveHTase

DTMEHNTH

Puc. 39 Bei6op nomyuaresis

Haxwmure xkHonky «BpiOpats». OxkHO BbIOOpa mosywatesns 3akpoercs, u none «llomyua-

TeJbY» OyAET 3am0JIHEHO BEIOpAaHHBIM 3HAYEHUEM.

K co3paBaeMomMy MOKyMEHTY MOXHO IpucoenuHuTh He Oosiee 100 ¢aiinoB oObeMoM He

ooiee 250M0.

Jna npucoenuHenus ¢ailia HAKMUTE KHONKY «+» Ha dopMme co3fgaHus ToKyMeHTa (Puc.

40).
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Al mie
Ofae: 00D M5

®

Puc. 40 Kuonka npucoeaunenusi aiisia

B otkpsiBIeMcs okHe Opay3epa BbiOepuTe HYKHBIA ¢ailn (b) 1 HaxXKMuTe KHONKY «OT-

KPBIThY (Puc. 41).

¥ [ = | 3arpysem — O =

m [nasHas MogenuTeca Eng 9

= v ‘ » 3TOT KOMNEBHOTER > 3arpysku w | 8 Mowck: 3a.. O

v | 2 ram JaTta nameHeHnA
3ITOT KOMMEBHITERD

B Buaeo M=) Test.docx 01.03.2021 12:35
|::'| JokymeHTel
* Jarpyskn

| MzoBpaxenna

J'ﬂ Myzeika

[ Patounii cton oo Il >

1 anemeHT =2

Puc. 41 Br16op npucoennHsemoro ¢aiiia

[MpunoxenHbIit ¢aiin (b1) oToOpassaTcs Ha GopMe co3naHus ToKyMeHTa (Puc. 42).

Mosnookexns
Ofwem: 0.01 ME

& ] TEST.DOCK

®

Puc. 42 Oro6pakenne p 10K eHT i

Ecnu noxkymeHT TpeOyeTcs OCTaBUTh B craTyce «HepHOBMK», cleqyeT HaXaTb KHOIKY
«CoxpaHHUTh» B IPABOM BepxHeM yriy skpaHa (Puc. 38). Coxpanenue B cratyce «UepHOBHK» J0-
CTYIHO C OIMOKaMM 3alOJHEHMsI, €CJId IMPOUTHOPUPOBATH MPOTOKOJ MPOBEPKU U HaXKaTh I10-

BTOPHO Ha KHONKY «CoxpaHUTh» (Puc. 43).
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lMpoTokon npoeepku X

He 3anonHenbl obazartensHble nons:
« Mone HDMGD AOKyMeHTa 0bA3aTeNbHO K 3aMoMHeHUIo
* [None TeMa 0bA3aTENBHO K 3aN0NHEHUIO

COXPAHUTB MNPOAOIDKUTL PEIAKTUPOBAHUE

Puc. 43 IIpoToko. npoBepku

[Tpu nHaxxaTuu Ha KHONKY «IIpOTOIKUTH pelakTHPOBAHUE)» IOJIb30BATENh BO3BPAILACTCS
B P&KUM PEIaKTUPOBAaHUS JOKyMEHTa Ha (opMy, B KOTOPOH MOJIs ¢ omMOKaMu OyayT mojacBeye-

HBI KPaCHBIM I[BETOM (Puc. 44).

o -
Tan goecymMesTa: Honagmaymd
CraTyc sosymesTa:
Cozgam:
Hoseep nosymesman *

RMI7/9%3 X

OThpaBMTEAL:

Momeamams:

@ eew |

B
BoileprTe mog WA HANMEHOBEHAE DT HETEAN

Tesma gocywestar *

Migeraonoss o
Offwese: 0.01 M5

& T IEST.DOCX

®

)

Puc. 44 1lpeToBasi HHAMKALUA OIIUOKH

Bo3moxHO HepeﬁTPI Cpa3y K pCAaKTUPOBAHUIO IIOJIA C OIJ_II/I6KOI71, €CJIM Ha’XaThb Ha COOTBECT-

CTBYIOLIYIO 3aIllMCh B ITPOTOKOJIC ITPOBECPKU.

ITocnie npumenenus nencrBus «COXpaHUTB» JOKYMEHT COXpaHUTCA B craryce «YepHo-
BHK» C COOOIIIeHHEM 00 yCHEeIHOM coxpaHeHuH (Puc. 45) 1 0TOOpA3UTCs B peKUMeE pocMoTpa. B
COOOIIEHNH TOJb30BATEN0 OyayT JOCTYIHBIMU Ha BbIOOp ObICTphle AelicTBus «Co3/1aTh HOBBIN
TOKyMeHT» (¢ Hymst), «Co3nate mo oOpasiy», «IIpoJomkuTh pemakTHpoBaHuEe» M «BBIATHY.
Knomnka «BeriiTi» 103BOJISIET TOJIB30BATEN0 BEPHYTHCSA HA TJIABHYIO CTpaHUIly B pa3aen «Bce no-

KyMEHTBD» UJIM Ha CTpaHully TpaH3uT.
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YonewHo! X

Dowyment NE RM7/9599 or 01022021 yenewso coxpared

Puc. 45 Coobuienne 00 ycrenrHoM coXpaHeHHH TOKYMeHTa

CoxpaHEHHBIN JOKYMEHT B COCTOSHUH «YepHOBUK» JOCTYIEH IJIS MOCIEeNyIoImeil paboTh
Ha ['maBHOM cTpanuie B pasnenax «Bce mOKyMeHTB» U «MOHM NOKYMEHTBI» MM Ha CTPAaHHUIIC

Tpan3ur.

6.2 OTnpaBka JOKYMeHTa Ha MOANMUCH

OTnpaBuTh JOKYMEHT Ha MOJANUCH MOXKHO 1Mo kHonke «Ha moamuce» (Puc. 46) B pexume
MPOCMOTpA, PEeIaKTUPOBaHHS HA (OpME JOKYMEHTAa MM BBIOOpoM omepauun «Ha momamuce» u3

KOHTEKCTHOI'O MEHIO Ha CIIUCKE TOKYMEHTOB (Puc. 47).

HA NoAarnncb

Puc. 46 Knonka oTnipaBKM JOKYMEHTa Ha MOANNCH

OTxpedTs B HOBOH Bxnagxe
PeasKimposars N
Cozgams no obpasuy

Ha noanucs

Nevaramn
HCTOPUA MOMOHEHWH

Barpyaums

Ynamnmms

Puc. 47 OrnpaBka Ha NOANUCH Yepe3 KOHTEKCTHOE MEHIO

Cucrema yBemoOMIISIET MOJib30BaTeNisi 00 ycremHoi otnpaBke (Puc. 48) u mensier cratyc

nokyMeHTa Ha «Ha moamucuy.
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YcnewHo! X

AokymenT N2 MM83A ot 02.03.2021 ycnewro oTNPasnNex Ha NoANMce

Puc. 48 YBenomienue 06 ycrenrHoii oTnpaBKe JOKYMeHTa Ha MOANHCH

6.3 IlpocMoTp 10OKyMeHTa

JIro60it mokyMeHT Ha 3akiajke «Bce mokyMeHTh» U «Mou TOKYMEHTBI» UM Ha CTpaHUIle
TpaH3ut goctyneH i mpocMoTpa. B pexxuM mpocMoTpa MOKHO NEPEUTH, JBa)KAbl HAKaB Ha
CTPOUYKY C JOKYMEHTOM B TaOJIMIlE CIHCKAa JOKYMEHTOB WJIHM, BbI3BaB onepanuto «OTKpbITHY, U3
KOHTEKCTHOTO MEHIO Ha crucke gokyMmeHToB (Puc. 49). [lns Toro, 4To0bl OTKPBITH TOKYMEHT B
pexuMe NMpocMOTpa B HOBOHM BKJIajike Opaysepa, He0OXoquMo BbIOpaTh omnepanuio «OTKpBITH B

HOBOM BKJIAJIKE.

Omepems I

OTKpETE B HOBOA BEARMKE

I Cozpate no obpazuy

MNevararm
Horopma maseHean

BaarpyanTe

FLFLLE

Puc. 49 Ilepexon B pe:XxMM HPOCMOTPA A0KYMEHTA Yepe3 KOHTEKCTHOE MEHIO

6.4 PenakrupoBaHue JOKYMEHTA

Pexxum pemakTupoBaHUsl JOCTYIIEH TOJBKO ISl TOKYMEHTOB B cratyce «UepHoBuky». Ile-
pexoJl K peAaKTHPOBAHUIO OCYIICCTBIISICTCS Ha)aTheM Ha MKOHKY «PemaktupoBathy» (Puc. 50) B
pEeXHUME TPOCMOTpPA TOKYMEHTA, a TaKKe BIOOpOM onepaiuu «PegakTupoBaTh» U3 KOHTEKCTHOTO

MeHo (Puc. 51).

38



O & © % |7/ D 2 ===

T SOy T Bomga s
Cramyt pocyHesTa Y prcmi e
01032021 12:3%E7

RMT7 999

HDCO0OMOS000 (Onepeuncsnus oraes)

test

@ + TEsST.DOCK

Puc. 50 Ilepexoa B pe:kuM peIaKTHPOBAHMS JOKYMEHTA U3 (opMbI MpocMoOTpa

Ompoitn "

OTEPLITL B HOBOH BXNAJKES

Pepaxruposars
Coanats no cbpanly

N
Ha noanmce

L]

E
MNevaram
WUCTOPUA HaMEHeHNA €
Boarpyanto

E
Yaanum

Puc. 51 ITepexon B pe:kxuM pelaKTHPOBAHUS JOKYMEHTA U3 KOHTEKCTHOTO MEHIO

Cucrema OTKpOET TOKYMEHT C IOCIEAHUMH COXPAHEHHBIMH MapamMeTpaMu U Mo GopMbl
CTaHYT JOCTYIHBIMH JJIsl BHeCEHUs u3MeHeHuil. CtaTyc TOKyMeHTa U3MeHHUTcs Ha «Pemaktupy-
CTCA» U JOKYMCHT CTAaHCT HEAOCTYIIHBIM IJIs1 BHCCCHUSA H3MEHEHU N APYTUMHU MMOJIb30BATCIISIMU .

