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AHHOTaNus

Hacrosimee PykoBopcTBo nonb3oBaress J{OMOMTHATEIBHBIX CEPBUCOB (1aee 1Mo TeKCTy —
Jlom. cepBHCHI) OMUCHIBAET BO3MOXKHOCTH KJIMEHTCKOro pabodyero WEB-npuoxenus st mosib-

30BaTeNEeH.

Hacrosimee PykoBoactBo mosib3oBaresnia [[or. cepBUCOB MPEIHA3HAYEHO ISl YYaCTHU-
koB COJ] HP/I, kotopbie HanpaBisitoT B HPJ] HeTunu3upoBaHHbIE JOKYMEHTHI, MOJY4atOT HETH-

IMU3UPOBAHHBIC JOKYMCHTbBI, YBCAOMIICHUA U I/IH(bOpMaL[I/IOHHBIe COO6H.I€HH$I.

[To BompocaMm yCTaHOBKH, HACTPOHKU U pelIeHUs MpoOJeM B XO0Je dKCIUTyaTalluu MpH-

JIOKCHUA I[OH. CCPBUCHI, TAKUX KaK:

° npoGyieMbl 1 cOOM B Tepenaye, MOJIYYeHUH 3JIEKTPOHHBIX JOKYMEHTOB 10 KaHajaM WH-
dhopmarmonHoro B3aumoneicteus COJ] HP/I,

. Kkpunrtorpaduueckas 00padoTKa HNMEKTPOHHBIX TOKYMEHTOB

creyeT odpamarses B Ciryk0y TexHudeckoi momaep:kku HPJI mo e-mail: soed@nsd.ru
wi 1o Tenedony +7 (495) 956 0934,

IIo ocTansHBIM BOIIpoCaM HeO6XO,[[I/IMO 06paH_[aT]':>C$I K BameMy MNEpCOHAJIIBHOMY MCHC-

TDKEpYy.



OraasJjieHue

1 I3 ETe) S (S350 (S (0) (4 (5] i I T T T TP PPP PP PPN 5

2 TEPMUHBI H COKPAIIICHIIS ... ...ttt ettt she s b e sa e e s bbb e sh e e b e e b e s b b s b e s b e s b e e s b e e b e e b e s b e b e e sb e e sb e ae e sne s 5

3 OO1mye cBeICHUS O TIPHIIOKEHUH JIOTI. CEPBHUCBI .....vivviriiiitisiieiieie sttt sttt eneas 6
3.1 HazHaueHue MPUIOKEHUS JIOTI. CEPBHUCBL .....cueiiiiiiiiiiiiiii ittt s sb e bbb 6
3.2 TTOAKITIOUEHUE K JIOTT. COPBUCAM.....cciuvieitieiutiesiiiesiteessteesteessbeesabeessbeessbe e s sbeesabeesabe e e abe e ssbeeanbeessbeeebeeenbeeebeeenes 6
3.3 PO .. s 6
3.4 BXOJI B CHCTEMY ....teiiiieitiie ittt sttt etttk e st s bt e et e oAbt e e ab e e e a bt e e ab e e e a b e e e ab e e e skt e e b e e e st e e e nbe e s beeenee e e 7
3.5 CMeHa JeTIO3UTAPHOTO KOA KITHEHTA . .....e.veerreesreesressresseessessseesseassessssassesssesseessesssessssssnsssesssesssesnsesnsessnenneessenns 8

4 O030p OCHOBHBIX HHTEPPEHCOB TIPHITOTKCHII ... vvsvvsreesreasreanresseesseesseesseessesssessnsssesssessseensesnsesssesseessessessnesnnens 9
4.1 ONHCAHUE [TIABHOM CTPAHIIIBI ....c..vevvieeeseesteesteessesssesseesseesseasseasesssesssesssesbeeseassesssesseesbeesbeenneenseanneannenseenneens 9
4.2 S F: W0 (0):10) T PP TP P TP T PP TP 10
4.3 1A (S350 TP TP PSP T PP PR 11
4.4 72 1 2 11 024 % 11
45 PABO0UAM OOITACTD......cueiuiiitiiti ittt bbb bbb b b e e bbb E e e e 11

5 OOIIME MTPABUIIA PAOOTBI C PABIEIIAMH ...v.veeveeseeseesressessessesseeseaseessessessesseaseaseaseessesseasearesbeabeaseeseesnenn e resresreese e 13
5.1 OO01IMe MPaBUIIA HA POPMAX TIPOCMOTPR -vrvurerreneareasresressesresseaseaseassessessessesseasesseessesaesnessessessesseesseseensesnesnens 13
5.11 OO11IME MTPABUIIA OTKPBITHS HOBBIX (DOPM ...veuviieiiirienritentessesseaseessessessessessessesseeseesse b sne s snesseeseenennesnennes 13
512 TTPOCMOTD TADITHILL ...ttt sttt bbbt e s et bbbt bt e b eb bbb e e e nnenns 13
513 HacTpoiika OTOOPAKEHHUS CTOIOIIOB. ... veeureeuriieriaseesreesreereessesseesteesreesreanessness e sseesreesre e nessnesseeseeenreenneenns 13
5.1.4 OunbTpalys ¥ COPTUPOBKA MO CTOJIOLAM B TAOIHMYHBIX POPMAX ..vvirverririiiaiieieerere st 14
5.15 Vcionb30BaHMEe MPEIYCTAHOBICHHBIX CUCTEMHBIX (DUITBTPOB ..ccvvvivieiiereeiresieesree e sree e s sne s 15
5.1.6 CoXpaHEHHUE MOITB30BATEITBCKOTO (DEIITBTPA +...vuvveavresreesreassesssesseesseesseesseaseasseassesseesseesseessesssessesssessseenseenns 16
5.1.7 COPOC 3aTAHHOMN (DUITBTPAIIHI ... e.vvesveeteeteasseaueesseesseesteesbeassesseesseesbeesbeebeesneas e e abeeabe e b e asbeassesseesneesbeenneenns 18
5.1.8 VY IaneHUe TOTB30BATEITECKOTO (DHITBTPA ..uvieurisreseesseesteesseasseansesssesssesseesseessesssesssesseesseesseensesnsesssenseensenns 18
5.1.9 CITHCOK C MHOYKECTBEHHBIM BEIOOPOM ... .c.utiutistittesteeteesseassesseesseesbeesseeseassesssesssesbeesbeenbesnsesseesneesneenneenns 19
5.1.10 BEBITPY3KA TAOIHIIBI C HOKYMEHTAME .....c.veeutiesteassesseessessseesseaseassesssesssesssesseessesssessssssesssessseensesnsessenseessenns 20
5.1.11 B 07 0501075 OO 20
5.1.12 IMACCOBBIE OTIEPALIMM -......veesvveeiteesireessseesiseassbeessseessbeesbseesbs e e abs e e as e e as bt e ab bt e ahb e e e bbb e as b e e a st e e snb e e s nb e e san e e anbeennne e e 21

5.1.121 MaccoBbI€ ONEPALIIH JITISI TOKYMEHTOB ...cuuveeririessreessreessreessseesssesssseesssesssneessnesssnessnnesssnessnessnns 21
5.1.13 M3meneHne cTaTtyca IPOYTCHHS B TAOTIIHBIX (POPMAX ..veuvverrienrirurerreenreesneeressnessnesseesseesseesnesrssseesseeseens 29
5.2 Hcnonp30BaHne KOMMEHTApHs U [IBETOBOTO MapKepa MpH paboTe B TAOTUIHON DOPME. ......evvvvvrevrrreennnnn, 30

6 o 170 W o 0297 (53 ¢ 2. < TP P PR PRPRTRPTN 32
6.1 CO3HAHUE TOKYMEHTA (C HYTIN) «..vveureenreeuresneiaseesneesseesesssesseessesssessseesseanseasnessseaseesneesneesressnessnessessnessneenneenseenns 33
6.2 OTHPABKA TOKYMEHTA HA TIOMITHCD ... .cvesveesreesreanreaseeaseesseesseessessnesseesseesseenneaneasssaneesneesnessneessessnssnessnessneenseenns 37
6.3 B EaTo e ol o 30 (028 % <) o - F PP TSP 38
6.4 PEIAKTHPOBAHIE JIOKYMEHTR ..vveervvieereestreessreestneesuseessseesaseessseessseessseesaseessseesssesssseessseessneesnsesssneesseesnsessseesns 38
6.5 OtnpaBka TOKYMEHTA B HP L. ..o 40
6.6 R 0 (217 (i (008 AL (515 6 TP U PP PP PRTRPRRPRIT 42



6.7 OTMEHA YIATIEHUS JIOKYMEHTA «.uvveiuteeastetateessseeasesasesassesassseasesassesasesabesabesasbesaabeeasbeeabeeasbeeanbeeenbeeenbeeennns 43

6.8 CO3MaHUC TOKYMECHTA TIO OOPABILY - .ve.uveuresresurasueaseasseastesssessssssesssessseansesssesssesssesssessesssesssesssessesssesssesssesnsesnns 45
6.9 TTEUATD JTOKYMEHTA. ... ceuveettiesureestteesuteastbeessseesbeeessseesbseeass e e sb bt e shb e e ah bt e eab e e eh bt e am st e eb b e e eab e e shb e e ambeeesbeennbeesnbeennnee e 46
6.10  ITpOCMOTpP UCTOPHU M3MEHEHHS JOKYMEHTR ....veuvireesrisrersiasessesseeseassessesstasessessessesssessessessessessesseassesssssessesnens 48
6.11  Bo03BpaT JOKYMEHTA B CTATYC «UEPHOBHK ....cvvivieieirrinreitistisiestieieest et sr st sne s sn e sresn s snesn e nne s 49
6.12  BBITPY3KA JOKYMEHTA ...uvivitetiaseasiessesseasesseasessesseeseesessesseasesbeabeeseassessesr e e b e sb e abe e s e ese e e e an e abesb e ab e sbeess e e e nnenrenre s 49
6.13  BBIrpy3Ka JOKYMEHTA C TIOMITHCHEQ .......viutistesiseaueaseessessessessessesseeseessessesseabesbesbesseassessess e nesbearesbeeseennesnenrenre s 52
6.14  Pabota c (haitIaMU-TIPUITOKEHUIMHE K JIOKYMEHTY ....c.vivirriarisseasiaseassetesstasessessessesssessessessessesssssesssesssssessesnens 53
6.15  IMoanmcka HA U3MEHEHHE CTATYCA HOKYMEHTR ...veeureeureesrensresseesseesseesseesseanseasseansesseesseessesssessessnsssesssessseensesnns 54
6.16  Crarycsl mokymeHTa mociie OTIIPABKE B HPJT .....ocoooiiiiiiiii e 54
6.17  OcobeHHOCTH OTOOPAKEHUS KHOMIOK HA SKPAHHON POPME JOKYMEHTR ....veevveveerreesreesressnesssessesssesssesssesnsesnns 54
7 MHQPOPMAITHOHHBIE COOOIIICHIS. ... vevvessresseesseeseeesseasseassesssesssesseesseesseassesssessessseesseesseanseansesssesssesseessesssesssesnens 56
8 HaCTPOMKH TIOTTBBOBATEIIS ....c.vveuveeureestesseesseesteesteesseasseaseesseeaseesseesseesseesseasseaseeabeesbe e bt e et enneannean e e nbeenbeenbeennennneas 58
8.1 Hactpoiika TUIIOB yBETOMIICHHUIT U aipeca JUTS MTOTYYCHHUS YBEAOMICHUI HA TIOUTY ....vevveverenrerenrenrerennennens 58
8.2 Hactpotika IIBETOBON MHIUKAIIIH CTATYCOB JTOKYMEHTOB .....veeuverresessseasseasessressresseesseessesssessnsssesssesssesssesnns 59
8.3 Hacrpoiika ynoJTHOMOYEHHOTO JIMLA B MEYATHBIX (POPMAX TOKYMEHTOB ...e.vevireeuierrerirensessesseaseeseensensennens 60
ITpunoxenue 1. PactpeeeHNe TOTHOMOUMM B CHCTEME ......vveuviesriririsieeiieesieesseesssassssssssssesseesneessesssessnessnsssessnessneenes 62
TTpuaoKEeHNE 2. CTATYCHI IOKYMEHTOB .....ceveetiereassiasriaseeaseesseesseasesssessesssessseesbeesssasssssssassesseesreesbeesnesnessasssessreenreenis 63



BBenenue

1 Ha3HayeHHe JOKYMEHTA

B nacrosimem PykoBojacTBe mpenctaBiieHo onmucanue GpyHkuuid npuioxkenus Jlom. cep-

BHCHI, IPEIHA3HAYCHHOTO /1715 Tosib3oBaTeneil yuactuukos COJ1 HP/I.

2 TepMuHBI U COKpaLLIEHUS

Tabmuma 1
No HanmMmenosanne Ormnucanue
/1
1. HPJ1 HebankoBckasi KpeaWTHas OpraHu3alusl aKIuo-

HepHoe oOuiecTBO «HaruoHanbHbI pacyeTHbIN
nenosutapuii» (HPI).

2. Cucrema, J10TI. CEPBHCHI. Yacte JIPM COJ1 HPJl, obGecneunBaromias
3JIEKTPOHHOE  B3aUMOJCHCTBUE  YUYacTHUKaA
COJ1 HP/] u HP]I uepe3 cetb MHTEpHET 00111C-
'O MMOJIb30BAHHMS.

Cucrema mnpeAoCTaBisieT MOJIb30BATEII0 HH-
TEPAKTUBHBIA JOCTYN K JJIEKTPOHHOMY B3aH-
MOJIEHCTBHIO.

Cucrema obecrnieunBaeT GpopMUpOBaHUE U 00-
MEH 3JICKTPOHHBIMH JOKYMEHTaMH B COOTBET-
ctBuu ¢ Ilpasunamu 3710 HPJl u sBusercs
gacteio COJ] HPI.

3. JIPM CO/1 HPI KomMmIuieke nporpaMMHO-TEXHMUYECKHUX CPEICTB
Ui obecrieueHUs: oOMeHa JIEKTPOHHBIMH JIOKY-
MEHTaMU TpH HH(OPMAIIMOHHOM B3aUMOJIEH-
crBun HPJI ¢ Yuactoukamu B COJl HPJ ¢ wmc-
M0JIb30BAaHUEM OJNEeKTpOoHHOM mnoutbl, WEB-
ka"anioB, Cucremsr bK, Cucrem Hnrep-
Het/Uutpaner BK. Ilpm nammuuu CK3U JIPM
CB]1 HP/] obecnieunBaeT GpopMupoBaHue U Mpo-
BEpPKYy OJIEKTPOHHOH MOANUCH, MIH(PpPOBaHUE U
pacumdposky I3/ n/mmu IC, a Takxke BeleHHE

cupaBoyHukoB CKIIOIT.
4, EKA Enunbiit kabuHeT agMUHUCTpaTOpa
5. VYuactauk COJ1 HP/] Opunuueckoe numo, 3axmrouuBiiee ¢ Heban-

KOBCKOM KpPEIMTHOM OpraHu3anuend akimoHep-
HBIM o00mIecTBOM «HarmoHanbHBI pacyeTHBIN
neno3utapuit» (HPJI) JloroBop 06 oOMeHe 3mek-

TPOHHBIMU NOKYMCHTAMMU.




OctasibHBIC TEPMHUHBI U ONPENEICHHS TOJDKHBI IIOHUMAThCsl B COOTBETCTBUHU ¢ IIpaBuimamu
OO0 HPJl, nokyMeHTaMu, perIaMEHTUPYIOLIUMU JENO3UTAPHYI0 U PENO3UTAPHYIO JEATENb-

Hoctb HP/I, n nefictByronmm 3akoHoaaTeabcTBoM PD.
3 OO0mmue cBegeHus o npuiaoxeHun Jomn. cepucol

3.1 Ha3naueHue npujoxkeHusi Jlomn. cepBuChI

IIpunoxenue /lon.cepBucCh NpeaHa3HAYEHO A B3auMozaeucTeus kiauenTos u HPJI ¢ nc-
MOJIb30BAaHUEM FOPUINYECKH 3HAYMMOTO HETHIM3WPOBAHHOTO JOKYMEHTOOOOPOTA, a TAKXKe JIs
paboThl ¢ THPOPMALIMOHHBIMU COOOIIEHUAMH, TTony4aembiMu oT HP/I.

HerunusupoBanbiii JOKyMEHTOOOOPOT XapaKTepU3YeTCsi BO3MOKHOCTBIO MepeaBaTh J10-
KYMCHTHI TIPOU3BOJILHOTO COJIEPKaHuUs U opmara.

Cucrema obecrieunBacT:

° BO3MOXKHOCTh B3aumojencTBus mexnay YuactHukamu COJ] HPI u HPI nyrem
oOMeHa 3JIeKTPOHHBIMH JJOKYMEHTaMH MPOU3BOJIILHOTO popmara;

. BO3MOXKHOCTh ()OPMUPOBAHUS AIEKTPOHHBIX JIOKYMEHTOB B COOTBETCTBUU CO CIIe-
nudukanueit cooduennit 310 HPJI, 6e3 HeoOXoquMoCTH M3ydeHUsT MEXaHU3MOB 3aIlOJHEHUS
AJIEMEHTOB JAaHHBIX COOOILEHUHN, C IPUMEHEHUEM €IUHOO0Opa3HbIX MHTEp(EcoB, UHTYUTUBHO
MOHATHBIX MOJIb30BATEIIO;

. BO3MOXKHOCTh TONy4eHUs! MH()OPMALMOHHBIX COOOIICHUM, BKIIOUAIONIUX IOKY-

MEHTHI-IpuIIokeHus, or HP/I.

3.2 Toakaw4denue k lon. ceppucam

[Toakmouenue k Jom. cepucam nonb3oBatenb Yuactauka COJ] HPJI He ocymiecTBiser.
Jom. cepBHUCHI CTAaHOBSITCSA JOCTYIHBI U3 Joboro u3 cineayromux WEB-kabuneros HPJI: BK
JAKY, BK K1, BK CYO, BK [IM® nocne Ha3HaueHust aiMUHUCTpaTopoM YuactHuka COJl HPJ]

IIpaB MOJIb30BATENO K pasaeiny «Jlorm. cepsuce» B EKA.

3.3 Pouam

Jl11s monb30Batesiei B cCUCTEME MPEAYCMOTPEHBI CIEAYIONINe OU3HEC-POIH:
e Ormeparop yyacTHHUKA (7aee oneparop)
e KoHTponep yuacTHUKA (J1ajee KOHTPOoJIep)

e ToJIBKO ITPOCMOTP



Ponmu Onepamop yuacmnuka n Konmponep yuacmuuxa MOTyT ObITh Ha3HAYEHbBI OJHO-
BPEMEHHO, TO €CTh y TIOJIb30BATENsI MOKET OBITh COBMEIIEHHAS POJIb.

JU1s KaKA0! POy MPenyCMOTPEH HA0Op MOJIHOMOYHUH, ONPEAEIAIOIUX AOCTYII K pa3ze-
JlaM CUCTEMBI U €€ (PyHKIIMOHAIY.

IIpu pasgeneHuy MOJIHOMOYUHN B CUCTEME IIPELYCMOTPEH IPUHLIUI IBOMHOTO KOHTPOJIS.
OTO 03HAYAET, YTO CO3/1aBaTh JOKYMEHT MOXKET I10Jb30BaTelb C POibl0 «ONepaTop y4aCTHUKAY,
a MOJIMCHIBATh U OTHPAaBIATH ero B HP I MoxeT nons3oBareins ¢ poisto «KoHTponep yd4acTHU-
Ka».

Ponp «Tonpko mpocMoTp» mpeamnoaraeT TOJIBKO MPOCMOTP JOKYMEHTOB U Pa3/eioB CH-
CTeMBbI 0€3 BO3MOKHOCTH CO3/IaHUs, PEIaKTUPOBAHHMS, TIOJIHICH M OTIIPaBKU T0KyMeHTOB B HP/I.
ITonp30BarTeno 3aNpeIeHo nevaTaTb J0KyMEHTHI.

PacnpeﬂeneHI/Ie IMOJTHOMOYHH 1O POJIsIM IIPUBCACHO B Ilpunoxenuu 1 k JaHHOMY PYKO—

BOICTBY.

3.4 Bxoja B cucremy

Bxon B cuctemy oCcylecTBIIsIETCS IyTEM BbIOOpa IyHKTA MEHIO «JlOI.CEpBUCHI» B OJJHOM

u3 WEB-ka6uneros HPJ[ (BK JIKY, BK KJI, BK CYO, BK [TU®) (Puc. 1).
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Puc. 1 Bxoa nons3oBarens ydyacrauka COJ/l HP/ B Jon. cepsuce yepe3 BK K/I.

[To HaxxaTHIO Ha CCBHUIKY IOJDKHA OTKPBIThCS TiaBHas cTpanuia «/lom. cepsucos» (4.1).

Ecnu 3TOro He mpou3oInuio, To y MOJIb30BaTeNsl OTCYTCTBYIOT COOTBETCTBYIOIINE MpaBa pabOThI



¢ Jlom. cepBrcaMu, /Ui MOTYyYEHUSI KOTOPBIX HEOOXOIUMO 0OpaTUTHCS K aIMUHUCTPATOPy Opra-

HU3alluu.

3.5 CMmeHa 1eN03UTAPHOI0 KO/Ja KJIHEHTA

CMeHa J1eno3uTapHOro Koja KJIMEeHTa B Mpolecce padoTsl He mpeaycMoTpeHa. B 3aBucu-
MOCTH OT TOT'O, I10 KaKUM JIEMIO3UTAPHBIM KOJOM U3 OCHOBHOT'O KaOMHETa MOJIb30BaTENb 3alllell B
Jlo11. cepBHCHI, IO TeM OH U paboTaer.

BAXHO! B ognom Opay3epe mAocTynmHa OJHOBPEMEHHAas paboTa B Pa3HBIX 3aKJagKax

TOJIBKO 1104 OAHUM, ITIOCJIICAHUM BbIGpaHHbIM ACMIO3UTAPHBIM KOJIOM.



4 O030p 0CHOBHBIX MHTeP(}eiCOB MPUIOKEHUS

4.1 Onucanwue I'1aBHOM CTPaHUIIBI

BHerrHuii BUI I1aBHOM CTPaHMIIBI IPEACTAaBICH Ha pucyHke (Puc. 2).
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Puc. 2 TiaBHasi cTpaHuna

I'naBnHas CTpaHHIla COCTOUT U3 3arojIOBKa, MEHIO, 3aKJIAJOK U pa6oqei/'1 oOnacru.

3aroj0BOK, OJWHAKOBBIA sl Bcex pazaenoB WEB-kaOunera, ykasplBaeT Ha TO, 4TO

M0JIb30BaTE b ABTOPU30BaH B cucreme (Puc. 3).

HAUMOHAAEHBIA
PACHETHBIA
AENO3MTAPWA

Puc. 3 3aro/ioBok cucTeMbl

Crtpoka MeHIO Takke, KaK M 3aroJIOBOK, OTOOpa)kaeTcsl JUIsl BCEX Pa3eioB CUCTEMBI U

CITY’KUT JUIst iepexoja mo HuM (Puc. 4).

Puc. 4 Menio



Ctpoka 3aKJiaJIoK MpeaHa3HavYeHa Uil paboThl C pa3HbIMHU JOKYMEHTaMH (HETHITH3HPO-
BaHHBIMHU JOKYMEHTAaMH U WH(GOPMAIMOHHBIMH COOOIICHUSIMH) B CUCTEME U TAKKE COJCPKHT

ocHOBHYI0 KHOIIKY Co3manust nokymenta (Puc. 5).

Puc. 5 3aknaaku

Pabouast 00acTh mpeaHa3HaveHa 11 paboThl ¢ KOHKPETHBIMU JoKyMeHTamu (Puc. 6).
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Puc. 6 Pa6ouas 061acTh

Z[J'ISI OOJIBIIIMHCTBA TAOJIMYHBIX (I)OpM pasacsioB U 3aKJIAAO0K CUCTEMbI JOCTYIIHA IMarnHa-

IHsI — MOCTPAaHUYHOE 0TOOpaXkeHue TaHHbIX (Puc. 7).

Hroro: 5 zanuceil

MoMETUTE KEK NpoHUTEHERE  TIOMETHTE KEK HENPOHHTEHHLIE (1m=z1) i 15 W
Brirpyzute B Excel

Puc. 7 Harnnanus

4.2 3arojioBoK

3aronoBok pacmoinaraercst B BepxHeil uactu WEB-kaOuneTa u Bcerga OqMHAKOBBINA IS
BCeX pasnenoB. B 3aronoBke mpeacTaBieHa WHGOpMANUS O MOJIb30BaTeNe, €ro OpraHu3aluu U

poiu (Puc. 3).

B neBom BCPXHCM YTIIY PACIIOJIOKCH JIOTOTHIL HPI[, B CECpCAUHC MOJIHOC HAUMCHOBAHUEC
opraHusanuu, 1moJg KOTOpOﬁ ABTOPHU30BAJICA ITOJIB30BATCJIb, )IGHOSHTapHLIﬁ KOI OpraHu3aluu,
OJICKTPOHHAA II04YTa I10JIb30BATCIIA, (1)aMI/IJ'II/I$[ UM U OTUCCTBO ITOJB30BATC/IA, €0 POJIM HIIN

pOJIb, a TAK)KE BpeMs MmocieaHero (mpeapiaymiero ) Bxoaa B cucremy (MCK).
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OOparuTe BHMMaHUE Ha IapaMeTp BPEMEHM IOCIEIHEro Bxojaa B cucreMy. Eciu oH He
COOTBETCTBYET TOMY BPEMEHM, KOI1a Brl 3aX01MiIM B CUCTEMY IIOCIECHUN pa3, CBSIKUTECH C aJl-

MHUHHCTPATOPOM.

Jlj11 KOpPEKTHOrO 3aBEpIICHUs padOThl C CUCTEMON B IIPABOM YacCTH 3arojiOBKa Ipeay-

CMOTpPCHA KHOIIKA BbIX0/Ja U3 CUCTCMbI <<BBIXOI[)>.

Taxke B mpaBoii yacTu SKpaHa IpeacTaBieHa nHdopmanus o jgokanuzauuu. [lepsas Bep-

CHSI CHCTEMBI HIMEET TOJIBKO PYCCKYIO JIOKATH3ALUIO.

[Ipn naxatuu Ha KHONKY «Bepcus» oroOpakaeTcs OKHO C ONHMCAHHWEM BEPCUU IPO-

IPaMMHOTO O00ECIICUCHUSI.

4.3 Menro

MeHr1o pacnionaraercst cpasy IoJ CTPOKOH 3aroyioBka. Yepes MyHKThl MEHIO MOKHO IIepe-
XOJUTh K Pa3HbIM SKPaHHBIM (opMaM cUCTeMbI (Puc. 4). BO3MOXHBI TIEpeX0/bl MEXTy TJIaBHON

CTpaHUIICH U HACTPONKaMHU.

4.4 3akaaaku

B 3aknaakax pacnosararorcst ocHOBHasi pabouasi kHomka «Co3aaTh JOKYMEHT», KHOIIKa
nepexoja K WH(MOPMAIMOHHBIM COOOIIEHUSIM C CUETYUKOM B BHJIE€ KPAaCHOTO Kpyra C YHCIOM

HEMPOYUTAHHBIX HHPOPMAIIMOHHBIX coobmienuit (Puc. b).

45 PabGouas 00J1aCTh

Pabouas oGsacte mpezacTaBisgeT co00M CHUCOK JTOKYMEHTOB C MHCTPYMEHTaMM JUISl UX
(GmIbTpanuy, IOUCKa U Mepexo/ia B KOHKPETHBIN JJOKYMEHT, a TaKkke paboThl ¢ HUM, ITPU HEOO-

XO0OUMOCTH, ITPSAMO M3 CITMCKA.

PaGouast o0macte /i 3aKiIagku ¢ JOKYMEHTaMH JIEIUThCA Ha 2 OJIOKa, KaXIblid OJI0K

MMpEaACTaBJIACT co0oif Ta6J'II/II_Iy CO CITMCKOM JOKYMCHTOB:

e biiok «Bce 10KyMEHTBI»:
COAEPKUT CUETUMK HEMPOUUTAHHBIX BXOJAIINUX JOKYMEHTOB B BUJIE KPACHOI'O Kpyra U
CIIMCOK BCEX HETUIIM3UPOBAHHBIX JOKYMEHTOB OpraHM3alny, Co31aHHbIX B Jlom. cepBu-
cax u nonmyueHHBIX 0T HPJI. [To ymomuaHuio B 3TOM 6510Ke 0TOOpaKAIOTCSI TOKYMEHTHI
u3 0a3bl TaHHBIX BO BCEX CTATycaxX KpoMme «Y TaIeHO».

e biok «Mou 10KyMEHTBI»:

11



COJIEP’KUT CIHUCOK IOKYMEHTOB OpraHHU3allH, CO3JaHHBIX B CUCTEME, HO HE OTIPaBJICH-
Hbix B HPJI — 310 1oKkymeHThI B cTarycax «HepHoBuk», «Penaktupyercsa» u «Ha noanu-
cu». [1o mokymeHTaM 3TOro 6J10Ka MOJIb30BATENIO TOCTYITHBI JEHCTBUS peIaKTHPOBAHNS,
MOJIMUCHU U OTHpaBKu gokymMeHTa B HP/] cornacHo Ha3HAYeHHBIM €My POJISIM.
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5 OOmue nmpaBuja padoTsl ¢ pa3aejaMu

B »3To0ii T1aBe IpeaACTaBJICHLI IIpaBHJIA pa6OTBI M OIIMCAaHbI 3JICMCHTBI YIIPABJICHUSA, SBJIsA-

IOIIHECcs OOIIMMHU JUTSl SKPAHHBIX ()OPM CHCTEMBI.

5.1 OO0mue npaBuiia Ha ¢popMax NpocMoTpa

5.1.1 OOmme npaBuJjia OTKPHITHS HOBBIX (hOpM

[Tpu pabote B cucreme sKpaHHbIE (POPMBI OTKPHIBAIOTCS B OJTHOM OKHE (BKJIaJKe) Opayse-
pa. st OTKpBITUS SKpaHHOH OPMBI B HOBOM OKHE (BKJIaJKe) Opay3epa HY)KHO BOCIOJIB30BaThCs
CTaHJApTHBIMU MHCTpyMEHTaMU Opay3epa (mpaBoi KHOIKOH MbIIIH) - «OTKPBITH B HOBOM OKHE»
i «OTKPBITH B HOBOM BKJIATKe». VICKIIFOUEHHUEM SIBIISTIOTCS CIIy4ad, TJie 3TOT (DYHKIMOHAT UC-
TIOJIB3YETCS JIJISl BBI30BAa KOHTEKCTHOTO MEHIO (HampuMep, KOHTEKCTHOE MEHIO B TaOJUIIE CO CIIHC-
KOM JIOKYMCHTOB).

[TeyatHbie (HOPMBI TOKYMEHTOB, a TaK)X€ JOKYMEHTHI B HEKOTODPBIX (pOpMaTax SIBISIOTCS

HCKIIIOYCHUCM U BCCraa OTKPbLIBAIOTCA B HOBOU BKJIagKe 6pay3epa.