[Tocne BHeceHUS U3MEHEHUN B JIOKYMEHT, HEOOXOOUMO HaXaTh KHOMKY «COXpaHUTHY,
4TOOBI COXPAHHUTh JTOKYMEHT KaK YEepPHOBHK, WK KHONKY «Ha moxmuce» / «[loamucaTth U otmpa-
BHUTHY» JJIsI OTIPABKHU €r0 Ha MOJAMKCH U MOJIy4aTeN0 COOTBETCTBEHHO. [locie BhImomHeHus omne-
paiuu cucTeMa yBEJOMHUT MOJIb30BAaTENsI 00 yCIENTHOM coxpaHeHuu u3mMmeneHnuut (Puc. 52) nunm 06

YCIIEIIHOW OTIpaBKe JOKyMeHTa Ha moanuch (Puc. 53).
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YcnewHo!

NowkymenT N2 KE3S1EV ot 2021-01-12 ycnewHo coxpaHeH

(ool ol Wilol =31l CO30ATL MO OBPASLY  MPOOSIKMTH PEAAKTUPOBAHWE BbIATK

Puc. 52 YBenomienue o6 ycrenrHoM coXpaHeHUN U3MeHeHU

YcnewHo! X

HorymeHT N2 CMM67A oT 2021-02-04 ycnelwHo oTNpaeneH Ha Noanvcb

CO3AATb HOBbIF AOKYMEHT JReesTiky N ploNolzil e I\ 137 gy

Puc. 53 YBenomienue 06 ycrenrHoii oTnpaBKe JOKYMeHTa HA MOANNCH

6.5 OrnpaBka J0KyMeHTa

OtnpaBka JOKyMeHTa JOCTymHa uisi ctaTycoB: «Ha momgmucuy», «Penaktupyercsa», «Uep-
HOBHK». J{1 cTaTycoB «Penaktupyerca»’ nu «UepHOBHK» IEHCTBUE JOCTYIMHO TOIBKO TEM II0JIb-
30BaTeNsAM, Y KOTOPbIX COBMelIeHHas poib «OnepaTtop» u «KoHTposep» U BKIIOYEHA HACTpOiiKa
«YnpoieHHas oopaborka» B EKA.

OTnpaBuUTh JTOKYMEHT MOXKHO, BbI3BaB omepauuio «lloamucate u oTmpaBUThY, U3 KOH-
TEKCTHOT'O MEHIO Ha CIHCKe JOKYMeHTOB (Puc. 54) niu o kHonke «[loamucars u oTpaBuTh» (Puc.

55) B peXHMe IIPOCMOTpPa WK PElaKTHPOBAHUS JOKYMEHTA.

2 TONbKO B CITydae, CIU JOKYMEHT PEIaKTHPYETCS TEM XKe MOJb30BaTEIEM.
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OmipeTe

Omipeme B HOBOH BRNAANE

BepryTe

MNoanycaTs W oTNDABITE
MeYaTaTs L1
WET G sEHEREH IR

BerpyanTe

YaanuTe

Puc. 54 OrnpaBka noxymenta B HP/I uepe3 KOHTEKCTHOe MEHIO

580 3 O =0 O ) e )

Puc. 55 Knonka ornpaBku nokymenta B HPJl Ha popme 1oxkymeHnTa

ITocne Ha)kaTusl KHOIIKM CHCTEMa IIPOBEPSIET JAaHHBIE TOKYMEHTa Ha KOPPEKTHOCTb, MOJ-
nucbiBaeT JokyMeHT D11 BIOpaHHBIM MOCJE BXO/Ia B CUCTEMY CepTU(HUKATOM MPH MOMOIU KPUII-
TOCEepBHUCAa U OTIPABIISIET Motydarenato. JlJis TpaH3UTHBIX JTOKYMEHTOB TOMOJHUTEIbHO J00aBiIs-
ercs Takoke onepanus mmppoBanus (Kak mepes] OTIPaBKOW, Tak U nepen coxpanenueM). Lludpo-
BaHHE MPEANOJAraeTcss Ha OCHOBaHUM JJAHHBIX B CIIPAaBOYHHUKE YYACTHUKOB TpaH3UTa JJIS MOJTyda-
TeNlsl JOKYMEHTa M BBIOpDAaHHBIX Yy HEro cepru(ukaToB KpUNTOKIOYEH KOoHTpareHTa. Cucrema
YBEJOMJISIET M0JIb30BaTeNs 00 ycHelmHol oTnpaBke (Puc. 56) 1 MEHSIET CTaTyc JOKyMeHTa Ha «OT-

IIPABJICHO.

HMHopMaLMOHHDE COOBLLEHWE x

Hoxyment N2 KEVE ot 2021-01-12 ycnewHo oTnpaened B ¥npaenesWe pacyeTos © KOQoM
MR.ODO000D00D

Puc. 56 YBenomienue 06 ycrenrHoii oTnpaBKe J0KyMeHTa
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[Tpu oTmpaBKe JOKyMEHTa OH BMeCTe C (haiaaMu -IIPUI0KEHUSIMH 3aI1aKOBBIBAETCS CHCTeE-
MOM B apXuB, pa3Mep KOTOPOro He nobKeH npepbimate 100M6. Eciu oH nepBhIlaer, HEOOX0au -
MO YMEHBIIUTH KOJMUYECTBO (HalIOB-IPUIIOKECHHH, TPUCOSTUHEHHBIX K JOKYMEHTY U OBTOPUTH
OTIIPaBKy (MPU HEOOXOAMMOCTH BEPHYTh JOKYMEHT OIEPATOPY C COOTBETCTBYIOIIMM KOMMEHTA-

pHEM, €CIIU Y MO0JIb30BaTelIs, OTIIPABIISAIOLIETO JOKYMEHT, HET COBMEILIEHHON poin).

6.6 YnajgeHue 10KyMeHTa

VYnanenune 1OKyMeHTa JOCTYITHO Ui cTatycoB: «Ha moamucmy, «PenaKmpyeTc;I»3, «Yep-
HOBHK.

VYaanuth JOKyMEHT MOXHO TI0 KHONIKE « Y TamuThy» (Puc. 57) B p&KUME TPOCMOTpPA WIIH Pe-
JIAKTUPOBAHUSI JJOKYMEHTA UJIM BbI3BAB OMEpalUI0 « Y JaJuTh», U3 KOHTEKCTHOTO MEHIO Ha CIIUCKE

JOKyMEHTOB (Puc. 58).

& 9 R T ) [

Puc. 57 Knonka ynanenust Ha opme 10KYMeHTa

OTkpeiTh

OTKPLITE B HOBOM BXNaAKe

BepHyTe

MoanucaTth U OTNPABUTE

p Meuarate
WcTopua nameresni

" Burpysurs

Yaanwte

L}

Puc. 58 Ynanenue 10kyMeHTa yepe3 KOHTEKCTHOE MEHIO

8 Tonpko B cirydgae, €ClIi JOKYMEHT PEOAKTUPYETCA TEM K€ ITOJIB30BATEIIEM.
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ITocne yYAaJICHUA CUCTEMaA YBCAOMILICT IIOJIB30BATECIA 00 YCIICOIHOM BBIITOJIHCHUHM OIlCpa-

uuu (Puc. 59) 1 MEHSIET CTAaTyC JJOKYMEHTa Ha «Y 1aJIEHO».

WnhdopMaumuoHHoe cooblieHme X

Oowymedt N2 ANNZ4W ot 2021-01-06 yonewHo yoanex

Puc. 59 YBenomiieHune 006 ycnemHoM yaajJleHHH T0KYMEHTa

Vnanennsle JOKYMEHTHl (B cTaryce «YIajaeHO») HOCTYNHBI Ha [J1aBHOW cTpaHuUIE C

BKJTFOUEHHBIM IPETYCTaHOBICHHBIM QHIILTPOM « Y 1ajeHHbIe» (Puc. 60)

Bce ¢ BXogAwme A Mcxopawme MpoUMTaHHbLIE HenpounTaHHLe CerogHa Hepens MecAay Monroga

Puc. 60 ®uiabTp «YaaaeHHbIE»

6.7 OtMeHa yaajieHusI JOKYMEHTA

OtmeHa ynaneHus IO0CTYIHA JUIsl JOKYMEHTOB B cTaTtyce «YnaneHo». s oTMeHs! yaane-
HUS HEOOXOIMMO BKIIIOUUTH IIPENYCTAHOBIEHHBIN QUIbTP «YAaneHHble» Ha I TaBHOW cTpaHULe U
BBIOpATh HY)KHBIM JTOKYMEHT B CIIHCKE.

VYnaneHue NOKyMEHTa MOYKHO OTMEHHUTb, BbI3BaB omnepanuio «OTMEHUTh yNAJCHHE» U3

KOHTEKCTHOT'O MEHIO Ha CITUCKE JJOKYMEHTOB (Puc. 61) 1 Ha opMe IpocMOTpa TOKYMEHTA .
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OTKpbITL

OTKpbITb B HOBOM BKNAaKe

Cozpatb no obpasuy

MNMeyararty
UcTopus nameHeHun

BoirpyauTsb

UTMEeHWTh yaaneHne

Puc. 61 OTrmena ynajienust yepe3 KOHTEKCTHOE MEHIO

InapHas cTpaiMua  HacTpoikm

& o s [ ] )

Tun Wexopawmi
NOKYMEHTA:

Cratyc YnaneHo

AOKYMeHTa:

CozpaH: 01.02.2021 21:01:26
Homep MM52A

LOKYMeHTa:

Puc. 62 KnHonka oTMeHBI yaajeHus Ha (popMe TOKyMeHTa

ITocne IIPUMCH CHUA NeNCTBUS CHUCTEMa YBECAOMIEACT I10JIb30BATCIIA 00 YCIICHIHOM BBIIIOJI-

HeHUU onepanuu (Puc. 63) 1 MEHSIET CTaTyC JOKyMEHTa Ha «UepHOBUK».