5.1.2 TIpocmotp Tadauu

[Ipu npocmoTpe TabaM4HBIX (OpM, 32 UCKIIOYEHHEM TaOJUIl HA 3KPaHHBIX (OpMax KOH-
KPETHBIX CIIPAaBOYHUKOB MPH BHIOOPE 3HAUCHUH, TPUMEHUMBI ONTUCAHHbBIE HIKE MTPaBHIIA!

- [uprHa 1 MopsAIOK CTOJOLOB B TaOIUIIaX MOTYT OBITh U3MEHEHBI NIPH HEOOX 01U~
MOCTH;

- Jlns u3sMeHeHusl IUPUHBI He0OXOJUMO 3aXBAaTUTh JIEBOW KHONMKON MBIIIU MPABYIO
TPaHUILy CTOJIOIA ¥ YCTAHOBUTDH HYXKHYIO IIUPHUHY;

- J1st u3MeHeHus MopsiJIKa CTOJI0I0B HEOOXOAMMO 3aXBATUTh JIEBOW KHOIKOM MBIIIH
3aroJIOBOK CTOJIOIA U TIEPEHECTH CTOJI0e1 Ha TpeOyeMoe MecCTo;

- [Tox Tabnwiel ¢ JaHHBIMHA BBIBOJUTCS CTpoKa ¢ marmHaimeit (Puc. 7). Tlpu mpo-

CMOTpe TaOIuIl Ha 3aKknankax [ maBHo# cTpanuisl (Prc. 5) maHHbIe OOHOBISIOTCSI ABTOMATHYECKH,

TaK K€ BO3MOXXHO IMPHUHYIAUTCIIBHOC OOHOBJIEHUE IIpH HAXKaTUHW HAa UKOHKY OOHOBJIEHUS c .

5.1.3 Hacrpoiika oTo0paskeHus1 CTOJIOIOB

IIpu pabore ¢ TabaumaMu NOPEeAyCMOTPEHAa BO3MOXHOCTh HAcTpauBaTh OTOOpa)kKeHUE

cTon6uoB. HacTtpoiika Bo3MokHA ISl TAOIUI] ¢ OOJIBIINM KOJIMYECTBOM CTONOIOB. C TOMOIIBIO
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HACTPOIKH MOKHO JO0OaBUTH WJIM CKPBITH € 3KpaHa ctonbew. [y Tabnun, rae J0CTyIHa HaCTPOil-

Ka, B BEpXHEH MpaBoi 4acTH TaOIUIIBI TPEAYCMOTPEHAa UKOHKA JIJIsl BBI30Ba OKHA HACTPONKHU & :
[Ipu Ha)kaTMM Ha UKOHKY HACTPOMKH CHUCTEMa OTKPOET BO BCIUIBIBAIOIIEM OKHE CIIHCOK
BCEX JIOCTYIHBIX CTOJOIOB il TAONULBI (IpUMEpP OKHA HACTPOMKHU CTOJIOIOB JJISl CIIUCKA JIOKY-
meHToB Puc. 8). HyxHble cToI0IbI BBIOMPAIOTCS OJHUM HA)KaTUEM Ha Ha3BaHHE CTOJIONA. MOKHO
BBIOPATh BCE CTOJIOLBI Cpa3y, HaXkaB Ha KHOMNKY «BbIOpaTh Bce», MM TOJIBKO 3a/laHHbIE B CUCTEME
10 yMoJI4aHuto, 1o kHomke «Ilo ymomuanuto». HacTpoiiku oToOpakeHus: cTOJI01I0B IPUMEHATCS

cpa3y mocJie BbI0Opa KOJIOHOK B OKHE HACTPOECK.

<
<

BHIEPATE BCE

Puc. 8 OxHO HACTPOIiKHU CTOIOIOB

O6parute BHUMaHue, 4to crondubl «Co3nan» u «[loamucan» OyAyT 3amoJIHEHBI TOJIB30-
BaTEbCKUMH JIaHHBIMH CO3/JaBIIETO U MOAMMCABIIETO JOKyMeHT, koraa ®HO nons3oBatens 3a-
nonHeHo B aamuHucTpaTopoM B EKA. Ecniu B8 EKA oHu He 3amoiHeHsl, oJie B TAOIMYHOM 4acTu

OCTAHECTCS IMYCTBIM.

514 ®uiabTpaunus U COPTHPOBKA MO CTOJI0HAM B Ta0JUYHBIX opMax

Jiis Tabnui Ha 9KpaHHBIX (OpMax ACUCTBYIOT CIEAyIolue MpaBuia GUIBTPAIIUN H COP-
TUPOBKHU T10 CTOJIOLAM:
e [Ipm HaXaTHMM Ha HAUMEHOBAHHE CTOJIONA YCTAHABIMBACTCS COPTHUPOBKA JIHOO IO BO3-
pacTanuto, 1100 1Mo yOBIBaHHIO 3HaUeHUM B BhIOpanHOM cToioie (Ot A 1o A, ot S no A,
OT OOJIBIIIETO K MEHBIIIEMY U T.I1.);
e Han tabnuueii pacronaraercsi CTpoka (GHIBTPOB MO KKAOMY U3 CTOJNONOB. Tursl (puib-
TPOB MOTYT OBITH CIIEAYIOIINE. TEKCTOBOE IOJIE JIJIsi BBOJIA, CITUCOK JIOCTYITHBIX 3HAUYCHUN

u aarta. [IpumensemMsble npaBuia GUIbTpaLUU:
14



- TpHU PacHoJIOKEHHWU Kypcopa B moJie (UIbTpa IMojie MOAYEPKUBAETCS YEPHOMH
JIMHUCH;

- dYepe3 HECKOJIbKO CEKYH]I, IOCJIe Hadaia BBOJAA JAHHBIX B (QHIIBTPE 3aIyCKAETCs
MpoLeaypa MTHOBEHHOTO (JMHAMHUYECKOI0) MOMCKa M MoAdopa COBMAJACHUIA.
JJi1 MTHOBEHHOT'O 3aIlyCcKa IMOUCKa U 10A00pa COBMAICHUHN M0 BBEICHHBIM CUM-
BOJIaM MOKHO BOCIIOJIb30BaThCA KHOMKOM «ENter.

- TIpW HECOBMAJICHUW 3HAYCHHUSI C BBEICHHBIMU JAHHBIMU OTOOpaXKaeTCs MycTas
Tabauma (TOJIbKO CTPOKa C HANMEHOBAHUSIMHU CTOJIOIIOB);

- KOJIMYECTBO JOCTYMHBIX CTPAHUI] TUHAMUYECKH U3MEHSIETCS B COOTBETCTBUU C
pe3yibTaTaMu MOUCKA;

- g noJier tuna «/lara» moctyneH BBoja nuanaszoHa aar «J/lata co», «/lara oy, a
Takxe psi (GUKCHPOBAaHHBIX OTHOCUTENbHBIX 3HauUeHul ("Ceronus", "Buepa",
"[Tocnennue 7 quent", "llpensiaymas negens", "Texymumit mecan', "[Ipeasiay-
it Mecsn", "Texymmit ron"?);

- MPHU HAJIUYUH OOJIBIIOTO KOJUYECTBA CTPOK B TAOIUIE M MPUMEHEHUH MarnHa-

1H, ITIOUCK OCYHIECTBIIACTCA 11O BCEM CTPOKaM Ta6JII/IIII)I 0e3 y4€Ta nmarnHanuu.

L4 Z[OHYCTI/IMa OIHOBpPECMCHHAA q)I/IJ'ILTpaI_II/IH 1O HCCKOJBKHUM CTOJ'I6I_IaM Ta6J'II/II_U:>I.

5.1.5 Hcnoab3oBaHue NPeAyCTAHOBJIEHHbIX CHCTEMHBIX (PMILTPOB

B criucke ¢punsTpoB B Buae nepekitodareneit (Puc. 9) otrobOpaxarorcs GUIbTPHI, CO3AaH-
HBIC ITIOJIB30BAaTCIIEM, U (1)I/IJ'II)TpI>I, 06HH/I€ JJIs1 BCEX OJIL30BaTeNe CHUCTEMBbI, — TAaK HAa3bIBACMbIC
MpelycTaHOBICHHbIE GUIBTPBL. B OTIIMYMYU OT MOJIb30BaTEIBCKUX (PUIBTPOB MPEAYCTAHOBICHHBIC

CUCTEMHBbIE (PMIIBTPBI HE MOTYT OBITH y/JaJICHBI.

Z[J'ISI npuMepa MnmpeaACTaBJICHO OMMMCAHUEC CIIMCKa MPEAYCTAaHOBJICHHBIX (I)I/IJ'IBTpOB JII Tal-

JULBI JOKYMEHTOB Ha [ JIaBHO# CcTpaHuLIE.

" Bxonawme A Womanuwme ¥aaneHHLe MNpouuTEHHERE HenpouuTaHHbE Cercamnn Henzna Mecay Monrona

Puc. 9 ®uasTpsl 061acTn «Bee 1o0KyMeHTHD

! TIpu ncnonb30BaHUM OTHOCHTEINBHBIX 3HAYEHUH B MOJIAX PUIBTPOB C IATAMHU TO/ICTABJISAIOTCS KOHKPETHBIE 3HAUE-
HHS 1aT OTHOCUTEJIBHO TEKYILEro MOMEHTa BPEMEHH (U1l OTHOCUTEIBHOTO 3HaYeHUs «CeroHs» B nojie GuibTpa
Oyner 3amucana Tekyias nara - Hanpumep, 30.11.2021).ITpu co3nanny 1oap30BaTenbCcKuX GUIBTPOB B apaMeTpax
(uIbTpaMK COXPaHSIOTCS KOHKPETHBIE, @ HE OTHOCUTEIIBHBIC 3HAYCHHUS.
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Crnucok mpeayCcTaHOBJICHHBIX (PHIIBTPOB ISl JOKYMEHTOB:

Bce — moxyMeHTHI 6€3 TOTIOJIHUTEITFHON (QHIIBTPAIluK, KpOME CTaTyca «Y JaleHO»;
Bxopsiue — ToIbKO BXOISIINE JOKYMEHTHI,

Hcxonsmue — TOMbKO UCXOISIINE JOKYMEHTHI,

VY najeHHbIC — TOKYMEHTHI B CTaTyce «Y JalleHOY;

[TpounTaHHbIC — JOKYMEHTBI, KOTOPBIE ITOJIB30BATEIb NIEPEBEN B COCTOSIHHE MTPOYH-
TaHO, OTKPBUT UX HA MTPOCMOTP WJIM COBEPIIWI C HUMU KaKue-Iu00 IeHCTBUS;
HenpountanHbie — BXOSIINE, HO HEIPOYUTAHHBIE JIOKYMECHTEHI.

CeromHs — TIOKyMEHTBI 32 TEKYIIHU ACHb (PHIBTp 10 «1ate GopMUpOBaHUS» 10O-
KyMEHTA);

Henens — moKyMeHTHI 3a TIOCJICTHAE CEMb JTHEH (PHIBTP 1O «maTe GOpMUPOBAHUS
JTOKYMEHTA);

Mecsiin — JOKYMEHTBI 3a TIOCIeHIH Mecsl (PUIIbTp 1Mo «aare GopMUpOBAHUS» J0-
KyMEHTA);

[Tonroma — mOKyMeHTHI 3a Tocheaaue 6 MecsueB (GuabTp Mo «rare GopMupoBa-

HUS» TOKYMCHTA).

5.1.6 CoxpaHeHHe N0Jb30BATEJbCKOI0 (PUIBTPA

Z[J'ISI 6BICTpOI>i (bI/IJ'II)TpaI_II/II/I BO3MOXKHO CO3/1aTh MOJIb30BaTEIbCKHUI (1)I/IJ'IBTp, JJIL 9TOTrO

CHayayia HeoOX0MMO BbIOpaTh HEOOXOUMBIE YCIOBHS (PHIIBTPALIMU IO KAXKIOMY M3 CTOJIOIIOB, a

3aTeM Ha)kKaThb Ha PACIIOJIOKEHHYIO CIIpaBa OT CTPOKH C (UIBTPAMU UKOHKY o «CoxpaHuTh

GubTp» (Puc. 10).

o Boe pokymeHTel  Mow QoKyMeHTE

MO 5 JannoeH

BT B Exor

= — &

MR 190632031 Frersanma Tl smemsseasd B CTPYWTDE StryToos Slece 6 100U50 306 Muassasass B PRI Bady

RS 19.02.2631 (e vamne) T eimnafaane PSR Saarrinh e B, 1 ELTA, D00 s a8 v gy

12 19.63.3601 e ) erlierae L b imrrearserss sk 6

n 18022071 Mamysss LT L, Wnorwia HNCE

R 1023871 Fpcrsanm Mg cmmsteass & CTPYETYPS Biorrycoon gaecn &, 101K, 2005 sosemmsssns & poamses: sy

[Lezl) 1 -

Puc. 10 YcraHoBka napamMeTpoB (pUIBTPALMM U HHULHALHUSA CO3JAHHUS N0JIb30BATEIbCKOr0 (PHIbTPA.
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[Ipu HaxkaTHK HAa UKOHKY BBIBOAMTCS OKHO «CoxpaHeHue puiabrpa» (Puc. 11).

Co3paHue unbTpa

m
o
g

=

m
I

[<1]

MeHOBaHME DWNLETPa

test ®

OTMEHWUTE

Puc. 11 OxHo coxpaHenusi puIbTpa

HCO6XOI[I/IMO BBCCTH Ha3BaHUC (1)I/IJ'H>Tpa U HAXAaTb KHOIIKY ((COXpaHI/ITB». ITocne »Toro
HOBBIN (1)I/IJ'IBTp IIOABUTCA B CIIUCKE Q)HHBTPOB Ta6J'II/II_[LI " CTAHCT NOCTYIIHBIM JIA IMOCIICAYIOIICTO

HCIIOJIBb30BaHMA.

@ Bce foKkyMeHTel  MOM AOKYMEHTBI

" Bxonsume * Houonauses ¥aanewsua MpoaRTaH LS HempoyHTasHmS Carogsma Hazana Mecau Nonroga toct

Puc. 12 OToOpakenne nojib30BaTebCKOro puibTpa

Crnucok COXpaHEHHBIX MOJb30BaTeneM (GUIbTPOB oToOpaXkaeTcs Haj TaOnMued B BHIE
Habopa coxpaHeHHBIX 3HadeHWH. [lomp30BaTenbCcKUe (UIBTPHI COXPAHSIOT AKTYaJIbHOCTH, Ja)Ke
€CJIM CTOJIOCI, 0 KOTOPOMY HIeT (DHIIbTpaIvs, He OToOpaXkaeTcst Ha TaOJIUIHOM PopMme.

CoxpaHenue GpUIBTPOB MPOUCXOAUT CO 3HAYEHUSMH, KOTOPbIE ObUIN HACTPOEHBI B MOMEHT
coxpaHeHust. Harmpumep, ecinu coxpaHuth GUIBTP 3a KaneHaapHyto Heaento ¢ ‘07.07° mo “14.07°,
TO TMPH MOCIEIYIOIIEM UCIOIb30BaHUU 3TOT0 (PUIBTPA JaHHBIE B CIHUCKE OyIyT OTQUILTPOBAHBI
UMEHHO 3a 3TH jaathl (Puc. 13).