WHdopMaLMOHHOE CooblyeHKe X

OokymeHTt N2 MM59A ot 02.02.2021 yCnewHo BOSERALUEH B CTATYC «YepHOBHK:

Puc. 63 YBenomienue o0 ycrnenrHoii oTMeHe y1aIeHUs
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JokymeHT B cratyce «YepHOBUK» OyIeT MOCTyNeH B CHHCKE JOKYMEHTOB Ha [ nmaBHOMU

CTpaHMIIE.

6.8 Co3naHue 10KyMeHTa 1Mo 00pa3ny

Co3gaTth JOKYMEHT Mo oOpa3ily MOXKHO, HakaB Ha MKOHKY «Co3marh mo o6pasiy» Ha
dopme moxkymenTta (Puc. 64) WM BBI3BaB OJHOMMEHHYIO ONEpAIMIO W3 KOHTEKCTHOTO MEHIO Ha

CIHCKE JOKYMEHTOB (Puc. 65) .

== HacTpoMK4

Cozaate Nno obpasuy

Oe ©9 & U

Tun WNcxonawmia
JOKyMeHTa:

Puc. 64 HNxonxka "Co3nats no o6pazuy' Ha popme J0KyMeHTa

|
OTKpbITH

OTKpbITb B HOBOW BKNagke

Co3aartb no obpasuy

MNeuatats
UcTopus U3MeHeHun
Boirpysurb

Bobirpysutb € NOANUCHIO

Puc. 65 Co3nanue mo o0pa3siy yepe3 KOHTEKCTHOE MEHIO

Co3manHbIi 1O 00pa3Ily TOKyMEHT OTKPOETCS B HOBOM OKHE C MPEN3aloIHEHHBIMH TOSIMU
o0pa3slia, HO ¢ ”3MEHEHHBIMU Ha aKTyaJlbHbIe 3HaUeHUsIMU B noJsix «Mcxonsmuii Homep» u «/lata

(dbopMUpOBaHUY.
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HpI/I CO3JJaHUH JOKYMCHTA I10 O6p3311y CUCTEMaA BbIAACT 3aIIpoC O H606X0,I[I/IMOCTI/I IIpuco-

eIIMHEHUs JOKYMEHTOB 00pasiia K Co3/1aBaeMOMY JIOKyMEHTY (Puc. 66).
CozpaHune gokyMeHTa no obpasuy X

CoxpaHuTb NPUKpeneHHble NOKYMEHTHI?

O =3 B

Puc. 66 3anpoc Ha coxpaHeHHe NPUKpPeNJeHHBIX T0KYMEHTOB

JlanpHeiimme neiicTBUS ¢ TOKyMEHTOM OCYIIECTBISIOTCS COTJIACHO MYHKTY 6.4 - pemakTupo-

BaHUEC NOKYMCHTA.

6.9 IleuaTh JOKyMeHTa

JIoKyMeHT MOXXHO pacliedaraTb HakaTheM Ha UKOHKY «IledaTtaTthb» B pexume mpocMoTpa
WIM peaKTUpOBaHMs JOKyMeHTa (Puc. 67) K BbI3BaB onepauuto «lleyarats» M3 KOHTEKCTHOTO
MEHIO Ha CIIUCKE JTOKYMEHTOB (Puc. 68).

Cucrema copmupyet ¢aiin nedatHoit popmsr B popmare PDF, kotopslii MOXXKHO pacreda-

TaTh WJIM COXPAHUTh CTAHIAPTHBIMH CPEACTBaMHU Opaysepa.

IMaBHaA CTpaHMUa HaCTpoOMHKH

.o v

Puc. 67 Hxonka "Ileuatats’ Ha dopMe J0KyMeHTa
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Omepedtn

: OepadTe B HOBOA BAAqwE I
|

Compars no obpamy
MNeuaTats "

FHCTOPMA HIMeHCR A

! Brarpyaums

Puc. 68 TleuaTh 10KyMeHTa Yepe3 KOHTEKCTHOE MEHIO

Joxyment No MM71A
or “05" pespanz 2021 r.

IMoxywarens JOKYMEHTA:

Senoserapiosh wea Hutcesation
OTnpasHTes JOKYMCHTA:

Zemsorrrnd e Fuseessstion
Craryc Z0KyMeHTa: Yepuosux
Texma ToKyMeHRTa: Toaydoe yrpo
Texcr aoxyMenTa: Tloaydoe yrpo

O0nem JoxyMenTa. M6:  1.78
TIpanoxenna:

BPC_DEPO_TECH.CSV

Per. HoMep R0KYMeHTa
Jlata mpHeMa JOKYMeHTa

Bpema npHema 10KyMeHTa

Puc. 69 IleuaTnas ¢popma 10KyMeHTA
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6.10 IIpocMoTp HCTOPUHU M3MEHEHHUsI IOKYMEHTAa

[IpocMoOTpeTh UCTOPUIO U3MEHEHUN JOKYMEHTa MOXXHO, Ha)KaB Ha UKOHKY «lMctopusi us-
MeHeHus» (Puc. 70) B peXKUMeE MPOCMOTPA MJIM PEAAKTHPOBAHUSA JOKYMeHTa (CM. MyHKT 6.3) uiu
BbI3BaB oreparuio «cTopus u3MeHeHH» U3 KOHTEKCTHOTO MEHIO Ha CITUCKE JOKYMEHTOB (Puc.

71).

WcTopua nsmeHeHwWi

ABHAA CTpaHula H

Puc. 70 Uxonka "HcTopusi m3amMeHeHuii'' Ha ¢opme T0KyMeHTa

OTHpLITE

Ompem: B HoaoH Bxnagxe |

Coanars no ofpacwy

MNesaTats
WCTOpWR HEMEHEHWE

Barpy3adme

Puc. 71 BbI30B HCTOPHH H3MEHEHHIi Yepe3 KOHTeKCTHOE MEHIO

[Ipu BBI30BE UCTOPUM M3MEHEHUS JOKYMEHTa (opMa CO CIMCKOM M3MEHEHUN OTKPHIBAETCS

BO BCIUIBIBarOIEM OKHeE (Puc. 72).

WcTopua mamerennin gokyMenTa ¢ Homepom MMS5A ot 02.02.2021 X

Hroro: 13 3anmces

(1w 2) 1

Puc. 72 ®opma ncTopnn u3MeHEeHHUsI TOKYMeHTA
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X

JI1st 3aKphITUS. OKHA MCTOPUU M3MEHEHUN HAKMUTE Ha (opMe UM IIEJIKHUTE B JH000M

IIPOHU3BOJIbHOM MECTC BHC OKHA W3MEHEHUH.

6.11 Bo3Bpar nokymeHTa B cTaTyC «UepHOBHK»

Omneparnusi BBIOJHIETCS KOHTPOJIEPOM YYacTHUKA, BO3BpPAT OCYILECTBIISIETCS OMEpaTopy
y4acTHHUKA B cilydyae OOHapyKeHUs OMIMOOK MIIM HETOYHOCTEN B IOKYMEHTE, TPeO YIOLMX HCIIpaB-
JICHUS.

BepHyTh TOKyMEHT Ha pelakTUPOBAaHUE BO3MOXHO, €CJIM JJOKYMEHT HAaXOAUTCS B CTaTyce
«Ha moamucuy, 1Jist 3TOr0 HaJI0 HaXaTh Ha KHOMKY «BepHyTb» (Puc. 73) B peskuMe MPOCMOTpPa J10-

KYMCHTA UJIN BLI6paTI> OIepanro U3 KOHTCKCTHOIO MCHIO Ha CITUCKEC JOKYMCHTOB.

& 0 & O

Puc. 73 Knonka «BepHyTb»

Cucrema mnepeBefer AOKyMEHT B cTaTyc «UepHOBHUK» M yBEIOMMT IOJIb30BaTeNs 00
YCIEIITHOM BBINOJIHEHUH onepanuu (Puc. 74).
JanpHelme neicTBHS C JOKYMEHTOM OCYIIECTBIISIIOTCS COTJIACHO MyHKTY 6.4 - penakTu-

POBaHUEC JOKYMCHTA.

WHdopmaumoHHoe coobuieHne X

OokyMmeHT N CMMEZA oT 2021-02-04 yCNelWwHo Bo3BPaLleH B CTATYC «HepHOBWK

Puc. 74 YBenomiienue 00 ycrelHOM BO3BpaTe JOKYyMEHTa B cTaTyc «UepHOBUK»

6.12 Beirpyska 1okymeHra

BBIrpy3uTh TOKYMEHT M3 CHCTEMBI MOXXHO B PEKHMME MPOCMOTPA WIA PEJAKTHPOBAHUS

Ha)KaTHEM Ha UKOHKY «BbIrpy3uTh» (Puc. 75) WM BbI3BaB OIepanuio «BbIrpy3uTh» M3 KOH-

TEKCTHOTO MEHIO Ha CITUCKE TIOKyMEHTOB (Puc. 76)

InaBHas cTpalMua Har—
Brirpysute

& o)

Puc. 75 Hxonka ""Brpirpy3uts’’ Ha (popMe J0OKyMeHTa
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OTRpbITE

OTHPBITE B HOBOW BENAAKE

Cozpate no obpazuy

MNevarars
HETOPHA MIMEHEHH
BairpyzanTe

Bar PY3HTE C NOGNACED

Puc. 76 Brirpy3ka 1oxkymMeHTa yepe3 KOHTEKCTHOE MEHIO

Ilepen BBIrpY3KOH cucTeMa OCYLIECTBUT MPOBEPKY KOPPEKTHOCTU 3AMOJIHEHHS BCeX 00si-
3aTeNbHbIX Mosel JokymeHTa. [Ipy Hamuuum ommMbOoK cucTeMa BhIBEJET MPOTOKOI IPOBEPKH € UX
yKa3aHHUEM U 0003HAUUT KPAaCHbIM I[BETOM OJIOKM U 1os ¢ ommOkamu. [Ipu oTcyTcTBUM OMIMO0K
CHCTEeMa MPEUIOKHUT COXPAHUTD (haila Ha JTOKAJIbHBIN paboduil JUCK MOIH30BATENS Yepe3 TUaO-
roBoe okHO Opaysepa (Puc. 77) u chopmupyer daiin popmara *.zip. Homep u nara dhopmupoa-

HUS IOKYMEHTAa SIBJIIIOTCSI UMEHEM BBITpykaemoro (aiina apxuaa.
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Bce QOKYMEHTEI

CoxpanerHtie fMnLTpb:

MoM goKyMeHTEl

m " Bunaawme A ooy e ¥aanesHbe MpausTanHpe Hemnporsmaran Hee CeroaHa Henens Mecay Manrapa
THIN OOKYHRBHTA HOMEFP [iRCYMIBHTA AATE S=DFEMPOBAHIMA CTATYC QEYMEHTA TEMA OHYMEHTA
D Micwic: OAMMITIT - QO MEITIT Mewicx T Mewic:
D A FM7 305 04052021 Yeprosdr Desst
l 0 -~ RM//999 24023021 LocTagnesio oy
l 0 -~ RM/5/300 10,02 2021 [ncTagnesn TECT CRAM
D [T s 4563277 10023021 AT TEaa [k HEHTA
1
Wroro: 4 3anucei
MomeTwTe Kak NpO4YHTEHHEE MOHETHTE K2k HEMPIHMTAHHEE: {1 H3 1} 1 25 W
BrirpysuTh B Excel '
(@ 2502430644_10022...zip A
Puc. 77 Bpi0op onuuu coxpaHenus daiiia
¥ | = | 3arpysem - . X
[nasHas MogennuTeca Bug o
“ v A * » 3TOT KOMNBHITER ¥ 3arpysku w 0 Mowck: 3a. 0
B Buaeo 2 [ran JaTta uzmeHeHna
AorymenTel (18 2502430644_10022021 zip 01.03.2021 13:27
* Jarpy3zkn
Turm: zip Archive
& MzobBpaxeHus P
a Pazmep: 204 KB
J'J Myzkika Aata wamenenua: 01.03.2021 13:27
I PaBounii cton
= Windows ()
] W >
1 3nemeHT =5 &=

Puc. 78 CoxpaneHHblii paiia BHITPY3KH B Manke

B apxuBe mpucyTcTByeT OcHOBHOH .xml ¢ailn 1okymMeHTa ¢ uMeHeM, pOPMHUPYEMBIM U3

HOMeEpa U JAaThl TOKYMEHTa, U Bce (ailiibl BIOKEHUH ¢ TpeuKkcoM HoMepa JOKyMEHTA.
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6.13 Boirpyszka 1oKkymeHTa ¢ NOANUCHIO

Juia moanucanHoro v otnpasieHHoro B HPJI nokyMeHTa, a Takxke JJisl BXOJSAIIETO JIOKY-
MEHTa NIPEYyCMOTPEHA BO3MOXKHOCTD BBITPY3KU TOKYMEHTA C MOANUCHIO. BBIrpy3UTh JOKYMEHT C
MOJMUCHI0 MOXKHO B PEKHUME MPOCMOTPA JOKYMEHTa (CM. MyHKT 6.3) Ha)kaTHeM Ha UKOHKY «BbI-
IPY3UTh C TIOAMUCHIO» (Puc. 79) WITH BBI3BaB OMepanuio «BhIrpy3uTh ¢ MOAMUCHI0» U3 KOHTEKCTHO-

r'0 MCHIO Ha CITUCKE JIOKYMEHTOB (Puc. 80).

InaBHaA cTpaHMUa HacTpoMku

OD&a © ¢

B bIFrPY3KMTE C NOANMCBHDY

Puc. 79 Hxonka "BeIrpy3uts ¢ moamucbio' Ha (hopMe JOKyMeHTA

OTHpPBITE

OTEPBITE B HOBOR BRNANKE

Cozanate no obpaauy

[Mevatams
METOPMA MIMEHEHIRA
Beirpy2uTh

BeIrpy2uTh C NOANMCHEDY

S iA
Puc. 80 Brirpy3ka 1oKyMeHTa ¢ HOAMMCHIO Yepe3 KOHTEKCTHOE MEHIO
Cucrema chopmupyeT apxuB ¢ (aiaoM camoro JOKyMEHTa W MOAMHCH U (aitnamMu mpu-
JIOKCHHUAMHA U IOANMHUCAMHU OJIA KaXAOI'0 MPUIIOKCHHUA W MPCAJIOKUT COXpPAaHUTh apXHB Ha JI0-

KaJbHBIA PaOOuYuil NMCK MOJBH30BATENS Yepe3 JUAIOroBOe OKHO Opay3epa, aHAJIOTUYHO COXpPaHe-

HuIo 0e3 moanwucu (6.12).
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ChUsers\Kholodova SA\Downloads\MME34_02032021.ziph — O X

DQan [paeka Bwg WMsBpannoe Cepeuc  Cnpaexa

JoBaenTe Mzeneue  Tectwpoeate Konwposate [Mepemectute  Yganute  Mhdopmauywa
? |@ ChUsers\Kholodova SA\Downloads\MME34_02032021.ziph e
Pazmep Caateiit M3amenen Cosaan

1502 984 2021-03-02 15:30

=] MMB3A_02032027 xml 1001 519 2021-03-02 15:30

=l MM823A_RiveterJPEG 1167135 963708 2021-03-02 15:30

|| MMB83A_Riveter.sign 1167 642 964 133 2021-03-02 15:30

£ >

Brigenero obwekros: 0/ 4

Puc. 81 ®aiiinl BHITPY:KaeMOro apXHBa ¢ MOANMHCHIO

6.14 Pabora ¢ daiiiamu-npuiIoKeHUsIMA K TOKYMEHTY

JlJ1d MpUioXKeHU B peXKUMeE CO3JaHUS U PEJAKTUPOBAHUS JOCTYITHBI IEHCTBUS

® ® 3 [

MIPOCMOTD, n00aBUTH , ﬁ YAAQIUTh, — BBICPY3UTH U BBITPY3UTh BCE

MPUJIOKEHHUS; B PEXKUME IIPOCMOTPA — IPOCMOTP, BBITPY3UTh U BBITPY3UTH BCE.

JloOaBiieHne BIOXKEHUs onEcaHo B pa3zzene (6.1) u ocymiecTBisieTcs 10 HKOHKE @ .

Buumanme!!! Ilo npasunam D5J10 HPJl 3anpenieHo mepenaBath HCHONHSIEMbIE (ailiibl
(.exe, .com,.bat,.dll u npyrue). Eciu cucrema He MO3BOJIMIA TPUCOSTUHUTD (Daiiil, BbIIAB COOT-
BeTcTBYyIOIIEe coodOienne (Puc. 82), TO OH Moamanaer moj 3TH MpaBuia. Takke HE MOTYT OBITh

MPUCOEIMHEHBI MTyCThIe (ailiibl, He HECYIue HUKAaKOi nH(OopMaLuu.

MpoTokon NpoBepKK X

OEHapy#eHo NpUNoXeHre HegonycTuMoro dopmata: dil

COXPAHWTB NPOOOIDMUTE PEAAKTHUPOBAHWE

Puc. 82 Coobienue 06 0GHApYKeHHH MPUIOKEHHsI HeAOMyCTUMOro popmaTa

[Tpu ncnonb30BaHUM UKOHKH «BBIFpYy3uTh BCe MpUIIOKEHUS» (pailibl Oy1yT BBITPYKEHBI B
apxuBe zip ¢ HaumeHoBanueM Documents <nata BeIrpy3ki>.zip. Ha3zsanus ¢aiino B apxuse Oy-

AYT COOTBCTCTBOBATb HA3BAHHIO HpHHO)KCHHﬁ.
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6.15 IMonnucka Ha U3MEeHeHHe CTAaTyca TOKYMeHTAa

Ecnu y monbp3oBaTenst €CTh HEOOXOUMOCTh OTCICKHBATH CTATYC KOHKPETHOT'O JOKYMEH-
T4, TO OH MOXKET «IOJIHUCATHCS» Ha MoNydeHue MHPopManuu 00 M3MEHEHHH €ro craTyca, Mc-
nonb3ys onepanuio «I[loamucatsess Ha OOHOBJIGHHE CTaTyca» M3 KOHTEKCTHOIO MEHIO Ha CITUCKE
TI0KyMeHTOB (4.3). OTnHcaTbesi OT yBEIOMIICHHS O CMEHE CTaTyca Hellb3sl.

J1s BKIIFOUEHUs 9TOM (YHKIIUU HEOOXOAUMO YOSTUTHCS, YTO B HACTPOUKAX IMOJIb30BATEIS

yCTaHOBJIEH (uiar Ui TUIA YBEJOMJICHUS «YBELOMIIEHHE O CMEHE CTaTyca HaOJII0JaeMOro J0KYy-

menTa» (Puc. 88).

6.16 CraTtychl J10KYMeHTA MocJie OTIPABKU

JIOKyMEHT, OTIpaBJIEHHBIN 110JIb30BATEIEM MOXKET IPUHUMATh cTaTychl «Ommbka npu o0-
pabotke», «Ommbka npu otmpaBkey, «JlocraBieHo», «OTkazaHO» (KpOMe TPAaH3UTHBIX COOOIIE-
HHI1) B COOTBETCTBUH €O CTaTyCHOH Mojeinbto (IIpunoxenne 2. CTaTychl 10KyMEHTOB).

Craryc «Ommbka mpu o6paboTKe» 03HAYAET, 4TO CHCTEMA HIIEKTPOHHOIO JOKYMEHTO000-
pora HPJI He cmorna o0paboTaTh U 3aperucTpupOBaTh UCXOAAIINNA JOKYMEHT.

Cratyc «OmmOka npu OTHpaBKe» 03HAYAET, UTO HE yAAJIOCh BBIMOIHUTH oTipaBky HTD /I
Ha CTOPOHE OTIIPAaBUTE.