JInst Toro 4TOOBI OCYIIECTBISATh (PUIBTPALUIO IO OTHOCUTEIBHBIM 3HaueHHsM («Buepay,

((CCFO,Z[HSI)), «3a MoCJeaHue 7 JHEH» U IIpyrI/IM) HeO6XO,Z[I/IMO BOCIIOJIb30BATHCA KAJICHAAPEM B I10-

ne tuna «/lata» (Puc. 13) uiu UCIob30BaTh MPEIYCTAHOBICHHBIE (DUITBTPHI.
[Tonp3oBaTenbckuii GUIBTP COXpaHSIET HE TOJBKO 3HAYEHHWS, HO W 3aJIaHHBIE HA MOMEHT

COXpPaHCHUA OTO6pa)KeHI/IC, IIAPHUHY U MTOPAIOK CTOJ'I6I_[OB.
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BecauTe MHTEPEAN JaT EPYYHYIC MNK EniSepWTe B KaneHiape

CerogHa
C OOMMITIT MO O0MMITTT
Buepa
MocnegHue 7 gQHeK Ane 2021 Tes 2021
Mpeawgywas Hegena M Br Cp YW I €6 Be MNi Br Cp Y IMr CB Be

e EIEICIEIEIEAE ¢ - ¢ - IR
EVLLIMEA 11 12 13 14 15 ﬂ

S - - IR - -
25 28 2T 28 EEE 22 23 24 25 28 E
o o

(oo

Puc. 13 Boi6op 3Hauenuii B kasenaape noJjist tuna "Jara"

5.1.7 Copoc 3aganHoi ¢puabTpanum
Jlnst ynaneHust 3Ha4eHust B ojie (puiibTpa BbaenuTe ero u Haxxmure Del min Backspace na

KJIaBHUaType.

Jlns ynaneHust Bcex (WIBTPOB CIpaBa B KOHIIE TAaOJIMIBI pacrojaraercss MKOHKa
«COpocuth Bce GUIBTPBI», IPU HAKATHM Ha UKOHKY BCE 3aIOJHEHHBIC TIOJS (HIBTPOB OYHIIA-
IOTCS U JJaHHbIE B Ta0aM1le 0ToOpaXxaroTcs 6e3 pUIbTpaIum.

5.1.8 VYnanenue nosb30BaTeIbCKOro GpuiabTpa

JlJ1 Ka’KJ0ro MOJIb30BAaTEIbCKOTO (PUIIbTPA IOCTYIIHA UKOHKA YAAJIEHUS B BUJAE «KPECTH-

Ka» B 00J1acTH HauMeHoBaHus GuibTpa (Puc. 14).

test

Puc. 14 Ukonka ynajaenust GuibTpa

[Ipn HakaTMM HAa WKOHKY BBIBOAMTCS COOOIIEHHE C MPOCHOO MOATBEPANTH JIEUCTBHE

(Puc. 15), mocne moaTBepkACHUs QUIBTDP yIAISIETCS.
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Ynanenve ¢unbTpa

NoaTeepaMTe yaaneHue GpunbTpa
«hests

OTMEHHTE

Puc. 15 IloaTBep:kaeHne yaajaeHus M0Jb30BaTEILCKOro GUIbTpa

5.19 Chnucox ¢ MHOKeCTBEHHBIM BbIOOPOM

g nons «Craryc nokymeHTa» Ha ['71aBHOM cTpaHule B 3akiankax «Bce HOKyMEHTbI» 1

«Mou AOKYMCHTBD» NOCTYIICH MHOKECTBECHHBIN BLI60p. To ecthb CyHICCTBYCT BO3MOKHOCTH BbI-

OpaTh HECKOJIBKO 3HAYEHHI U3 BBIMAJAIOIIETO CIIMCKA, IETKHYB HA CUMBOJ a (Puc. 16,Puc. 16).

Bce
Moy
YepHOEWK
Moy
Ha nognmcu
~'  OTnpaenero
Moy

Ouwmexa Npr o6paboTke B HPA

Moy " [octaenesc

OTkasaHo
n -
oy oAyYEHD
Moy FHOTh B AENEHLAE
Nomy4eHo

Puc. 16 MHo:KecTBEeHHBIIf BLIOOP U3 CIUCKA

IIpu ycraHoBke duiara psimom c omiueit "Bee" — BeIOMparOTCst BCe TOCTYITHBIE 3HAUYCHUS.
Ecnu B dunbTpe BHIOpaHBI BCE 3HAYCHUS CIUCKA, TO B CTPOKE (QUIBTPA BHIOpAHHBIC 3HAYCHUS HE

oTOOpaXkaroTcs (CTpoka (PUIbTPa CTAHOBUTCS ITYCTOM ).
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[Ipu pyuHOM BBOJI€ 3HaYEHUU B TOJIE, TJI€ IPELYCMOTPEH CIIPAaBOYHMK, MOCIE BBOJAA IEp-
BBIX 3-X CHUMBOJIOB, CUCTEMA Ho;[6epeT BO3MOJHBIC 3HAYCHHA U INPCIJIOKUT UX IJIA BBI60pa B BHU-
Jie «suggest» crmcka moja 3TUM HOJIEM.

[Ipu noucke 1o coaepkuMoMy «SUQQest» crrcka perucTp CUMBOJIOB UTHOPUPYETCs (peru-

CTPOHE3aBUCHUMBIH MOUCK).

5.1.10 Beirpy3ka Tad/uibl ¢ JOKYyMeHTaMu

[Tpu HEOOXOAMMOCTH TAOJIHUILY JOKYMEHTOB MOXHO BBITPY3uTh B €Xcel ¢aitn. [{ns storo B

HIDKHEH MPaBOM 4acTH 9KpaHa HY)KHO HaXKaTh KHONKY «BbIrpy3uts B Excel» (Puc. 17).

Wroro: 5 3anucei

[TOMETHTE Kak NPOYKAT dHHBE MaMETHTE Kak HENpPOYMTaHHbIE {1 T | 1 1 i (v
I Buirpyzuts B Excel

Puc. 17 Knonka "Beirpy3urs B Excel"

Ecnu B TalbnMue naHHBIX OBUIM MCIIOJIB30BaHBl (PUIBTPBI, TO BBI'PY3Ka TaOIMIIBI OCY-
HIECTBIIIETCS C YY€TOM IpUMeHEeHHbIX (GuiabTpoB. B Excel BrIrpykaroTcst Bce 3ammcu TaOIHIIBI
HE3aBUCHMO OT pa3MelleHHus Ha cTpaHuuax. KoauuecTBo 3amuceil oToOpa)aeTcsi BHU3Y CIHMCKa

JAOKYMCHTOB Ha/Jl KHOIIKAMU MPOYTCHUA.

5.1.11 INarunanus

Jlia mpocMoTpa OO0MBIIOrO KOJIMYECTBA 3alKucei B TaOIMIIaX HETUIIM3MPOBAHHBIX JIOKY-
MEHTOB M MH(OPMAIIMOHHBIX COOOLIEHNH MpeaycMoTpeHa GpyHKuus naruHanuu. C ee IOMOIIbIO
cucTeMa Ha OJIHOM CTpaHuUIle 0TOOpa)kaeT OrpaHUYEHHOE KOJUYECTBO 3aIlMCeH, OCTabHbIE 3alH-
cu oToOpakaroTcs Ha JIpyrux crpaHunax. KomnuectBo 3amuceit s oToOpaskeHUs Ha OJHOMN

CTpaHHIIe MOYKHO 3a7aTh camocTosaTenbHo (Puc. 17).

Puc. 18 Hactpoiika koJuyecTBa 3amuceii 171 0TOOpaxKeHUsI

Hepexoa o CTpaHulaM OCYILICCTBIIACTCA HaXaTHUEM Ha HOMEP CTPaHHIBI U C IMOMOIIBIO

KHOITIOK IEPCIIUCTBIBaAHUA.
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5.1.12 MaccoBble onepanuu

5.1.12.1 MaccoBble onepamnuu 1Jisi JOKyMeHTOB

JU11 TOKyMEHTOB IIPElyCMOTPEHBI MaccoBble onepanuu. K Hum otHocsres onepaunn: «Ha
noanuck», «BepHyth», «llognucats u otnpaButh», «lloamucaTbcst Ha OOHOBIIEHHE CTaTycay,
«Ileuatatby, «BbIrpy3uTh», «BBIrpY3uTh € MOANMCHIO», «YIanuTh», «OTMEHUTH YIAIECHUEY.
[TonpoOHOe onMcaHue Kak[OH ONepaluy MPUBEIEHO B CIEAYIONIMX HHMKE IYHKTAaX 3TOH IJIaBbI.
MaxkcuManbHOe TOIyCTUMOE KOJIMYECTBO JOKYMEHTOB JJISl IPOBEACHUS MAacCOBBIX OIEpaluil co-
crapisieT 50 3anucen.

YroObl OCYIIECTBUTh MAacCOBYIO ONEpAIMI0 HYXXHO BbIOpAaTh JOKYMEHTHI M3 ciHcka. Jlis
3TOro HEOOXOAUMO YCTAaHOBUTS (hiIar ciieBa OT BEIOPAHHOTO JOKYMEHTa, IIPU 3TOM CHCTEMa Bbljie-
JIUT BCIO CTPOKY C BhIOpaHHBIM JoKyMeHTOM (Puc. 19), a 3aTteM BbI3BaTh MPaBoil KHOMKOW MBIIIN

KOHTEKCTHOE MEHIO U BHIOpPATh B HEM HEOOXOIUMYIO MaCCOBYIO OIIEPAIIHIO.
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e Bce gOKyMeHTbl  Mou I0KyMeHTbI

CoxpaHeHHbIe hUNETPbI:

" BxogAwme A Momaaume ¥aanexHee Me
Ha cTpasuue Ebdpado 4 3anucen
THN BOKYMEHTA HOMMEHTAPHA MPA

Mhowick Mo

Moanucatecs Ha obHoBREHKE cTaTyca (4)

Meyvatate (2)

A BrirpysuTe (2) FOF

Brirpy3uTe € noanWck (2)

N - s Y I O A W A
E,

B - —

Puc. 19 BpiGop 10KyMEHTOB /IJIsi MACCOBO omepauu

Ecnu Heob6xoaumo BIOpaTh BCe TOKYMEHTHI, IPEJICTaBICHHbBIE HA CTPaHULE, HY)KHO yCTa-

HOBHUTH «001IHii» ¢utar (Puc. 20) Hax HHTEPHEHCHBIMEU dIeMEHTaMH (JIaroB TOKYMEHTOB.
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e Bce AOKyMeHTHl  Mou OKYMEHTbI

" BxogAune A Womogaume ¥ oaneHHeR Mpo4rTaHHES Henpo4nTaHHe: Cerogka

Ha cTpavvue ebiSpano 25 zanucei

v MM46A 01.02.2021
I 7 MM45A 01.02.2021
I S MIM43A 29.01.2021
I S MM42A 29.01.2021
7 TKSO676TEST 29.01.2021

Puc. 20 O6muii ¢psiar BbIGOpa Beex TOKYMEHTOB

[Tpn ucnonp3oBaHuu «0O0IIEro» (hara ycTaHABIMBAIOTCS WIM CHUMAIOTCS BCE OTMETKH C
JOKYMEHTOB Ha TeKymiew crpanuue. [Ipu mepexone Ha Ipyryro cTpaHuily (ard cOpachIBatOTCS.
KonmdecTBO 0TMEUYEHHBIX (IIaroM CTPOK OTOOpakaeTcs Ha SKpaHe BBEPXY O] KHOMKAMU TIPE/-
ycTaHoBJIEHHBIX GuibTpoB (Puc. 20).

OTMeTUB JOKYMEHTHI B CIIMCKE, HY)KHO BBI3BAaTh NPAaBOM KHOMKON MBIIIM KOHTEKCTHOE
MEHIO M BbIOpaTh HeoOxoauMyro onepauuio (Puc. 19). Oneparus, BrIOpaHHAS M3 KOHTEKCTHOTO
MEHIO, JIOCTYITHA M MCIIOJIHSAETCSI CHCTEMOM IS BCEX OTMEUYEHHBIX (piraraMu CTPOK COTJIACHO CTa-
TyCy JOKYMEHTa W POJIH Toib30Batens. Hampumep, 9ToOB! BEIMOIHATE onepanuio «Ha moxmuce»
HE00X0/1MMo, 4T0ObI BBHIOpaHHbIE JOKYMEHTHI ObLTH B craTyce «UYepHOBUK», a JJs ONepalnuu
«[Tognucarp u oTnpaBuTh» — B cTaryce «Ha mommucn» (mnmm «YepHOBUK» Ui COBMELICHHON
poim). Ecni cratyc moKkyMeHTa He IMOJAXOTUT JIIsl BBITOTHEHHS OTIepaIii, TO B KOHTEKCTHOM Me-
HIO OyyT HE JOCTYIIHBI JUIs BBIOOpa COOTBETCTBYIOIIHE oneparuu. KommaecTBo 3anucei, K KOTO-
pPBIM IPUMEHHMMA OIepalusi, YKa3bIBaeTCs MHPOPMALMOHHO B CKOOKaX psJIOM C Ha3BaHHEM OIle-

pauuu.

5.1.12.1.1 ITeuams ookymenmos — onepayus «Ilewamamoy

JIy1st medatu TOKYMEHTOB HEOOXO0IMMO BhIOpATh HY)KHBIC MOJIH30BATEIIO IOKYMEHTHI U BbI-
3BaTh onepanuio «Ileyarath» u3 KoHTEKCTHOTO MeHIO (Puc. 19). [To kaxxaomMy 13 BRIOPaHHBIX J10-

KyMEHTOB (popMupyercs nedatHas popma.
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[Toxydennsle mevatHble (HOPMBI OOBEAMHSIOTCA B OAWH (hailli ¢ HAMMEHOBAaHUEM BHJA
«Documents _<rekymee nata-Bpems B ¢opmare [TTTMMIA YUMMCC>.pdf». [lonyuenusie
neyaTHble (JOPMBI MOXKHO pacreydaTaTh MM COXPaHUTh Ha JIOKAJIbHBIN AUCK MOJIb30BATEINS CPE/I-

cTBaMH Opay3epa.

5.1.12.1.2 Bwizpysxa 0oKymenmoe — onepayus « Boiepyzumau)

Jlnist BBITPY3KH JOKYMEHTOB HEOOXOAMMO BBHIOPATh HY)KHBIC TIOJIH30BATENIO JIOKYMEHTHI U
BbI3BaTh omepaiuio «Boirpy3utby u3 koutekcTHoro meuwo (Puc. 19). Ilepen dopmupoBanuem
BBITPY3KH KaXX/IbIii U3 BHIOPAHHBIX JOKYMEHTOB IPOBEPSICTCSI HA 3aIOJIHCHHUE 00SI3aTENIbHBIX I10-
nen.

Ecnmu kakoi-1mb0 M3 JOKYMEHTOB HE MPOXOJIUT MPOBEPKY, TO BBIFPY3Ka JIAHHOTO JIOKY-
MEHTA HE POUCXO/IHT.

Ecnu XxoTst Obl OIMH TOKYMEHT MPOXOIUT HPOBEPKY, TO CUCTEMa CHOPMHUPYET apXUB C
HAaMMCHOBAaHHMEM  BHJA «Documents  <rekymiee ~ gara-Bpems B (opmate
[TITTMMJA _YUMMCC>.zip, comepxamuii xml-aiin mokymeHta u (HalIbl-IPUIOKEHUS C
Ha3BaHUSAMH COOTBeTCTBeHHO: Homep ucxossmero.xml u Homep uCXOISIIEro vMMs MPHIOKE-
Hust.popmar (doc/pdf/xIs u T.m1.) s ucxomsamux gokymenron; Homep 310 Bxoasmiero.xml, Ho-
mep DJ10 Bxosiero uMs npuinoxkenus sxosiero.gopmar (doc/pdf/xls u t.m.).