Cratyc «/locraBiieHOo» pucBanBaeTcs JOKYMEHTY, 3apErMCTPUPOBAHHOMY I1OJIy4aTEIEM.

Cratyc «OTka3aHo» npuxomuT B ciaydae, ecnu [lonpasnenenue HPJ[ ve moxer o6pabo-
TaTh IPUJIOKEHHBIE (Paiiyibl O KaKoi-mubo mpuuKnHe, MpUYMHA O0TKa3a ykasbiBaercs [loapaznene-
aueM HPJl B omHOMMEHHOM ToOJe, KOTOpPOE€ MOXKHO BBIBECTH B TaOimily Ha ['nmaBHO# cTpanmie

(Puc. 83).

e Bce aokymeHTbl  MoOM JOKYMEHTbI

" BxopAwme A Noxopawme ¥aaneHHee Mpo4KTaHHERS HenpoumTaxHe CerogHa Hepnens Mecay Monroga

— 10.02.2021 - 10.02.2021 = Orxazano

I 1 A RM205539 10.02.2021 Omxazano HexoppesTHEIS SOKYMEHTE

Puc. 83 [lokyMeHT, 0 KOTOPOMY IOJIY4eH OTKA3
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6.17 Oco0enHocTH 0TOOpPAKEHNS KHOMOK HA JKPAHHOH (popMe TOKYMEHTa

Ecmm B PEKUME IMPOCMOTpa UM PCAAKTUPOBAHUA AJOKYMCHTA HCBO3MOXKHO OT06p3.31/IT]5

BCE KHOIIKHU U JICVCTBUS C JOKYMCHTOM Ha 3KpaHHOfI (bopMe, CUCTEMA CKPOCT UX B JICBOH U npa-

BOW 4acTH (OpPMBI TOJT UKOHKOH *
[Tpu Ha)kxaTUM Ha Hee CUCTeMa OTOOpa3UT JOCTYNHBIE NEHCTBUS C JIOKYMEHTOM B BUJE

CIIHMCKA COOTBETCTBYIOIIUX MKOHOK M KHOIOK(Puc. 84).

EE

EHTAC

[T:] Bxoaauwm@
—

r YapHoBuK

BHTa: HA rmr'n

« O
il

I MMSGA

¢ EHTa:

% BHTEMNL

N,

Puc. 84 CkpbIThlii CIIMCOK AeiiCTBHIi C JOKYMEHTOM
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7 HudopmanmoHHble CO00IIeHUsI

B moapasnene «MHdopmalimoHHbie COOOIICHHS» OTOOpakaroTcs mosiydeHHble o HPJI
uH(pOpMaIMOHHBIEC COOOIIECHUS.

Bce coobmienus mpencraBieHsl B moapaszaene B Tadnuanoi Gpopme (Puc. 85). HoBbie c000-
HieHusl (HempOYUTaHHbIE) 0003HAYaIOTCs B TAOIUIIE )KUPHBIM IIPUPTOM U OTCOPTUPOBAHBI 10 Aa-
TEe TOJY4YEeHUsI B MOPAAKE yOBIBaHUSA: OT MO3IHUX K paHHUM. Ecim coolmieHue OblI0 BBHITPYKEHO
WM OTMEUYEHO B TaOJIUIIE KaK MPOYUTAHHOE, OHO OTOOpakaeTcst OOBIYHBIM HIPHUPTOM.

C nokymeHTaMu 1OCTYIHBI el cTBUS «BoIrpy3ute» u «IIpocmotpy.

e WHdopmaluoHHble cooblyeHns

,
MHdopMaLmoHHbie coobuieHus O
CoXpaHeHHbIe (PUALTPbI:
MNpoYMTaHHBIE Henpo4uTaHHbIE
MAEHTHOMKATOP NATA NONYYEHHA HA3BAHWE PACCBHITIKM
u NMoncx AAMMITIT - AAMMITIT f Mouck a ><
\
3952351128 02.02.2021 13:20:58 RVV3-02-02-21 dopkody k ®

¥

[] 3952200114 02.02.2021 10:12:38 RVV1-02-02-21 system shina
©
¥

| | 3952280175 02.02.2021 09:28:47 Paccuinkantcn 02022021
©
b4

[ ] 3952150576 01.02.2021 20:14:35 RVV many files
102
b4

[] 3952148248 01.02.2021 20:03:05 RVVone
©

Puc. 85 Tabnnunas ¢opma na 3aknanke "Undopmanuonnsie coodimenus' , HKoHKa « BeIrpy3uTb»

Coo011eHus BBIIPY)KaIOTCSl HAXKAaTHEM Ha UKOHKY «BbIrpy3uth» (Puc. 85), IpH Ha’KaTUU Ha
KHOIIKY CHCTEMa MPEIJIOKHUT COXPAHUTh (pailsl Ha JIOKaJIbHBIA pabOYMil JUCK M0JIb30BATENS YEpPes3
CTaHJApTHOE JHMaoroBoe OKHO Opaysepa. Eciu mHpOpManMOHHOE COOOIEHHE COAEPKUT He-
CKOJIbKO (DaiijIoB, cucTeMa BBITPY3UT ApXUB.

Jng toro, 4ToOBl MPOCMOTPETh BIIOXKEHHbIE (ailibl B MH(POPMAIMOHHOM COOOIIEHUH,
HE00X0IMMO HaxkaTh Ha UKOHKY «IIpocMoTp» (Puc. 86).

OcoGennoctu padotsl pyHkIHH «IIpocMoTp»:

VYcnoBus paboThl KHOIMKU:
1) Ecnu B uHpoOpManimoHHOM coo0IieHnH HaxoauTces (aiin ¢popmara pdf, jpg nmm
htm, To sToT daiin (pdf, jpg wnm htm) oTKpeIBaeTCs Ha MPOCMOTP B HOBOW BKJIAIKE MPH

HaxxaTuM Ha KHOmKy «[IpocmoTp» (B Buae ri1asa).
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2) Ecmu B nHopmarimoHHoM cooOmieHun HaxoasaTcs Oombiie loro pdf mmm htm
(omnoro ¢opmara), To 3TH (aiiasl cHOPMUPOBBIBAIOTCS B OAMH (Daill 1Mo HaXkaTHUIO Ha
KHOIIKY «IIpocMOTp» ¥ OTKpPBIBAIOTCS ISl IPOCMOTPA B HOBOH BKJIaIKe Opaysepa.

3) Eciu B unpopmanmonHoM coobuieHnn Haxonutes (aiin ¢popmara rtf, xIs mwnu
tmp, TO pH HaXXaTUHM Ha KHONKY «IIpocMOTp» ckadmBaeTcs 3TOT (ails B zip apXuBe.

4) Ecnn B mHGOPMAIIMOHHOM COOOIIEHNU HaxoauTcs Oomnbiue loro jpg, rtf, xIs nim
tmp (omHOTO hopmMara), TO MpHU HAXKATHU HA KHONKY «IIpocMOTp» ckaumBaeTcs zip apXuB

¢ oTUMH ainamu.

e WudopmauymoHHbie coobuyeHnn

WHpopMaumoHHble coobuieHus ¢

CoxpaHeHHble hMnLTpLI:

@ MpoyuTaHHbIE HenpouuTaHHble

WAEHTUDUKATOP NATA NONYUYEHUA HAZBAHHWE PACCBHINIKH

ToncK AAMMITIT - AAMM.ITIT = ToMcK

a2
X

3952351128 02.02.2021 13:20:58 RVV3-02-02-21 dopkody

D 3952290114 02.02.2021 10:12:38 RVV1-02-02-21 system shina

u 3952280175 02.02.2021 09:28:47 Pacceinkantcn 02022021

D 3952150576 01.02.2021 20:14:35 RVV many files

Q@ 1« @1« O I+ @l«-@m

[] 3952148248 01.02.2021 20:03:05 RVVone

Puc. 86 Tabanunas dopma noapasiena "HUndopmanuonusie cooduenns' , nkonka «IlpocmoTtp»
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8 Hacrpoiiku nmoab3oBareisi

«Hactpoiiku nmosnb3oBaTens» pacnoJararorcsa B MyHKTe MeHro «HacTtpoliku» u npenHasHa-
YEHBI 11 yIIPaBJICHUS YBEIOMIIEHUAMHU O CTaTyce JOKYMEHTOB, IIBETOBOM MHAMKALMEN CTaTyCOB

JIOKYMEHTOB U JAPYTUMH HACTpOWKaMu B cucteme (Puc. 87).

Taswan crpammia  HacTpoim

HacTpoitku nonb3osatens

B Ornpasnsts yBeflomnesms Ha email

Anpec email *
NRDOTest-TX@yandex.com

BuibepuTe TUNLI yBeaoMNeHUH, KoTopble Tpebyetca nonyuats:

A o6 om ¢ 1 Yseaomnenme o ceHe CTaTyca HaBMIOAEMOro AOKYMeHTa

B YsenoMnenue 0 NOCTYNNEHUN BXOASLLErO AIOKYMEHTa

BuibepuTe UBETA UNW MHAMKAUWW COCTORHWA AOKYMEHTaA!

ICNonb308aTH UBETOBYIO CXEMY

YepHoBuK Ompasnexo MposepseTca
Penaktupyercs TonyueHo B focrasneno
Ha noanucy B ouwbia npu obpadorke

Ynanewo @ owasano

YNONHOMOUEHHOE NHLO AN NeYaTHbIX GOPM AoKyMeHTa
ono

Beequte OVO

JlomxwocTs

Puc. 87 Dxpannas ¢popma "Hactpoiiku noas3oBartens"

8.1 Hacrpoiika TUIIOB YBeIOMJIEHHII U ajpeca JJIsl MOJTY4eHHUs YBeIOMJIeH U

HA MOYTY

B HacTtpoiikax monap30BaTens NpeaycMOTpeHa MOANUCKA Ha YBEJOMIIEHHUS], IPUXOASIINE Ha
AIIEKTPOHHYIO MOUTY O CMEHE CTaTyca JOKYMEHTa, MOJyYeHHH HOBOTO JJOKYMEHTa UK MHGOpMa-
LIMOHHOr0 coo01IeHus. B cnucke yBeqomiieHui o yMOIYaHUIO YBEOMJIEHUS HE HACTPOEHBI. [l
HNOJNUCKU Ha OIpPENENCHHbIN TUIl YBEJOMJIEHUS 10 JOKYMEHTY HEOOXOAMMO yCTaHOBUTbH COOT-
BETCTBYIOIIMI (iar, uist 0TKa3a OT MOJY4YEeHHUs KaKoro-aubo TUIa YBEAOMIJIEHUS HY)KHO CHSTb
¢nar HanpoTus Hero (Puc. 88). {1 MOANIKMCKM O MOTYYEHUH yBEIOMIICHHS 00 M3MEHEHUH CTaTyca
Ha0JII01aeMOr0 TOKyMEHTA I0Jb30BaTeIb TAKXKe JOJDKEH BOCHOJb30BATHCSA OJHOMMEHHON (DyHK-

nueit (6.15).

BbibepuTe TWMbl YBEAOMNEHWIA, KOTOpble TpeByeTca nonyyats:

YeegoMneHne 06 MHGOPMaLMOHHOM COOBLLEHNM YBEfoMIEHHE O CMEHe CTaTyca HabMIoAAaEMOro AOKyMEHTa
VBEAOMIEHWE O MOCTYNNEHUM BXOAALETD AOKYMEHTA

\
k Puc. 88 IlpocTtaBienue ¢iaros 1Jisi TUNA YBeAOMJIeHH I
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Anpec 3MEeKTPOHHOW MOYTHI OJDKEH OBITH 3amonHeH. [1o yMomyanuio — 3To ajapec 3Jek-
TPOHHOM MMOYTHI, SIBJISIOMICHCS JIOTMHOM I0Jib30BaTes (Puc. 89). B agpecHyr0 CTpOKY MOXHO BBe-

CTH TOJIBKO OAWH aJpeC 3J'I€KTpOHHOI71 IIOYTHI.

£ OTnpaBnATL YBEAOMNSHUA Ha email
Aapec email *

Kholodova.SA@nsd.ru
Puc. 89 BBon email 17151 oTnpaBKy yBe1oMJIeHHiH

Hacrpoiiku mpuMeHsITCs ocie HaxaTHs KHONMKU «CoxpaHuTh» (Puc. 87).

Ecnn nanneii ¢aar He ycraHoBieH (Puc. 89), TO ONIUS MOANUCKH HA YBEIOMIICHHS HE J10-
CTyIIHA.

Ha yka3aHHyI0 B HaCTpOMKax 3JIEKTPOHHYIO IOYTY HNPHUAET MHCBMO C T'MIIEPCCBUIKON Ha
HOBBIN JOKYMEHT, JOKYMEHT M3MEHHUBILUN CTAaTyC, UM CHUCOK MH(OPMALIMOHHBIX COOOLIECHU.
Jliist pa®oThI ¢ JOKYMEHTOM IO T'MIIEPCCHUIKE, HEO0O0XOAMMO aBTOPU30BATHCS B CUCTEME U CKOIHU-
poBaTh aJpec TMIEPCCHUIKU B aIPECHYIO CTPOKY Opay3epa, B KOTOPOM HpOILIa aBTOPU3ALUS, U

HaxxaTb «BBom».

8.2 Hacrpoiika uBeTOBOIH HHIUKAIMU CTATYCOB JOKYMEHTOB

B Jlomn.cepBucax peain3oBaHa BO3MOKHOCTb WHAWBHUYaJbHONM HACTPOWKHU LIBETOBOM HH-
JTUKAllUU CTaTyCOB JOKYMEHTOB. UTOOBI M3MEHUTH LBET JAJII MHIUKALUU OIMpPEIEICHHOr0 cTaTryca
JOKYMEHTa, B HacTpoiike «BribepuTe 11BeTa UM UHIUKALWN COCTOSHUN JOKYMEHTOB)» HaKMUTE
Ha MKOHKY IIBETa PSIIOM CO CTaTycoM JoKyMeHTa (Puc. 90). BriOepure 1eBOi KHONMKOM MBIIIH I[BET
U3 NpeJIaraéMoOM CTAaHAAPTHOM MM JOIOIHUTENBHOW NAIUTPBI yepe3 onuuio «Jlpyrue nsera», u

CUCTEMA UBMCHHUT UBCT HKOHKH JJIA 3TOI'O CTAaTyCa.
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Ha nognMcu . Owwnbka npu obpaboTke

. . . - HblX (hOpM OOKYMEHTA

ITKa3aHO

Puc. 90 BbiGop nBeTa U3 CTAaHAAPTHOH MATHTPBI

BLIGEPUTE HY>KHbIW LIBET:

Bensii TeKcT

BLIBPATH OTMEHWTb

Puc. 91 JonojHuTelbHAs NAJTHTPA

Jna oxkpammBaHus BCEW CTPOKM B TaOJMIE JOKYMEHTOB, HEOOXOIMMO IMOCTaBUTH (uiar

«Hcnonb30BaTh IBETOBYIO cXeMy» B pasjene «Hactpoliku momns3oBaress» (Puc. 92).

BI)I60p Oeroro OBC€Ta OTMEHACT BBIACICHUC LIBETOM.
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BbibepuTe LBeTa MK MHAMKALUMK COCTOAHMIA JOKyMeHTa:

Mcnonb30BaTh UBETOBYH CXEM

HNIHOBUK OTnpasneHo
PenakTrpyeTca MNonyYeHo

Ha noanucu . Owmbka npu obpaboTke
YaaneHo . OTKa3aHo

Puc. 92 Ucnonb3oBaHue BETOBOM CXEMBI

8.3 Hacrpoiika ynoJHOMO4Y€HHOI 0 JIMIIA B MEYATHBIX (popMax JOKYMEHTOB

B cucreme peannzoBaHa Bo3MOKHOCTh ykazaHus ®UO u JOMKHOCTH YIOIHOMOYEHHOTO
JMIla OPraHU3allMKU TI0JIb30BATENs B MEYaTHBIX (popmax ITOKyMeHTOB (Puc. 93). J[is mpumeHeHus
HACTPOWKHM HEOOXOAMMO MOCTAaBUThH (hiar B mose «YIMOJTHOMOUYEHHOE JIUIO JUIs TeYaTHBIX GopM

JOKYMCHTAa» 3allOJIHUTDL I10JIA ®OUO n JOJDKHOCTb U HaXXaTb KHOIIKY ((COXpaHI/ITb». ITo ymoJiga-
HHUIO HaCTpOﬁKa BBIKJIIOYCHA.

B YnonsoMoveHHOE AMUD QNS NesaTHERK GOpM ADKYMEHTE

DHO

Heanoe Wean Heanoem

Don#HocTe

Nwpesrop

Puc. 93 Hcnonp3oBaHue HACTP OHKH «YOJHOMOYEHHOE JINIO 1151 MeYATHBIX (hOPM TOKyMeHTa»
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[Monyuarens gokymenta:  NDCO00ORKO00

Menourmapenll e

OmpaBHTens JoKYMeHTa: - :
;lﬂlu'\.lllufluln [SEN]

CraTyc IoKyMeHTa: JocTarneno
Tema noxymenTa: 2
TekeT noKyMenTa: 2

Obnem pokymenta, Mo:  1.11

Joxyment Ne MMS3A
ot 02" mapra 2021 1.

Otaen no paGoTe ¢ KIHEHTAMH
HlansiEio niie

[punomenna:

Riveter JPEG
Cozdai:

Jupextop Heanos Hean Heanosmnu
{0 RO ) {10 [ o ek )

Per. Homep nokymenra 3963352001
[lara npuema nokymenTa 2021-03-02
Bpewms npuesa JoKyMeHTa 10:57:10

JHoxyment Ne MME3A ot “02" mapra 2021 r.

Puc. 94 OtodpaxeHnue TaHHBIX YMOJHOMOYEHHOI'0 JIMIIA HA MeYaTHOH (popMe JOKYMEHTa

1/
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9 CuopaBoyHUKH

9.1 Pabora co cHpaBOYHHKOM «YYACTHUKHU TPAH3UTA»

9.1.1 O0630p cnpaBoOYHHKA «YYACTHUKH TPAH3UTA»

1. CnopaBouHMK NpenHa3HaueH AJs 3aBeAeHHs] MHopMmanuu o0 yyaCcTHHKaxX TpaH3UTa IpH
oOMeHe TpaH3UTHBIMH JOKYMeHTaMH. B wacTHocTH, 11t oOecriedyeHus: OTHpaBKU MaKkeTa TPaH3UT-
HBIX AJ1eKTPOHHBIX JOokyMeHTOB (IITD]l) cnocobom «3akphIThlii KOHBEPT», HEOOXOJUMO BBECTU
Bcex nomaydareneid [ITD/] u ykazath MMeHa BIAJENbIEB CEPTH(HHUKATOB, C UCIIOIH30BAHUEM OT-
KPBITBIX KIIIOYEH MU(POBaHUS KOTOPBIX OyIyT 3amu(poBaHbl TPAaH3UTHBIE JIEKTPOHHBIE JOKY-
MeHTHI (TO/]) mpu oTIpaBKe UX «3aKPBITHIM KOHBEPTOM).