CucTeMa npeyIoKUT COXPAHUTh apXHUB Ha JIOKAJIbHBIN pab0ounii IUCK MOJIH30BATENS Yepe3
ZIaioroBoe OKHO Opaysepa. [lomb30oBaTemnto 1Mo pe3ysbTaTaM BBHITIOJHEHUS MAacCOBOM OIepanuu
BBIBOJIUTCS COOOILCHHE, COJCpIKaIlee CIHCOK BBITPY)KEHHBIX JOKYMEHTOB W/HIIM CIHCOK JIOKY-

MEHTOB C omuOkamu 3amoaHenus. (Puc. 21).

WHdopMaumoHHoe cooblueHwe X

BuirpyseHo 2 nokymeHTos N2: MM34A, MM36A

nim

MpoTOKON MPOBEPKK X

He zanonHeHsl 008ZaTensHEE NoNA:
« Mone Monyyatens 0DA3aTENEHO K 3aN0NHEHWID

QTcyTCTBYET aiin NpunoxeHus

[z=m]

Puc. 21 BapuaHTbl c0001IeHHUIi 0 pe3y/IbTaTaX BBITPY3KH

5.1.12.1.3 Bebizpy3ka 00Kymenmos c noonucwio — onepayus «Bviepyzumeo ¢ noonucwvio»
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JU1 OTHIpaBICHHBIX U MOANHUCAHHBIX JOKYMEHTOB, a TAKXKE Ul BXOASIINX MPELyCMOTpEHa
BO3MOXKHOCTH BBITPY3KH (DaiijIoB JOKYMEHTOB € HMOAMHCHIO. 3 GOpPMBI CO CITUCKOM TOKYMEHTOB
MOXHO C(OPMHPOBATH APXUB C HECKOJIBKHUMH MOIMUCAHHBIMU JTIOKyMEHTaMu. Jl1st 3Toro HeoO-
XOJMMO BBIOpaTh HY’KHBIE IOJIb30BATENIO JOKYMEHTBI U BbI3BaTh onepanuio «BbIrpy3uts ¢ noa-

MUCHIO» M3 KOHTEKCTHOTO MEHIO (Puc. 22).

ugern

Burpyses ¢ noanecso (2 b H— . 1, Test00 HOCHMOS

e 4564632/77 1002202 Nomyeems o g L BPUTIDESLPDF MOOEER00000

Hroro: 4 sanncei

Buarpyzwe B Excel

Puc. 22 Boirpy3ka ¢ NoAnuChI0 Yepe3 KOHTEKCTHOE MEeHI0

ITocne ucnonHenus onepauuu «BBIrPY3UTH ¢ NOAMKUCHIO» CHCTEMA BBIBEAET COOOIEHHE O
pe3ynbraTax MaccoBoil BeITpy3ku (Puc. 23) u nipu oTCYTCTBUHM OIMIMOOK XOTSI ObI B OJJHOM (aiiie
BBITPY3UT apXuB c (hainamu cpeacTBamu Opaysepa. B BbIrpyxaeMoM apxuBe MPHUCYTCTBYIOT Kak
cam (paiiiIbl, TaK M UX OTCOEAMHEHHBIE moanucu. HazBanus BeIrpyxaeMbIx (aiiioB GopMUPYIOT-
cs mo macke Mms Beirpyxaemoro apxuBa Documents nata BBITpY3KHU.zip, COJEPKaAIIEro JUIsl UC-

XOOS1IUX .

e Howmep ucxomsmero.xml
e Howmep ucxopsmero.sgn
JIs1 KaXa0ro NpuIt0KeHUs
e Howmep ucxomsmiero nms npuioxenus.gopmar (doc/pdf/xIs u T.m.)
e Howmep ucxonsmiero MMs NpUIOKEHH.SQN UIs (aidIoB MPHIOKESHUH
JIst BXOASImmX
e Homep D/10.xml
e Homep 2/10.sgn
JInst KaXK10T0 PUIIOKEHHS
e Howmep D10 ums npunoxenus.popmar (doc/pdf/xls u t.1m.)
e Homep D/10 nms npunoxenus.sgn st GpaiinoB npuioKeHni
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MHbopMaUmorHos cooBlleHne X

Barpyseso 2 gokymenToe N2: BM/5/999, RM/6/9599

Puc. 23 Coobuienue o pe3yJbTaTax BHITPY3KH € MOANHCHIO
5.1.12.1.4 Omnpaska ookymenma na noonucw — onepauus «Ha noonucwe

Jlns mepenauu Ha MOANUCH HEOOXOAUMO BBIOpATh HY)KHBIE I10JIb30BATEI0 JOKYMEHTHI U
BBI3BAaThb IIYHKT KOHTEKCTHOro MeHwo «Ha moamucep». Cucrema NpoBEpUT, UTO KaKIbld U3 BbI-
OpaHHBIX JOKYMEHTOB HaXOJIUTCS B COCTOSIHUM «HEpHOBUK» U HE COJIEPIKUT OIINOOK 3aII0JIHEHUS.
Ha noanucs (craryc nokymenTa n3menurcs Ha «Ha noanucuy) nepenarorcs TOJIbKO MPOLIEAIINE
IPOBEPKU TOKyMeHTHI. 1o pe3ynbpraTam MaccoBOW omepary MoJib30BaTel0 BEIBOJUTCS cOOOILIe-
HUE, COoJepaKalllee KOJUYECTBO U CIIUMCOK IEPENaHHbIX Ha IMOAIUCH JOKYMEHTOB U JOKYMEHTOB C

omubkamu 3anonHenus (Puc. 24).

WHdopMaumorHoe cooblleHue X

ObpaboTaro gokyMeHToE: 2

Ha nognuce oTnpaenedsl gokyMedTs M2 MMS1A, MM49A
He ofipadoTano gokymeHToE: 1

OBHapyweHbl oWKWDKKM B AoKyMeHTax N2 MMS24

Puc. 24 Coobienue o pe3yJbTaTax OTHPAaBKH J0KYMEHTOB Ha MOANUCH
5.1.12.1.5 Omnpaska ookymenmos ¢ HP/] — onepauus «Iloonucams u omnpagumsu)

Ornpaska nokymeHToB B HPJI — 3T0 omepanus, 1ocTynHasi KOHTPOJIEPY WM MOJIb30BATE-
JIO0 € COBMEULIEHHOM pOJIbIO OIEpAaTOpa U KOHTPOJIEpa.

s ormpaBku B HPJ] HeoOxoauMo BhIOpaTh HYKHBIE MOJH30BATENIO JOKYMEHTHI M BbI-
3Bath onepainuio «[loamucare U OTIPaBUTH» M3 KOHTEKCTHOro MeHIO (Puc. 25). Cucrema mpoBe-
PUT, YTO KKl M3 BHIOPAHHBIX JOKYMEHTOB HAXOJHUTCS B KOPPEKTHOM cocTosiHum - «Ha mos-
nucu» uian «UepHOBUK» (eciu AJi1 OpraHU3allii yCTaHOBJIEHA HacTpoiika «Pa3pemuTs ynporieH-
HYI0 00paboTKy» U y TIOJIB30BaTENSI OJTHOBPEMEHHO €CTh TOJTHOMOYHSI CO3JaHMS U OTIPABKHU J0-

KYMEHTOB), a TaKXe, YTO Ka)KJblii N3 BBIOPAHHBIX JJOKYMEHTOB HE COJICPKHUT OLIMOOK 3aIIOTHEHUSI.
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Cucrema MOXET 3alIPOCUTh BBIOOp cepTuduKara (eciu MX HECKOJIbKO) JJIsl TIOJIMHUCAHUS

JOKYMEHTOB (Puc. 26).

e Bce pokymeHTol  Mow [OKyMeHTbI

CoxpaHesHbie HUALTPbI:
" Bxoaswme A Nompsume YoanesHse MpouuTakHEE HenpouuTanHme Carogrs Hea

Ha cTpanuue Beidparo 3 sanucei

THN QOKYMEHTA KOMMEHTAPHIA MPHYHHA OTKASA DATA SOPMHPOBAHHA
Mowmeck TMomex OAMMITIT - A0.MM.N

A 02.02.2021

vl 02.02.2021

el 02.02.2021

A BepryTs (3) 01.02.2021

Moarucate 0 oTNpaenTe (3)

. WKaT Ha korop 01022021
MoanncaTech Ha obHoanenue cratyca (3)
Meuarats (3)

A WkaT Ha kotop  01.02.2021

BairpyswTe (3)

oo o o oo o/ KR/ O
el

A 010222021
I A ¥aanuTe (3) »anmucan wewo, 01.02.2021
I 2 (FORMAT) - ®aiin noanucas Hewo  29.01.2021
I A~ (FORMAT) - ®aiin nognncas wewo,  29.01.2021

]

nans anne

Puc. 25 OTHpaBKa Ha MOANMUCH HECKOJIBKUX NOKYMEHTOB

BbibepuTe ceptudukaT ana nognucu X

©
4

Puc. 26 Bo16op cepTudukara 11 moamucu

Bribepure ceprudukar u Haxxmute «OK» cucrema BbIacT coobiieHre o0 yCrenHon oT-

npaBKe TOKYMEHTOB (Puc. 27)
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WHudopmaumorHoe cocbluyeHmne X

ObpaboTato nokyMeHToR: 3
MoAnKHCaHe W OTTIPaEASHE A0KYMeHTHl N2t MM55A, MM54A, MM53A

Puc. 27 Coob1enne 06 ycnemHoM MoANNCAHNN H OTIIPABKE JOKYMEHTOB

[Ipu obHapysxeHuu npodsieM ¢ cepTU(DUKATOM MOXKET MOSBUTHCA cooOIIeHrne 00 omuoke
(Puc. 28)

Mpounzowna owwnbka Npu Nognucyn JOKyMeHTa

OtcyTcTteyeT daiin Ans noanucu.

Puc. 28 Coobenne 06 ommdke mpu NOAMHCH JOKYMEHTA.
5.1.12.1.6 Maccoeoe yoanenue 00KyMeHm o6 — onepayus «Yoaniunv

Jlnsa ynaneHnus HeoOXOAMMO BBHIOPATh HY)KHBIE MOJI30BATENIO TOKYMEHTHI U BBI3BATh OIle-
panuio «YnanuTb» U3 KoHTeKCTHOro MeHio (Puc. 19) . CucteMa mpoBEpHUT, YTO KXl U3 BbI-
6paHHBIX JOKYMCHTOB HaxOAWUTCA B JOIMYCTHUMOM JJIA YAAJICHUA CTATyCcC. ITo pe3yjibTaTaM BbI-
TIOJTHEHUSI MAacCOBOHM OTepaIy T0JIh30BATENI0 BBIBOJUTCS COOOIIEHHE CO CIIMCKOM yJalleHHBIX
JIOKYMEHTOB M JIOKYMEHTOB, KOTOpPBIE HE MOTYT OBITh yaaieHbl (Puc. 29). Y aajleHue JOCTYITHO IS
pormu Omneparop ydactHuka u KoHTponep ydacTHuka. JJOKyMEHTHI HE YHANSIOTCS U3 CHCTEMBI
0e3BO3BpaTHO, a MEHSIOT CBOM CTAaTyC Ha «YJaJI€HO» W MOTYT OBITh BO3BPAIECHHI B JII0OOM MO-

MEHT BpeMeHHU 00paTHO B cTaTyc «YepHOBUKY.

WHdopmaumoHHoe coobuieHne X

ObpaboTaHo AOKYMEeHTOB: 3
YnaneHbl gokymeHTbl N2: MM52A, MM10A, KE34EV

Puc. 29 CooGuienue o pe3yJbTaTax yaajJeHus: JOKYMeHTOB
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5.1.13 H3meHeHHe cTaTyCca MPOUYTEHHS B TAOJTUYHBIX (popMax

Jnist BXOJAIIUX TOKYMEHTOB U MH()OPMAIIMOHHBIX COOOIEHUH B CUCTEME MPEIYCMOTPEHBI
CTaTyChl «IIPOYNTAHHBII» U «HEPOYUTAaHHBIN». Ha skpaHHBIX popMax cTaTyc «HEMPOUYUTAHHBIN»

oToOpaXkaeTcst >KUpHBIM PUPTOM (Puc. 30), «IIPOYUTAHHBIN - OOBIYHBIM.

e Bce pokymeHTbl  Mou AOKyYMEHTbI O

 Bxonsume 7 Nowmnause Vaanssiie MpouiTaHse Henpouumarsise Ceroana Heasna Mecau Monross tost

O 19.02.2021 - 19.02.2021 [ [Bocraeneso, Namyeso T B
0~ RM230399 19.02.2021 Oocrsansso TipH VaMEHEH & CTEYKTYPE Bemyckos fmioresa 6, 1XLSK, 206 VaMasasii & yCoens sy
O - RM229999 19.02.2021 Oecrzansso TIpit MEMaHEHIS1 B CTEYKTYPS BRnykoe Geiokes 6, 10LSX, 206 MEMEHEsI & YNORHRY BRImyok
l L] « 12 19.02.2021 Monyeso ecZcrxc 1, ob ismenenii usloviy.JPG
I s 11 19.02.2021 TMonyueso EuiELE 1, Uslovia.DOCX
” RM228399 19.02.2021 Oecrzansso TIpit MEMaHEHIS1 B CTEYKTYPS BRnykoe Geiokes 6, 10LSX, 206 MEMEHEsI & YNORHRY BRImyok

Wroro: 5 3anmceii

TNoMETTL Kak NPoHTaHbIe TIOMETHTS Kak HENPOWMTaHHEIE 1wa 1 1 x5 v
Boirpyzutnb 8 Excel

Puc. 30 Kupubiii mpudr craryca "Henpountanupiii"

CraTyc «IpOYMTAHHBIIN» MOXET OBITH MPUCBOEH MO KHOMKE «[loMeTuTh Kak mpoduTaH-
HBIE» UM aBTOMATHYECKHU B CIEAYIOIMX CIydasx:
e Jlnd NOKYMEHTOB — mociie IeUCTBUN «OTKpBITE», «OTKPBITH B HOBOM BKJIAJKE»,
«ITeuatp», «BbIrpy3uTh», «BBITPY3UTH C MOJIMKUCHION;
e Jlns nH(pOpMAIIMOHHBIX COOOIIEHUH — nocie AelcTBUs «BBIrpy3uTh»;
UToOB! MPUCBOUTH CTATYC IIPOYUTAHHBIN» WU «HETPOUYUTAHHBIN» MO KHOIKE, HEOOXO-
JUMO YCTaHOBUTH (yiar psiioM € BXOJIIUM JOKYMEHTOM(MH) M Ha)KaThb COOTBETCTBYIOIILYIO

KHOIIKY: «IlomeTuTsh Kak MMPOYHUTAHHBIC) UIIN «ITomeTuTh KaK HCIIPOYHUTAHHBIC) (PI/IC. 31).

12071 - 19823071 JlpcTamneea, Moy ¥ o x B
1 . RHIN359 1022021 Docrenern Tigw ppscrmrmt B CTPYKTYPS Boayoxne am 6, LXLSK, 206 iomenerse b yowess oo
] ] RHIER 1502 201 Fpcrasnes Mipst iowsemaswnt B CTPYCTYPe Searyonoe as 6, 15050 206 icmensesan & yOnomesn: tal
12 19022021 Nampiess Dot 1, o Ismemenil usloviy. PG
1n 19022021 My HOMHDHD 1, Ushorsin D00

| s L] 18022021 Oocreenerg Thps pcse-everm B CTPYCTYPE meemonns s 6, LULEX, 205 nomenersen o yonomess e

Puc. 31 KHONIKH H3MeHEHHs CTaTyca NpPOYTeHHs
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ITocne HaXkaTHUS KHOIIKY CHCTEMa H3MECHUT CTaTyC IOKYMCHTA U OTO6p331/IT €r0 B CIIMCKE C

COOTBETCTBYIOIIUM IIPU(PTOM.

52 Hcnonb30BaHne KOMMEHTAPHS M IBETOBOr0 MapKepa mpu padore B

Ta0JIu4HOi popme.