2. Jlns paboTHI CO CIIPAaBOYHUKOM HEOOXOAUMO OTKPBITH KpaHHYI0 (hopmy «CHHUCOK ydacT-
HHUKOB TPaH3UTa», MeHI0 CripaBouHHKH -> CIIUCOK y4aCTHUKOB TpaH3uTa (Puc. 95);

76435 CTPIHNID | CIPABOYHKIN  TPAIOHT  HONLIDBATENLOKNE HACTDORKN

VUACTHMKOR TPaNTATA

Comcox:
Cnmcok y4a on

HaumerioBasme 0praHvsaLm Kon HPJ| Crarye yiacniuka

Puc. 95 Dxpannasi popma « CHHCOK y4aCTHHKOB TPAH3UTA»

3. Jlns morcka HYKHOM 3aITMCH MO>KHO BOCIIOJIb30BAThCS (PMIIBTPAMH B 3aT0JIOBKE TaOJIUILIBI.

4. Jlns mpocMoTpa JeTajbHOM WH(OpPMAIMK 00 yd4acTHHKE HEOOXOAMMO BBIOPATh CTPOKY C
3aIlHChI0 O HY)KHOM opranusaiuu (Heo0XoIuMo BeIOpaTh TOJIBKO OJHY 3alKCh) U BHIOpPATh B KOH-
TEKCTHOM MEHIO MyHKT «[IpocMOTpeTs ydacTHHKa», B pe3ysbTaTe OTKpOETCcs 3KpaHHas (Gopma c
uHpopmanueit 06 yuactauke (Puc. 96). IHpopmalus Ha sKpaHe JOCTYIIHA TOJIBKO JUIsl YTCHMUSL.

[aHHble NO YHaCTHUKY TPaH3uTa BLIATH

KOl yacTAK

Hanmenosanme:
CepTudMKaTLl KPUNTOKMIOUEH KOHTpareHTa

MneHmdmiaTop Bnagensua Devcrayer ¢ Ledcreyet no Craryc ceprndmnara Tun xpunTorpadvm

INN= JGRN= ShILS= TCrepmamicy, CH Corpymsonc3057,0U=Caxrop, 0=
0 2 03082008 Peficrayoui GosT
PRATDHATAA3057L=MO0KER,ST=77 . MICKE3, C=RU

Wroro: 1 3anmnceit

(1ms1) 1

Puc. 96 Dxpannast popma «/laHHbIE 10 Y4ACTHHKY TPAH3UTa» (IIPOCMOTP)
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9.1.2 J[lo6aBjieHMe YYACTHHKA B CIPABOYHUK

Jnsa nobGaBieHus B cripaBOYHUK MH(GOpMaLuu 00 yJaCTHUKE TpaH3UTa HEOOXOUMO:
1. OtkpeITh 5kpaHHy0 hopMmy «CHMUCOK yYaCTHHUKOB TPaH3UTay», HAXKaB Ha KHOMNKY «+ Joba-
BUTh y4acTHHUKA» (Puc. 96);
2. Otkpoercs 3kpaH «J{00aBUTh yuacTHHKA» C HE3alOJHEHHBIMHU TOJSIMHU (Puc. 97):

[o6aBuTh AaHHbIE MO YHACTHUKY TPaH3uTa m

Ko yHacTHAKa/KpaTKOE HanMeHoBaHHE:

R —— “ee
CepTrdMKaTLl KPUMTOKNIOUER KOHTPareHTa

Tin
MaeHTWhHKATOp BRafensia fiehcrayer ¢ AedcTayer no Cratyc ceprudmaTa KpurTTOrpadim

ZaHOH He KNS

Mroro: 0 3anmuceid

(1ms1) 1

Puc. 97 Dxpannas ¢opma «/[aHHbIe 10 y4aCTHHKY TPaH3UTa» (100aBJieHNne)

3. 3amoJIHUTH CIIEAYIONIYI0 HH(OpMAIHIO:

e Koa yuyactauka/Kpatkoe HammenoBanue. HeoOxoquMo BbIOpaTh HYXHYIO OpraHu3a-
LIUIO U3 CIIPaBOYHUKA,;

e Jlo0aBUTh OAMH WJIM HECKOJBKO CEPTU(PUKATOB KPUNTOKIIOUYEH KOHTpareHTa. Bridop
cepTH(UKaTa CTAHOBUTCS IOCTYIIEH OCJIE BBOJA Kofa yyacTHHKA. [locie yero Tpely-
eTcsl Ha)KaTh KHOIKY «+» chpaBa oT 3arojoBka «CepTu(UKaThl KpUNTOKIIOYEH KOHTP-
areHTa» u B OTKpBIBIIEMcs OKHE «/]00aBUTh cepTu(HUKATBHI» YKa3aTh HEOOXOTUMBIH.

[Llo6asuTb ceptndmkats X
Ha cTpaHyLie BbIGpaHG 1 3anceit

VnewmuduxaTop Bnanensua Peiicrayer c Peiictsyer no Cratyc ceptdmkaTa Tun kpurTorpadumn

INN= OGRN= SNILS= T=Creuyanct, CN=CoTpyarnk2539,0U=Cexcrop
O=TIpeAnpusTE2539,L =MockEa,ST=77 .Mockea,C=RU

K

12.00.2022 12002024 Ieicrayoupi GosT

NN- (OGRN= /SNILS= ), T=CrieuanwicT, C=COTpyMk2539,0U=CexTop

12.08.2022 12.09.2024 Relictayouyii GosT
10=TlpeAnpusie2539,L=Moc@a,ST=77 r.Mockea, C=RU N

WTor0: 2 3anncei

(1ms1) 1

OTMEHWTD.

Puc. 98 Dxpannas popma «/106aBuTh cepTHHUKATHD)

[Tpu 5TOM HE0OXO0aUMO IPOKOHTPOIUPOBATh, UTOOBI B O10ke «CepTuduKaThl KPUIITO-
KIIFOYel KOHTpareHTa» JJisi Bcex 3amuce B mojie « Tum kpunrorpadum» ObLIIO YKa3aHO
3Hauenue 6o Toabko GOST, mubo Tombko RSA, nnade 6yner monydyena ommobka: «B
onoke «CepTu(hUKaThl KPUNTOKIIOYEH KOHTPAreHTa JIOJKHBI ObITh YKa3aHbI 3aIHCH C
tunoM kpuntorpaduu 160 Tonpko GOST m60o Tonbko RSA»;
4. CoxpaHUTh BBEJCHHBbIC NaHHBbIC, Ha)kaB Ha KHONKY «COXpaHHUTb» Ha SKpaHHOU (opme
«J/laHHBIC IO YyYaCTHUKY TpaH3uTa» (Puc. 99).
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[No6asuTb AaHHbIE MO YHaCTHUKY TpaHauTa W

Kop yuac DETHOE HBHMEHOBHHE!

PCOOS3! 1291162 BAHK "METIKC™ (MAD) eee

CepTidMKaThl KPUNTOKIIOUEH KOHTpareHTa
MpeHTMHKATOp BRagensua OeicTayeT ¢ feiicTayeT no Cratyc cepripunara Tun xpuntorpadien

INN= OGRN= SHILS= =Crewpanacr, CH=Corpymasci176,0U=Cextop,0
=MpemprATed 176, L=Manksa, ST=77 r.MocEs, CoRU

Wroro: 1 3anwced

(1mz1) 1

Puc. 99 Dkpannas popma «/laHHbIE 10 YIACTHHKY TPAH3UTA» € 3aMOJTHEHHBIMHU JaHHBIMH

9.1.3 PemakTupoBaHUe JaAHHBIX N0 YYACTHUKY TPAH3HUTA
Jna penakTpoBaHMsI JaHHBIX 10 YYACTHUKY HEOOXOAUMO:

1. OtkpeiTh 3KpaHHYIO (opMy «CHHCOK YYaCTHMKOB TpaH3UTa», MeHI0 CHpaBOYHUKH ->
Cnucok yyaCTHUKOB TPaH3UTA;

2. B KOHTEKCTHOM MEHIO JUIS 3aIMCH 00 YY9acTHHKE, KOTopas TpeOyeT pelaKTHPOBaHMUsI, BbI-
Opath nyHKT «PegakTupoBathy;

3. Otkpoercs 3kpaHHas (Gopma ¢ JneTaJpHOW HMH(pOpMALMEed MO Y4acTHUKY (aHaJIOTH4Has
SKPaHHO# (opme Ha Puc. 99);

4. OtpenakTupoBaTh HH(OPMAIUIO IO YYACTHHUKY;

5. Haxatp Ha kHONKY «COXpaHUTHY.

9.1.4 VYnaneHue 3amucH 00 y4acTHHUKe TPAaH3UTA

Jns ynaneHust KimeHTa He00X0AUMO:
1. OTtkpeiTh dKpaHHYIO (opmy «CHHCOK YYaCTHHKOB TpaH3UTa», MeHI0O CHpaBOYHUKH ->

CnucoK y4acTHUKOB TPaH3UTA,

2. B KOHTEKCTHOM MEHIO JIsl 3alUCH 00 YYacTHHKE, KOTOPYH HEOOXOIUMO yNalUTh, BbI-
OpaTh MyHKT «Y NaJINThY,

3. Ilpu HEOOXOTUMOCTH MOXKHO yIAIIUTh CPa3y HECKOJIBKO 3alucell MpeBapuTeIbHO BEIOpaB
ux (Puc. 100).

Ha CTpasuue Bui6paHo 3 3a1

Haumenosahme OpraHuaUm Koa HPAL Craryc yuactimxa

Puc. 100 Ynanenne HecKOIBKHX YYACTHHKOB TPAaH3HTA
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Ipuaoxenue 1. PacnipeaesieHue mMoJTHOMOYHIA B CHCTEMe

B HacTosilieM NpuIIOKEHWH TPUBEACHBI TOJTHOMOYHKS Nojb30Bartened B Jlom. cepBucax c

pomsimu  «Omepatopy», «Koutponep», «Tombko mpocMoTp» U coBMelIeHHas ponb Omnepatop u

KonTponép. [TosiHoMouus B TaOJUIIaX yKa3aHbl B pa3pe3e OTACIbHBIX 00bEKTOB (KHOIOK, MKOHOK

U orepanuii B KOHTEKCTHOM MEHIO).

IHostHOMO- DYHKIHOHAIb- JdocTynmHOCTH poJisiM
ame HOCTE Omneparop KonTpoJep Toabko CoBmenen-
MPOCMOTP Hasl PoJb
[TyHKTBI [lepexntouenne Mmexny Ha Ha Ha Ha
TJIaBHOTO ME- IIyHKTaMH «['nmaBHas
HIO cTpaHunay, «CrpaBoy-
HUKWY, «CTIIUCOK
YYaCTHHUKOB TpaH3U-
Tay, «TpaH3uT» u
«HacTpoiixu»
IIpocmoTp HA Bxunroudas nepexon Ha Ha Ha Ha Ha
TJIABHOM (bopMy KOHKPETHOTO
CTpaHUIIE U JIOKYMEHTa BBI30BOM
CTpaHHUIIe onepanuu "OTKpHITE",
Tpar3ut "OTKpHITh B HOBOH
BKJIagke" B KOH-
TEKCTHOM MEHIO
Co3mars Knomnka «Co3gare" Ha Ja Ja
TJIaBHOM cTpaHwuiie /
cTpaHuue TpaH3uT u
kHomka "Co3mare HO-
BBII IOKYMEHT" BO
BCTUTBIBAIOIIMX OKHAX
CosnaTh 110 Hkonka «Co3aaTh 110 Ja Jla
o0paziy oOpasiy» Ha popme
JIOKYMEHTa, KHOIIKa BO
BCIUTBIBAIOIINX OKHAX
U onepanusi B KOH-
TEKCTHOM MEHIO
CoxpaHHTh Kuonka «CoxpaHuTh Ha Ha
Ha (hopMe JOKyMeHTa
Ha noamnuce Knornka «Ha moamuce» Ja Ja
Ha hopMe JOKyMeHTa U
omepanus B KOH-
TEKCTHOM MEHIO
Penaktupo- Hkonka «Penaktupo- Ja Ja
BaTh BaThb» Ha (hopMe JOKY-
MEHTa U orepanus B
KOHTEKCTHOM MEHIO
[pomomxuts Kuonka "TIponomkuTs Ja Ja
penaKkTupoBa- penaktupoBaHue" BO
HUC BCIIJIBIBAKOIIINX OKHax
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VY nanuTe Knomnka «Y nanute» Ha Ha (mns cra- Ha (mns cra- Ja
¢dbopme ToOKyMeHTa U Tyca «Hep- Tyca «Ha
omepanus B KOH- HOBUK) TIOTIACH)
TEKCTHOM MEHIO
OTMEHUTH Knonka «OT™MeHUTD Ha Ja
yIaneHue ynaienue» Ha gopme
JIOKYMEHTa U OTIepalys
B KOHTEKCTHOM MEHIO
IMoamucate n Kuonka «Ilognucars u Ha Ja
OTIIPaBHUTH OTIIPaBHUTHY» Ha popme
JIOKYMEHTa U OTIepalys
B KOHTEKCTHOM MEHIO
BepnayTh Knomnka "BepHyTs" Ha Ha Ha
¢dbopme ToOKyMeHTa U
orepauys B KOH-
TEKCTHOM MEHIO
Hctopus us- Hxonka "Hcropus us- Ha Ha Ha Ha
MEHEHHI MeHeHHit " Ha popme
JIOKYMEHTa U OTIepaIys
B KOHTEKCTHOM MEHIO
[TewaraTh Hkonka "Ilevarars" Ha Ja Ja Ja
¢dbopme ToKyMeHTa U
oreparys B KOH-
TEKCTHOM MEHIO
Brirpy3uts c Hxonka "BrIrpy3uts ¢ Ha Ha Ha
TIOIITUCHEO MTOITUCHI0" Ha (hopMe
JIOKYMEHTa U OTIepalys
B KOHTEKCTHOM MEHIO
Brirpysuts Hxonka "Brirpy3utsp" Ha Ha Ha
Ha (hopMe TOKyMEHTa U
orepanys B KOH-
TEKCTHOM MEHIO
CripaBoYHHK OkpanHas popma Ha Ha
KOJIOB T10/I- "CripaBOYHUK KOJIOB
pazaeneHui noapazaenenuit HPJ1"
HP/] u kHomKH "BrIOpats",
"OT™MeHuTH"
CnpaBo4YHHK Joctym K 3KpaHHBIM Ha Ha Ja Ja
«Cnucox ¢dopmam «Crimcok
YYaCTHHUKOB YYaCTHHUKOB TpaH3U-
TpaH3UTa» Tay, «/laHHbIE ITO
YYaCTHHUKY TPaH3UTa»,
«Bp160p ygacTHUKA
TpaH3uTa» 1 «BBI6Op
cepTudUKaTay.
IIpocmotp [IyHKT KOHTEKCTHOIO Ja Ha Ha Ja

MeHm «lIpocmotpers
ydacTHUKa» Ha DD
«Y4YaCTHHMKH TpaH3H-
Tay
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Co3znarb

Kuonka «+ JIo0aBUTH
yuacTHHKa" Ha DO
«Y4YaCTHHUKU TPaH3H-
Tay, 10cTyn K OO
«/laHHBIE 11O Y4acTHU-
Ky TPaH3HUTa» B PEXKH-
Me€ CO3JJaHHs U BCEM
(GyHKIHAM Ha STOU
20, noctym k 9P
«Bp100p yuacTHHKA
TpaH3uTay, 0D «BbI-
0op cepTuduKaTa» u
BCeM (YHKIMSIM Ha
aTnx OO

Ja

Penaktupo-
BaTh

IIyHKT KOHTEKCTHOIO
MeHIo «Penaktupo-
BaTh» Ha DD «Yuact-
HUKH TPaH3UTa»

Jla

VY nanute

IIyHKT KOHTEKCTHOIO
MEHIO «Y IJINTh» HA
O® «YuyaCTHUKH TpaH-
3UTa»

Jla

Boccrano-
BUTH

[IyHKT KOHTEKCTHOIO
MeHI0 «BoccTaHOBUTE»
Ha DD «Y4acTHUKH
TpaH3UTa»

Ja

Ja

[Tons30Ba-
TENbCKUE
HAacCTpONKH

OkpanHas Gopma

Ja

Ja

Ja

IIpocmoTp

Hxonka "TIpocmotp”
Ha 3akinazake "Mudop-
MaIMOHHBIE COO0IIIe-

HUA

Ha

Ha

Ha

Ja

Breirpy3utb

Hkonka "Beirpy3uTs"
Ha 3akinazake "Mudop-
MaIHOHHBIE cO00IIe-

HUA

Ja

Ja

Ja

IIpunoxkenue 2. Crarychbl J1OKYMEHTOB

B HACTOAIICM ITPUTTOXKCHUU TPUBECACHBI OIIMCAHUA CTaATYyCOB JOKYMCHTA.

Craryc Onuncanue
UepHOBUK IIpucBanBaeTcsi COXpaHEHHBIM U HE OTIPABJIECHHBIM Ha MOJIIUCH
UCXOIALINAM JOKYMEHTAM.
PeI[aKTI/IpyeTCSI HpI/ICBaI/IBaeTCﬂ HUCXOOAIINM JOKYMEHTAaM, HAXOOAIUMCS B PEXKU -

M€ PeTaKTUPOBAHHSI.
JlokymeHT B cTaTyce «PenakTupyercs» JOCTYyIEeH IpyruM MOJIb30-
BaTeJIsIM OPraHU3allU TOJIBKO Ul IPOCMOTPA.

Ha moamcn

HpI/ICBaI/IBaeTCH uexoaauum JOKyMEHTAM, OXKHUAAI0IUM IToAII Ca-
HHUA U OTIIPABKHU IMOJYYaATCIIIO.
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Y naneHo [TpucBanBaeTcs yJ1aJieHHBIM UCXOASAIIAM JJOKYMEHTAM.

OTtmpaBiieHO [IpucBanBaeTcs HCXOASIIMM JOKYMEHTaM, OTIPABICHHBIM MOJTY-
JaTelo.

JlocTaBieHO [IpucBanBaeTcss HCXOASIIUM JOKYMEHTaM, IOCTABJICHHBIM U 3ape-

TUCTPUPOBAHHBIM MMOJTYYaTCJICM.

«OmmbKka mpu oTIpaBKe»

IIpucBanBaeTcs HCXOAAIIMM JOKYMEHTAM, ISl KOTOPBIX HE y/a-
J0Ch BBINMOIHUTH oTipaBKy HTO/l Ha cTopoHe oTipaBuTens.

Ommbka mpu 06paboTke

HpI/ICBaI/IBaCTCSI HUCXOAAIINM JOKYMCHTAM HC JOCTABJICHHBIM U HE
3apCruCTPUPOBAHHBIM IMOJYYATCICM HU3-3a OIIIMOKH.

OTkazaHo

[IprcBanBaeTCst HCXOMANIMM TOKYMEHTAM HE TTPUHSATHIM B 00pa-
060Tky poduiabHbIM oA pazaenenrnemM HPJl (kpoMe TpaH3UTHBIX
COOOTIIEHMUI).

[Tonyueno

HpI/ICBaI/IBaeTCH BXO/SIIIUM JOKYMCHTaM

[TpounTanHublii

[IpucBauBaeTcst BceM UCXOIALIMM JOKYMEHTaM M0 YMOJIYaHUIO, a
TaK)K€ BXOJSIIUM JOKYMEHTaM, K KOTOPbIM I10JIb30BaTEN b IIPUMeE-
HUJI OIlepaluio MPOCMOTpPa, BBITPY3KHU, IEYaTH UM CTATYyC IPO-
YTEHUS Y KOTOPBIX OBLI MPHHYIUTEILHO H3MEHEH MOJIH30BATENIEM
yepe3 KHOMKYU IPOYTEHHUSI.

HenpouuTtannsiit

[IpucBauBaercs BceM BXOISAIINUM JOKYMEHTAM, K KOTOPBIM I10JIb-
30BaTeNb €UIe TPUMEHUI ONEPALIMIO IPOCMOTPA, BBITPY3KH, [1E€YATH
WM CTATyC MPOYTEHHS Y KOTOPBIX ObLII NPUHYIUTENHHO U3MEHEH
MIOJI30BATEJIEM YePe3 KHOIKHU MTPOYTEHUS.
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