B tabnnyHoi hopme i KaKJ0ro JOKYMEHTa MOJIb30BaTelb MOXKET OCTaBUTh KOMMEHTa-
pHii, KOTOPBI OyIyT BUIETh APYTUe MOJIb30BaTENIN OpraHu3anuu. i BBo1a KOMMEHTapus
ICJKHUTE B CTPOKE JOKYMEHTa U cToiioie «KommeHTapuii» u BBeauTe TeKCT (Puc. 32). Kommen-

Tapuil COXPAaHUTCS aBTOMaTUYECKHU.

I D A MM43A 29.01.2021 OwubKa npu 0bpabot

I D A MMA2A 29.01.2021 OwubKa npu 0bpabot
O v oTBETMTH 10 18.02| X TKSO676TEST 29.01.2021 MonyusHo

I D A MM41A 29.01.2021 Owubka npu 0bpabot
D A MM36A 26.01.2021 OTnpasneHo

Puc. 32 BBon koMMeHTapusi B Ta0JIM4uHOM hopme

JlinHa KOMMEHTapus He T0JKHA NpeBbIath 128 cuMmBoioB. [10yIHBII TEKCT KOMMEHTapHsI

oToOpakaeTcs PU HABEICHUH Kypcopa B TYJITHIIE - mojicKa3ke (Puc. 33).

I ] ~ MM43A 29.01.2021 ol

MM42A 29.01.2021 Oun

oTBeTUTL A0 18.02,6 ecam MeHa He
] v OTBETHTS 0 18.02,6 eCut MeHs He 6 . 29.01.2021 Mon
ByaeT, nyctb oteeTvTt [Nonoe Kona

MM41A 29.01.2021 Oun

[
N

0
N

[] ~ MM36A 26.01.2021 om
Puc. 33 IIpocmoTp TyaTuna (MoacKa3Ku) KOMMEHTapus

AHAIIOTUYHBIM BCIIOMOTATENEHBIM CPEACTBOM PabOTHI C JOKYMEHTaMH B TAOIIUIIE SIBIISCT-
Csl MCITOJIb30BAaHNE LIBETOBOI'O MapKepa. L[BeToBOI Mapkep 10 YMOIYAaHHIO B HACTPOUKAX OTCYT-
ctByeT. [y oToOpaXkeHHust TON KOJIOHKH HEOOXOIMMO BOCIIONIb30BaThCsl (DYHKIIMOHAIOM
HacTpoiku otoOpaxkeHust ctoaouoB (5.1.3). [lanee mienkHUTE HA CTPEIIKY PSAAOM C MKOHKOW Map-

Kepa. byneT orobpaxkeHa ctaHaapTHAs ¥ IOMOJIHUTEIbHAS IMAIMTPa IIBETOB JJIs BHIOOPA.
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dare UBETOBOI MAPKEP ~ BATAM

v anmM
OMPOBOXNASHHS v
DMPOBONAEHHA ¥

Puc. 34 Be16op 1BeTOBOro MapKepa U3 CTAHJAAPTHOI MATHTPBI

o |
BbIBEPUTE HY>KHbIA LIBET:

benbiid TeKeT

BbIGPATD OTMEHWTb

Puc. 35 Bei6op 1BeTOBOro Mapkepa U3 A0NOTHHTEILHONH NAJUTPbI

Haxxmute «Bp10path» u Mapkep B TaOIMUHON (hopMe 0TOOpa3UTCs B BHIOPAHHOM IIBETE.



AT UBETOBOM MAPKEp  [JATAWE

v An.Mm
MpoBOXAEHWA hd
MpOBOMOEHWA hd

.'

MNOROHNEHWA ¥

Puc. 36 Kosonka «IiBeToBoii Mapkep» ¢ BHIOpAHHBIMH I[BETAMH

6 Pabora ¢ JOKyMeHTaAMH

B sT0i1 r11aBe onucana mocieoBaTeabHOCTh JEHCTBHM pU paboTe ¢ HETUITU3UPOBAHHBIMU

JIOKYMEHTaMH.

JIst BBINIOJIHEHMsI ONEPALMM C JOKYMEHTAMHM W3 CIUCKa Ha [J1aBHOW CTpaHMIE mpeny-
CMOTPEHO KOHTEKCTHOE MEHIO. MEHIO BBI3BIBACTCS HAKATUEM IIPAaBOM KHOIIKHA MBIIIA HA JOKY-

MeHTe u3 criucka (Puc. 37).

OTEpBITE

OTRpWTE B HOBOR BRnaRe
¢ PROAKTARORATE
¢ ConnaTs no obpa iy

1 Ha moanycs

MNevarar
WCTORMA HOMEHES T

B py=smh

Ynanumes

Puc. 37 KonTekcTHOE MEHIO /IUISI HCXOASIIEro JOKYMEHTA
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Onepauuu JOCTyNHbIE JI TEKYIIEro cTaryca JOKYMEHTa BBIJEICHBI YEPHBIM LIPUPTOM,

HCOOCTYIIHBIC - CCPBIM. CTaTYCBI JOKYMCHTOB U UX 3HAYCHUSA OIIMCAHBI B HDI/IHO)KCHI/II/I 2 K HacTo-

ameMy PykoBoacTy.

6.1 Co3naHue 10KYMeHTA (C HYJIs)

YroObl co31aTh HOBBIM TOKYMEHT, HOKMHUTE Ha KHOMKY «Co31aTh JOKyMEHT» (Puc. 38) Ha

I'maBHOU cTpaHMIle — OTKpOETCs popma co3nanust JokymeHTa (Puc. 39).

Co3paTb fOKYMEHT ° MudopmaymonHbie coobueHnn

Puc. 38 Knonka co3xanusi HOBOro JOKyMeHTa

n =3
Tun gosyMesTa: Woooan e
Cramyc goxymesTa:
Cozgam:
Hosap gonyeenTa:
RM/7/999 »

Ornpassmane:

Namyyarene:

s NOMYETENR e

Teua ooayuesta:

Beapsre TeMmy posyMeRTa

LT SOKYMENTE:

BasgwTe TENLT QONYMENTS

LY

Npeencosermus

Ofwer: 0.00 ME

®

Puc. 39 ®opma co3gaHus HOBOTO TOKYMeHTa

[TocnemoBaTeNbHBIN MEPEXO OT IMOJIA K IO OCYIIECTBISIETCS MO KHOMKe «Taby, mis

IIPOM3BOJILHOTO Tepexo/ia He00X0JMMO Ha)KaTh Ha JIEBYIO KHOIKY MBIIIN B 00JacTU pefaKTUpye-

MOTI'O ITI0JIA.

HCOGXO[[I/IMO 3aII0JIHUTh 00513aTeNIbHBIC 110J11, TIOMCYCHHBIC 3BE3J0YKON U NpUCOCAUHHUTD

XOTs1 OBl OJIMH (DAIT-TIPHIIOKEHUE K TOKYMEHTY.
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B 3aBucumoctu ot Hactpoek Cucrembl B EKA mone «Homep mokymenta» Oyaer 3armod-

HATHCA aBTOMATHYCCKH HUJIN TpC6OBaTI) PYYHOI'O 3aI10JIHCHUS.

[Tpu py4HOM 3amOJTHEHUW HOMEP JOKYMEHTA JOJKEH OBITh YHHKAJICH B paMKax OIeparlv-
onHoro s HP/I. [Ipu ncnosib30BaHMM aBTOMATHYECKOTO HyMEPATOPA JTOKYMEHTOB PEKOMEHY-

€TCA HC BHOCUTH U3BMCHCHUS B I10JIC ((HOMep AOKYMCHTa».

ITone «OTnpaBuTEnb) 3aMOIHACTCS CUCTEMOM aBTOMATHYECKU. /[ 3amOJIHEHUs MO
«[lomyuaTenp» BbIOEpUTE KHONKY (DOPMBI CIIPABOYHHUKA «...» crpaBa oT noius «llomyuarens». [la-
Jee B OTKPBIBILIEMCS] OKHE BBEJIUTE B OJHO U3 I10JIEH HECKOJIbKO CMMBOJIOB KOJA MOJAPA3IeIICHUS]
HPJl vnu ero nammenoBanue (Puc. 40). UroObl He ONIMOMTHLCS, YTOUHUTE IEpe/ OTIIPABKON B
HPJI no TenedoHy uiu nMcbMOM HaMMEHOBAHUE MOJPA3/IENIEHUs, B aipeC KOTOPOro HaIpaBisieT-
csl JoKyMeHTanus. B mone cnpaBouHuKa 0ToOpa3sTcs 3alKMcy, COOTBETCTBYIOIIUE YCIOBUIO OUC-

Ka.

HauwmeHoBaHWe nonyyatens b4

ood X
| NDCOOOMOS00D ONepaumMoHHEIi OToS
| NDCODDFSDO00 COmaen obomyHEssR LeHHEN BYMar 1 HEBOPMELNOHHOND CONPOBOMISHIA
| NDCODODOCRO00 CTagen E2MOTHOM KOKTPONA

NOCODDORKDD0 Crmaen no peboTe © kmsesmass

OTMEHHWTE

Puc. 40 Be16op nmonpaznenenuss HP/[ u3 cnpaBoynuka

Haxmute kHOomky «BpiOparb». OkHO BbIOOpa mosyuyatens 3akpoercs, u mnone «llomyya-

TCIIb» 6y,ZIeT 3aII0OJIHEHO BBIGpaHHBIM 3HAYCHHECM.

K CO31aBaCMOMYy HNOKYMCHTY MOKHO NPUCOCAWHUTH IMPOU3BOJIBHOC KOJIMYCCTBO (paﬁHOB

00BeEMOM He Ooiiee 256 MO.

st mpucoenuuenust ¢aiiya HaXXMUTE KHOMKY «+» Ha Gopme co3manusi JokymeHTa (Puc.

41).
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s mie
Ofae: 00D M5

@

Puc. 41 Knonka npucoeanHenus ¢aiina

B oTkpeiBIIeMcst OkHe Opay3epa BeIOepuTe HYXHBIN (ailn (b)) U HAXKMUTE KHOMKY «OT-

KPBITHY (Puc. 42).

¥ [ = | 3arpysem — O =

m [nasHas MogenuTeca Eng 9

= v ‘ » 3TOT KOMNEBHOTER > 3arpysku w | 8 Mowck: 3a.. O

v | 2 ram JaTta nameHeHnA
3ITOT KOMMEBHITERD

B Buaeo M=) Test.docx 01.03.2021 12:35
|::'| JokymeHTel
* Jarpyskn

| MzoBpaxenna

J'ﬂ Myzeika

[ Patounii cton oo Il >

1 anemeHT =2

Puc. 42 Bei6op npucoenunsiemoro gaiiia

[MpunoxeHHslil ¢aiin (b1) oToOpassTcs Ha Gpopme co3nanus ToKyMeHTa (Puc. 43).

Mosnookexns
Ofwem: 0.01 ME

& ] TEST.DOCK

®

Puc. 43 OToOpaskeHne NpHI0KeHUH

Ecnu ngokymeHT TpeOyercsi ocTaBUTh B cTaryce «UYepHOBHUK», CIelyeT HaXaTh KHOIKY
«CoXpaHUTb» B MPaBOM BepxHeM yriry 3kpaHa (Puc. 39). CoxpaHeHue B craryce «UepHOBUK» J10-
CTYIHO C OHIMOKaMH 3amoJIHEHUS, €ClI MPOUTHOPUPOBATH MPOTOKOJ MPOBEPKM M HaXaTb IO-

BTOPHO Ha KHOTKY «CoxpaHuTh) (Puc. 44).
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lMpoTokon npoeepku X

He 3anonHenbl obazartensHble nons:
« Mone HDMGD AOKyMeHTa 0bA3aTeNbHO K 3aMoMHeHUIo
* [None TeMa 0bA3aTENBHO K 3aN0NHEHUIO

COXPAHUTB MNPOAOIDKUTL PEIAKTUPOBAHUE

Puc. 44 IIpoToxo.a npoBepku

[Ipn naxatuu Ha KHONKY «IIpOMOIKUTE penakTHPOBAaHUE) MOJIH30BATENb BO3BPAILIACTCS
B PEXKUM PEaKTUPOBAHMA JOKyMEHTa Ha (opMy, B KOTOPOIi Mo ¢ OMOKaMHu OyayT moJcBede-

HBI KpaCHBIM 1[BeTOM (Puc. 45).

o -
Tan goecymMesTa: Honagmaymd
CraTyc sosymesTa:
Cozgam:
Hoseep nosymesman *

RMI7/9%3 X

OThpaBMTEAL:

Momeamams:

- S TY ]
Buifepte ma WA HERNEHCREHME NOMHETENS 0, |

Tesma gocywestar *

Migeraonoss o
Offwese: 0.01 M5

& T IEST.DOCX

®

)

Puc. 45 1iBeToBasi HHIUKAIUS OLIIUOKH

Bo3MoxHO HCpCﬁTH Cpa3y K pCAaKTHUPOBAHUIO I1OJIA C 0H.IPI6KOI>1, €CJIM HaXXaTb Ha COOTBECT-

CTBYIOIIYIO 3aIlTMCh B IIPOTOKOJIC ITPOBCPKHU.

[Tocne mpumenenus: aeicTBus «COXpaHUTH» TOKYMEHT COXpaHHUTCS B cTaTyce «YepHo-
BHK» C COOOIIeHHEM 00 yCIemHoM coxpaHeHuu (Puc. 46) 1 OTOOpA3UTCS B peXXUMe mpocMoTpa. B
COOOIIEHNH TOJIb30BATENI0 OyayT MOCTYMHBIMH Ha BBIOOp ObIcTphle neiicTBUS «Co3AaTh HOBBIM
ToKyMeHT» (¢ Hyns), «Co3mare mo oOpasmy», «IIpogomkuths pemakTupoBaHue» U «BBIATHY.
Knonka «BpIiiTH» MO3BOJISET MOJIB30BATENI0 BEPHYTHCA Ha TJIABHYIO CTpaHUILy B pa3aen «Bce no-

KYMCHTBD».
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YonewHo! x

Dowymenst NE RMI7/999 or 01032021 yenewso coxpared

Puc. 46 Coofimenne 00 ycrnenrHoM cOXpaHeHHH TOKYMeHTa

CoxpaHeHHBIN TOKYMEHT B COCTOSIHUU «YEpHOBUK» TOCTYIEH Uil OocheaAytomeil padboTsl

Ha [ 1aBHOM cTpaHuLe B pa3zaenax «Bce 1okymMeHTs» U «Mou JOKYMEHTBD».

6.2 OTnpaBka IOKYMeHTA HA MOANUCH

OTnpaBUTh TOKYMEHT Ha MOANUCH MOXKHO 10 KHomke «Ha monamucek» (Puc. 47) B pexume
IPOCMOTpPA, PEIAKTUPOBaHUS Ha (OpMe TOKYMEHTa WM BhIOOpOM orepanuu «Ha moamuce» u3

KOHTEKCTHOTO MEHIO Ha CIHCKE JTJOKYMEHTOB (Puc. 48).

HA Noarnvcb

Puc. 47 KHonka oTHIpaBKH J0OKYMEHTA HAa MOANNCH

Ompaime

Oty B HOBOW BXNAKE
Peaakmmposars N
Cozgats no obpasuy

Ha noanucs

Nevaramn
HCTODMA MOMEHEHNH

Barpyaums

Ynammms

Puc. 48 OtnpaBka Ha MOANKCH Y€PE3 KOHTEKCTHOE MCHIO

Cucrtema yBeIOMIIET MOJb30Barens 00 ycrmemrHoi ornpaske (Puc. 49) u MeHseT craryc

JAOKYMCHTA Ha «Ha moanucuy.
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YcnewHo! X

AokymenT N2 MM83A ot 02.03.2021 ycnewro oTNPasnNex Ha NoANMce

Puc. 49 YBenomienue 06 ycnemHoii oTpaBKe J0KyMeHTa HA MOAIHNCH

6.3 IIpocMoTp 1OKyMeHTA

JIroOoii noxymMeHT Ha 3akianke «Bce moxkymeHTsI» U «MoOM JOKYMEHTBHD» JOCTYNEH AJIs
mpocMoTpa. B pexxuM mpocMoTpa MOKHO NEPENTH, JBaXKIbl HaXKaB Ha CTPOUKY C JOKYMEHTOM B
TabJuIle CIMCKa JOKYMEHTOB WM, BbI3BaB onepauuto «OTKpBITh», U3 KOHTEKCTHOIO MEHIO Ha
criucke nokymeHToB (Puc. 50). [{ns Toro, 4ToObl OTKPHITH TOKYMEHT B PEKUME IMPOCMOTpA B HO-

BOI1 BKJIa/iKe Opay3epa, HeoOX0auMO BeIOpaTh onepanuio «OTKPHITh B HOBOI BKJIQIKE».

OmepeTE I

OMKpETE B HOBW EXAAME

I Cozpate no obpazuy

MNevaram
HOTOOHA MaMeHCHAR

Baarpyaute

Ll

Puc. 50 Ilepexox B pekuM MPOCMOTPA JOKYMEHTA Yepe3 KOHTEKCTHOE MeHI0

6.4 PenakrupoBaHmne J0KyMeHTa

PexumMm peaAaKTUPOBAHUA NOCTYIICH TOJIBKO UII JOKYMCHTOB B CTATyCC «I’IepHOBI/IK». Ile-
pexoa K pCAaKTHUPOBAHUIO OCYIICCTBIIACTCSA HAXKATHUCM HAa UKOHKY ((PCI[aKTI/IpOBaTB» (PI/IC. 51) B
PCKUMEC IPOCMOTPA JOKYMCHTA, 4 TAKKE BBI60p0M onepannun ((PCI[aKTI/IpOBaTB» N3 KOHTCKCTHOI'O

MeHIO (Puc. 52).
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O & © % |7/ D 2 ===

T SOy T Bomga s
Cramyt pocyHesTa Y prcmi e
Coxnaw: 01032021 12:3%E7

RMT7 999

HDCO0OMOS000 (Onepeuncsnus oraes)

test

@ + TEsST.DOCK

Puc. 51 Ilepexon B pe:kuM peAaKTHPOBAHUS JOKYMEHTa 13 (OPMbI MPOCMOTPa

Ompoitn "

OTEPLITL B HOBOH BXNAJKES

Pepaxruposars
Coanats no cbpanly

Ha noanmce

L

MNevaram
WUCTOPUA HaMEHeHNA

Boarpyanto

Yaanum

Puc. 52 Ilepexon B pe:kuM peaKTHPOBAHNS TOKYMEHTa N3 KOHTEKCTHOTO MEHIO

Cucrema OTKpOET TOKYMEHT C MOCIECTHUMH COXPAaHEHHBIMH MapamMeTpamMu U moJs Gopmbl
CTaHyT JOCTYIHBIMH JJII BHECEHUs n3MeHeHnid. CTaTyc NOKyMeHTa u3MeHUTcs Ha «Pemaktupy-
€TCS» U IOKYMEHT CTAHET HEJOCTYITHBIM JIJI1 BHECEHHSI U3MEHEHHI APYTUMU MOJIb30BATEIISIMH.

[Tocrne BHeceHUs M3MEHEHHH B JOKYMEHT, HEOOXOMUMO HaKaTh KHOMKY «COXpaHHUTHY,
4TOOBI COXPAHUTH JOKYMEHT KaK YepHOBHK, UM KHOMNKY «Ha monmucey / «lloxmucats u oTmpa-
BUTBHY» JJIsI OTHpaBku ero Ha noanuck U B HPJI coorBercTBeHHO. [locime BBIMOJIHEHUS ONepauu
CHUCTEMa YBEJOMHT TIIOJh30BaTEeNII 00 YCIENTHOM coxpaHeHWu u3MmeHeHuid (Puc. 53) mmm 00

YCIICIIHOM OTIpaBKe JOKyMeHTa Ha noAmnuch (Puc. 54).
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YcnewHo! X

NowkymenT N2 KE3S1EV ot 2021-01-12 ycnewHo coxpaHeH

(ool ol Wilol =31l CO30ATL MO OBPASLY  MPOOSIKMTH PEAAKTUPOBAHWE BbIATK

Puc. 53 YBenomienue 06 ycnenmHoM cOXpaHeHHH U3MeHeHHI

YcnewHo! X

HorymeHT N2 CMM67A oT 2021-02-04 ycnelwHo oTNpaeneH Ha Noanvcb

CO3AATb HOBbIF AOKYMEHT JReesTiky N ploNolzil e I\ 137 gy

Puc. 54 YBenomiienue 06 ycnenmHoii 0TnpaBke J0KyMeHTa Ha MOANHMCH

6.5 OrnpaBka noxymenta B HP/I

OtmpaBka JOKYMEHTa JIOCTyNHa A crarycoB: «Ha mognucmy», «Penaktupyercs», «Hep-
HOBHK». J{nst cTaTycoB «Penaktupyerca»’ u «UepHOBHK» JEHCTBHE JOCTYITHO TONBKO TEM MOIb-
30BaTelIsIM, Y KOTOPBIX COBMEIIEHHAs poiib «Onepartop» U «KoHTposiep» 1 BKIIOUYEHA HACTPOUKA
«YnpoieHHas oopadotka» B EKA.

OtnpaButh nokyMeHT B HPJ] moxHO, BbI3BaB onepauuto «lloanucate u oTIpaBUTh», U3
KOHTEKCTHOTO MEHIO Ha CIUCKE JTOKYMEHTOB (Puc. 55) min 1o kHonke «[loamucaTs U OTIIPaBUTHY»

(Puc. 56) B pexHMe MPOCMOTPA WK PEAAKTUPOBAHUS TOKYMEHTA.

2 Toabpko B ci1ydae, €CJii JOKYMCHT PCHAKTUPYCTCS TEM KC IMOJIb30BATCIICM.
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OTipaiTe

Omepeme B HOBOH BRNAANE

BepriyTe

MaanicaTs 1 oTApABITE
Mewarame i
HETopita HAHEREH IR

BearpyanTe

oA Te

Puc. 55 OtnpaBka noxymenTa B HP/I yepe3 koHTeKCTHOE MEHIO

580 3 O =0 O ) e )

Puc. 56 Knomnka ornpaBku qokymenta B HPJI Ha dopme nokymenTa

[Tocne HaxkaThsi KHOMIKH CUCTEMA MPOBEPSET JAHHBIE JOKYMEHTa HA KOPPEKTHOCTh U MO-
JKET MOMPOCUTH IMOJIb30BaTENsl BHIOpATh cepTU(UKAT, U3 YCTAHOBICHHBIX B CHCTEME, HA KOTOPOM
OyZeT MOAMUCHIBATLCS TOKYMEHT (Puc. 57), MOAMUCHIBACT JOKyMEHT DI mpu mOMOIIH KPUIITOCEP-
Buca u otnpasisier B HPJI. Cucrema yBeqoMIsieT MOIb30BatTelis 00 ycrenHoi oTnpaske (Puc. 58)

U MEHSET CTaTyC 0OKyMeHTa Ha «OTIPaBICHO.

Bbibepute ceptudumkat ana nognvcu X

Puc. 57 Brioop ceprudgukara 1s mognucu
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WMrhopmaumoHHoe coobileHue x

Hoxyment N2 KEVE ot 2021-01-12 ycnewHo oTnpaened B ¥Npaenesve pacyeTos © KO4oM
MRODO000000D

Puc. 58 YBenomienue 06 ycnemHoii oTnpaBke J0KyMeHTa B mogpa3saeienne HPJ[

6.6 Ynanenue 10KyMeHTa

VaneHue 0KyMeHTa JOCTYHHO Juisi cTatycoB: «Ha moamucny», «Penaktupyercsa»®, «Uep-
HOBHK».

VY aanuTe JOKyMEHT MOXHO 110 KHOIIKE «Y 1anuTh» (Puc. 59) B pexXUMe IPOCMOTpa WIH pe-
JAKTUPOBAHHUA TOKYMEHTA MJIU BBI3BAB ONEPALMIO «Y JAINUTHY», U3 KOHTEKCTHOIO MEHIO Ha CIIUCKE

JOKYMEHTOB (Puc. 60).

80 s 0 i | )

Puc. 59 KHonka ynanenusi Ha (popMe T0KyMeHTa

OTkpeiTh

OTKpEITE B HOBOM BXNaaxe

BepHyTe

3 MoanncaTte U OTNPABKUTDL

g Mewarate
UcTopua nameresni

" Buirpysuts

Yaanwto

¥

Puc. 60 Ynanenue noKkyMeHTa Yepe3 KOHTEKCTHOe MEHIO

3 Toabpko B ci1ydae, €CJii JOKYMCHT PCHAKTUPYCTCS TEM KC IMOJIb30BATCIICM.
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[Tocne ynanenust cucrema yBeIOMIISET MOJIb30BATENsl 00 YCIEIIHOM BBIMOJIHEHUH OIepa-

1uu (Puc. 61) 1 MEHSET CTATyC IOKYMEHTA Ha «Y TaJICHO».

WnhdopMaumuoHHoe cooblieHme X

Oowymedt N2 ANNZ4W ot 2021-01-06 yonewHo yoanex

Puc. 61 YBenomienue 06 ycnemnoM yaajaeHHH TOKYMeHTa

VYnaneHHsle JAOKYMEHTHI (B cCTaTryce «YOaleHo») AOCTYNHbI Ha [ JaBHOWM CTpaHuie ¢

BKJIFOUCHHBIM TIPETyCTAaHOBJICHHBIM QHIIBTPOM «Y masieHHbIe» (Puc. 62)

Bce ¢ BXogAwme A Mcxopawme MpoUMTaHHbLIE HenpounTaHHLe CerogHa Hepens MecAay Monroga

Puc. 62 ®uiabtp «YaajieHHbIE»

6.7 OtMeHa yaajieHHsl JOKYMeHTa

OtMeHa ynaneHus: TOCTyMHa Uisl JOKYMEHTOB B cTaTyce «Y naneHo». s oTMeHsl yaaine-
HUS HEOOXOIMMO BKIIFOUUTH MPETyCTAHOBICHHBIN GUIBTP «Y NajeHHbIe» Ha [ TaBHOM cTpaHUIEe U
BBIOPATh HYXXHBIN JIOKYMEHT B CITHCKE.

VYnanenne JOKyMEHTa MOXHO OTMEHHUTh, BbI3BaB omnepanuio «OTMEHHUTh yJIaJe€HUEe» W3

KOHTEKCTHOTO MEHIO Ha CIHUCKE JOKYMEHTOB (Puc. 63) M Ha (hopMe MPOCMOTpa JOKYMEHTA .
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OTKpbITL

OTKpbITb B HOBOM BKNAaKe

Cozpatb no obpasuy

MNMeyararty
UcTopus nameHeHun

BoirpyauTsb

UTMEeHWTh yaaneHne

Puc. 63 OTMeHa y1ajieHHs1 Yepe3 KOHTEKCTHOE MEHIO

InapHas cTpaiMua  HacTpoikm

& o s [ ] )

Tun Wexopawmi
NOKYMEHTA:

Cratyc YnaneHo

AOKYMeHTa:

CozpaH: 01.02.2021 21:01:26
Homep MM52A

LOKYMeHTa:

Puc. 64 Knonka oTMeHbI yAaneHust Ha ¢popMe TOKyMeHTa

ITocme IMPUMCHCHUA ,I[eﬁCTBPISI CUCTEMA YBCAOMIIACT IMOJIB30BATCIIA 00 YCIICIIHOM BBIIIOJI-

HeHUM onepanuu (Puc. 65) 1 MEHSET CTaTyC TOKyMEeHTa Ha «UepHOBHUK.

WHdopMaLMOHHOE CooblyeHKe X

OokymeHTt N2 MM59A ot 02.02.2021 yCnewHo BOSERALUEH B CTATYC «YepHOBHK:

Puc. 65 YBenomiaenne 06 ycnemmHoii oTMeHe yaaJeHHs
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JlokymeHT B craryce «YepHOBHK» OyIeT JOCTYNEH B CIHCKE TOKYMEHTOB Ha [ maBHOM

CTpaHuLE.

6.8 Co3naHue 10KyMeHTa 0 o0pa3ny

Co3mare JOKYMEHT MO 00pa3ily MOXHO, HakaB Ha MKOHKY «Co3math mo oOpasiy» Ha
dopme nokymenrta (Puc. 66) WM BBI3BAB OJHOMMCHHYIO OIEpAIMI0O U3 KOHTEKCTHOTO MEHIO Ha

CIHMCKE JOKYMEHTOB (Puc. 67) .

== HacTpoMK4

Cozaate Nno obpasuy

Oe ©9 & U

Tun WNcxonawmia
JOKyMeHTa:

Puc. 66 Hxonka "Co3aaTh no o6pasuy" Ha ¢popme 1oKymMeHTa

|
OTKpbITH

OTKpbITb B HOBOW BKNagke

Co3aartb no obpasuy

MNeuatats
UcTopus U3MeHeHun
Boirpysurb

Bobirpysutb € NOANUCHIO

Puc. 67 Co3nanme mo o4pasny uepe3 KOHTEKCTHOE MEHIO

CO3I[3.HHBII7I 1o 06pa311y JAOKYMCHT OTKPOCTCSA B HOBOM OKHC C MPCA3alIOJIHCHHBIMU IOJIAMUA
06pa3ua, HO C UBSMCHCHHBIMU Ha aKTYaJIbHBIC 3HAYCHUSAMHU B ITOJIAX ((I/ICXO,I[SIHH/If/'I HOMEP» U «I[aTa

bopMHUpPOBaHUSI.
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[lpu cozmanMm JTOKyMEHTa MO OOpasily CUCTeMa BBIAACT 3alpOC O HEOOXOIUMOCTH TPHCO-

eIMHEHUS TOKYMEHTOB 00pasiia K CO3/1aBaeMOMY JOKYMEHTY (Puc. 68).
CozpaHune gokyMeHTa no obpasuy X

CoxpaHuTb NPUKpeneHHble NOKYMEHTHI?

O =3 B

Puc. 68 3anpoc Ha coxpaHeHHe NPHKPENJIEHHBIX 10KYMEHTOB

JlanpHeHIMe QeHCTBUS ¢ JOKYMEHTOM OCYIIECTBIISIIOTCS COTJIACHO MYHKTY 6.4 - pemakTupo-

BAaHUC TOKYMCHTA.

6.9 IleuaTh JOKYMeHTa

JIOKyMEHT MOXHO pacrieyaTarb HakaTHeM Ha MKOHKY «lleuaTtarb» B pexume NnpocMoTpa
WM PEIaKTHPOBaHUS TOKyMeHTa (Puc. 69) WM BbI3BaB omnepanuio «lledatatsy U3 KOHTEKCTHOTO
MCHIO Ha CIHCKE JJOKyMEHTOB (Puc. 70).

Cucrema copmupyet ¢aiin nedatnoit hopmsr B popmate PDF, KOTOpBI MOXKHO pacrieya-

TaTb UK COXPAHUTL CTAHAAPTHBIMU CPEACTBAMU 6pay3epa.

IMaBHaA CTpaHMUa HaCTpoOMHKH

.o v

Puc. 69 Hxonka "Ileyatars' Ha dopme T0KyMeHTA
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Omepedtn

: OepadTe B HOBOA BAAqwE I
|

Compars no obpamy
MNeuaTats "

FHCTOPMA HIMeHCR A

! Brarpyaums

Puc. 70 ITeuaTs 70KyMeHTa Yepe3 KOHTEKCTHOE MEHIO

Joxyment No MM71A
or “05" pespanz 2021 r.

IMoxywarens JOKYMEHTA:

Senoserapiosh wea Hutcesation
OTIpasHTe s JOKYMCHTA:

'Hlm .' wa Huocescsion
Craryc Z0KyMeHTa: Yepuosux
Texma ToKyMeHRTa: Toaydoe yrpo
Texcr aoxyMenTa: Tloaydoe yrpo

O0nem JoxyMenTa. M6:  1.78
TIpanoxenna:

BPC_DEPO_TECH.CSV

Per. HoMep R0KYMeHTa
Jlata mpHeMa JOKYMeHTa

Bpema npHema 10KyMeHTa

Puc. 71 IleuaTtnas ¢opma 1oKymMeHTa



6.10 IIpocMoTp HCTOPHH U3MEHEHUSA TOKYMEHTA

[TpocMOTpeTh UCTOPUIO M3MEHEHHI TOKYMEHTa MOXKHO, HakaB Ha MKOHKY «VcTopus u3-
MeHEHHUs» (Puc. 72) B PEKUME MIPOCMOTPA WIIM PEJAKTHPOBAHUSA AOKYMEHTa (CM. MyHKT 6.3) wmiu
BbI3BaB onepaiuio «VcTopust H3MEHEHH» M3 KOHTEKCTHOI'O MCHIO Ha CITMCKE JOKYMEHTOB (Puc.

73).

WcTopua nsmeHeHwWi

ABHAA CTpaHula H

Puc. 72 Ukonka "Hcropusi u3MmeHenuii'' Ha ¢popMe 10KyMeHTa

OTHpLITE

Ompem: B HoaoH Bxnagxe |

Coanars no ofpacwy

MNesaTats
WCTOpWR HEMEHEHWE

Barpy3adme

Puc. 73 BbizoB HCTOPUHU H3MeHeHUit 4epe3 KOHTEKCTHOEC MEHIO

[Ipu BbI30BE UCTOPUHM M3MEHEHHUS JTOKYMEHTa (popMa CO CIUCKOM M3MEHEHUN OTKPBIBAETCS

BO BCIUIBIBAIOIIEM OKHE (Puc. 74).

WcTopua mamerernin gokyMenTa ¢ Homepom MMS5A ot 02.02.2021 X

Hroro: 13 3anmces

(1w 2) 1

Puc. 74 ®opma HCTOPHH U3MEHEHUs JOKYMEHTA
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X

I[J'HI 3aKPBITHA OKHA UCTOpHUU W3MEHEHHUI HaXXMUTE Ha (bopMe NI IMICIKHUTC B JI000M

IMPONU3BOJIbHOM MCCTC BHC OKHA W3MCHCHUI.

6.11 Bo3BpaT AJ0KyMeHTa B cTaTyCc «YepHOBHK»

Onepanys BBINOJIHAETCS KOHTPOJIEPOM Y4YacTHHKA, BO3BPAT OCYLIECTBIISIETCS ONEPATOPY
YYaCTHHKA B ciIy4ae oOHapy>KEeHUs OIMIMOOK MM HETOYHOCTEH B IOKYMEHTE, TPEOYIOIIHNX UCTIPaB-
JICHHUSL.

BepHyTh JOKYMEHT Ha peJaKTUPOBAHHE BO3MOKHO, €CJIM JOKYMEHT HaXOJIUTCS B CTaTyce
«Ha moamucuy, Ai1st 3TOro HaJl0 HaXKaTh Ha KHONKY «BepHyTb» (Puc. 75) B pexKHUMe IPOCMOTpa J10-

KyMCHTA UJIN BBIGpaTB OICpaimrio U3 KOHTCKCTHOI'O MCHIO Ha CIIMCKE JOKYMCHTOB.

& 0 & O

Puc. 75 Knonka «BepHyTb»

Cucrema mepeBeleT JIOKYMEHT B CTaTyC «UepHOBHK» M YBEIOMHT IIOJb30BATeNs 00
YCICITHOM BBITIOJIHEHUH oriepanuu (Puc. 76).
JlanpHeiimme 1eicTBUS C JOKYyMEHTOM OCYIIECTBIISIOTCS COTJIACHO MYHKTY 6.4 - pemakTu-

pPOBaHHEC JOKYMCHTA.

WHdopmaumoHHoe coobuieHne X

OokyMmeHT N CMMEZA oT 2021-02-04 yCNelWwHo Bo3BPaLleH B CTATYC «HepHOBWK

Puc. 76 YBenomienue 00 ycnenrHoM Bo3BpaTe J0KYMEeHTa B cTaTyc «UepHOBHK»

6.12 BoIrpy3ka 10KymeHnTa

BoIrpy3uTh AOKYMEHT U3 CHUCTEMBI MOXHO B PEXHME NMPOCMOTpPA WM PEJaKTUPOBAHUS

Ha)XaTHEM Ha WKOHKY «BBIrpy3uTh» (Puc. 77) WIM BbI3BaB OInepaiuio «BbITpy3uTh» H3 KOH-

TEKCTHOT'O MEHIO Ha CIUCKE JOKYMEHTOB (Puc. 78)

InaBHas cTpalMua Har—
Brirpysute

& o)

Puc. 77 Hxonka "Beirpy3uts'’ Ha popme qoxymMeHTa
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OTpLITE

OTPBITE B HOBOW BENAKE

Cozgare no oDpaswy

MNevaTams

HIETOPHMA MIMEHEHUH
BoirpyanTe

Bar PY3HTE C NOANACKHRD

Puc. 78 BrIrpyska nokyMeHTa Yepe3 KOHTEKCTHOE MEHIO

[Tepen BBITpY3KOH CHCTEMa OCYIIECTBHT IMPOBEPKY KOPPEKTHOCTH 3aIllOJHEHHs BceX 00s-
3aTeNbHBIX MOJeH JoKyMeHTa. [Ipu Hann4unm ommoOOK cucTeMa BBIBEJET MPOTOKOJ MPOBEPKH € X
yKa3aHHEeM B 0003HAYHUT KPAaCHBIM LBETOM OJIOKM M 1o ¢ ommoOKamu. [Ipu oTcyTcTBUM OMMOOK
CUCTEMA MPEJJIOKHUT COXPAaHUTH (Pailyl Ha JOKAJbHBIA pabOUnil IHUCK MOJIb30BATENs Yepe3 Iuao-
roBoe okHO Opay3epa (Puc. 79) u chopmupyer daiin popmara *.zip. Homep u nara dopmuposa-

HUS JOKYMCHTA SABJIAIOTCSI UMCHCM BBII'PYKAEMOTO (bafma apXuBa.
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Bce gokyMeHTEl MoM QOKyMeHTEI

CoxpanerHtie fMnLTpb:

m " Bunaawme A Aoty ¥aanesHbe MpausTanHpe Hemnporsmaran Hee CeroaHa Henens Mecsy Manrapa
THIN OOKYHRBHTA HOMEFP [iRCYMIBHTA AATE S=DFEMPOBAHIMA CTATYC QEYMEHTA TEMA OHYMEHTA
D Micwic: OAMMITIT - QO MEITIT Mewicx T Mewic:
D A FM7 305 04052021 Yeprosdr Desst
l 0 -~ RM//999 24023021 LocTagnesio oy
l 0 -~ RM/5/300 10,02 2021 [ncTagnesn TECT CRAM
D [T s 4563277 10023021 AT TEaa [k HEHTA
1
Wroro: 4 3anucei
MomeTwTe Kak NpO4YHTEHHEE MOHETHTE K2k HEMPIHMTAHHEE: {1 H3 1} 1 25 W
BrirpysuTh B Excel '
(@ 2502430644_10022...zip A
Puc. 79 BuiGop onmuu coxpanenus gaiisia
¥ | = | 3arpysem - . X
[nasHas MogennuTeca Bug o
“ v A * » 3TOT KOMNBHITER ¥ 3arpysku w 0 Mowck: 3a. 0
B Buaeo 2 [ran JaTta uzmeHeHna
AorymenTel (18 2502430644_10022021 zip 01.03.2021 13:27
* Jarpy3zkn
Turm: zip Archive
& MzobBpaxeHus P
a Pazmep: 204 KB
J'J Myzkika Aata wamenenua: 01.03.2021 13:27
I PaBounii cton
= Windows ()
_ W £ >
1 3nemeHT =5 &=

Puc. 80 CoxpaneHHblIii ¢aiijl BBITPY3KH B Manke

B apxuBe mpucyrctByer ocHOBHOM .xml ¢aiin mokymeHTa ¢ uMeHeM, (GOpMHUPYEMBIM W3

HOMeEpa M JIaThl JOKYMEHTA, 1 Bce (haiiiibl BIOKEeHUH ¢ npedukcoM HoMepa TOKYMEHTa.
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6.13 Boirpy3ka 10KyMeHTa ¢ NOANMUCHI0

Jlia noanucanHoro u ornpasieHHoro B HPJI noxyMmeHTa, a Takyke I BXOJSAIIETO JOKY-
MEHTa MPEAYyCMOTPEHA BO3MOKHOCTb BBIIPY3KH JTOKYMEHTA € MIOANNUCHIO. BBIrpy3UTh JOKYMEHT C
HOJIKMCHI0O MOXHO B PeXKHMME NMPOCMOTPa JOKYMEHTA (CM. MyHKT 6.3) Ha)KaTHeM Ha MKOHKY «BbI-
IPY3UTh C MOIUCHIO» (Puc. 81) WIIM BBI3BAB ONEpalnio «BBIrpy3HUTh C MOINHUCHIO» U3 KOHTEKCTHO-

r'0 MCHIO Ha CITHCKE JOKYMEHTOB (Puc. 82).

InaBHaA cTpaHMUa HacTpoMku

OD&a © ¢

B bIFrPY3KMTE C NOANMCBHDY

Puc. 81 Hkonka "Beirpy3uts ¢ nognucsio" Ha popme 1okymenta

OTHpPBITE

OTEPBITE B HOBOR BRNANKE

Cozanate no obpaauy

[Mevatams
METOPMA MIMEHEHIRA
Beirpy2uTh

BeIrpy2uTh C NOANMCHEDY

S iA
Puc. 82 Boirpyska 10KyMeHTa ¢ MOAMKCHIO Yepe3 KOHTEKCTHOEe MEHI0
Cucrema chopMupyeT apxuB ¢ (ailioMm camoro JOKyMEHTa W MOANUCU U (paitmamMu mpu-
JIO)KEHHUSIMU ¥ TIOJIUCAMH JUTSI KQXKJIOTO MPUIOKEHUS U TPEIJIOKUT COXPAHUTh apXHWB Ha JIO-

KaJbHBIA pabOuMii AUCK TOJIb30BATEINS Yepe3 JAUAIOrOBOe OKHO Opay3epa, aHaJOTHYHO COXpaHe-

Huto Oe3 moanucu (6.12).
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ChUsers\Kholodova SA\Downloads\MME34_02032021.ziph — O X

DQan [paeka Bwg WMsBpannoe Cepeuc  Cnpaexa

I . T i

JoBaenTe Mzeneue  Tectwpoeate Konwposate [Mepemectute  Yganute  Mhdopmauywa
? |@ ChUsers\Kholodova SA\Downloads\MME34_02032021.ziph e
Pazmep Caateiit M3amenen Cosaan
: 1502 984 2021-03-02 15:30
=] MMB3A_02032027 xml 1001 519 2021-03-02 15:30
=l MM823A_RiveterJPEG 1167135 963708 2021-03-02 15:30
|| MMB83A_Riveter.sign 1167 642 964 133 2021-03-02 15:30
£ >

Brigenero obwekros: 0/ 4

Puc. 83 ®aiisbl BHITPY:KaeMOro apxuBa ¢ NoAMMCHIO

6.14 Pabora ¢ pailnaMu-npUI0KEHUAMH K TOKYMEHTY

Z[J'ISI HpI/IJ'IO)KeHI/Iﬁ B PCKUMC CO3JaHUs U PECAAKTUPOBAHUA JOCTYIIHBI HeﬁCTBHH

® ® 3 [

—

IIPOCMOTP, n00aBUTH , ﬁ YAQINATH, BBITPY3UTh U BBITPY3HUTH BCE

MIPUJIOKEHUS; B PEKUME IIPOCMOTpPA — MIPOCMOTP, BBITPY3UTh U BBITPY3UTH BCE.

JloGaBinieHue BIOXKEHHUs onucaHo B paszene (6.1) u ocymecTBaseTCs M0 HKOHKE @ .

Buumanmue!!! [lo npaBunam 310 HPJ| 3anpemeno nepenaBaTh HCHOJIHSEMbIE (alliabl
(.exe, .com,.bat,.dll u apyrue). Ecnu cucrema He MO3BOJIMIA TMPUCOSAUHUTH (ailsl, BbIIAB COOT-
BETCTBYyIOIIEE coobieHue (Puc. 84), TO OH MOJIMAAAET MO TH MpaBuia. Takke HE MOTYT OBITh

NPUCOETUHEHBI ITycThIe (ailiibl, HE HeCYIIHe HUKAKOH HH(pOpMAIIHH.

MpoTokon NpoBepKK X

OEHapy#eHo NpUNoXeHre HegonycTuMoro dopmata: dil

COXPAHWTB NPOOOIDMUTE PEAAKTHUPOBAHWE

Puc. 84 Coobmenne 06 00HapyKeHHH MPHIIOKEHHUsI HeOIyCcTUMOT0 hopmMaTa

[Ipu ucnonp3oBaHUM UKOHKU «BBITpY3UTH BCe MPUIIOKEHUS» (ailiibl OyAYT BBHITPYKEHBI B
apxuBe zZIp ¢ HaumeHoBaHneM Documents <nata BeIrpy3ku>.zip. HazBanus daitioB B apxuse Oy-

AYT COOTBCTCTBOBATh HA3BAHHUIO HpI/IJIO)KeHI/II\/'I.
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6.15 IHoanmucka Ha U3MEHEHHeE CTATyCa JOKYMEHTA

Ecnu y mosp3oBaTenst eCTh HEOOXOJMMOCTh OTCIICKUBATH CTATYC KOHKPETHOTO TOKYMEH-
Ta, TO OH MOXET «IIOJMHUCAThC» HA MOJydeHHe WHPOpPMAIK 00 W3MEHEHHH €ro CTaryca, Mc-
noJb3ys onepanuio «lloanucarscss Ha OOHOBIICHHE CTaTyCca» M3 KOHTEKCTHOTO MEHIO Ha CITUCKE
NoKyMeHTOB (4.3). OTrnrcaThCst OT YBEIOMIICHHS O CMEHE CTaTyca Helb3sl.

HJ’I?I BKJIIOUCHHS ITOU q)YHKHI/II/I HCO6XO,Z[I/IMO }’66I[I/ITBCH, YTO B HACTPOMKAX ITOJIL30BATEIISI

YCTAaHOBJICH (1).]131" AJIg TUIIa YBEAOMIICHUA ((yBe,I[OMJ'IeHI/IC 0 CMCHE CTaTtycCa Ha6J'II-O,I[aCMOFO JOKY-

menTay (Puc. 90).

6.16 Crartycsl 1oKymeHTa nocjiae ornpasku B HP/[

JIokyMeHT, oTnpaBlieHHbIH nonb3oBareneM B HPJ[ moxker mpunuMats crarycsl «Omudka
npu o0pabotke», «JloctaBineHo», «OTKa3aHO» B COOTBETCTBUU CO CTATYCHOW MOJCIBIO
(ITpunosxxenue 2. CTaTychl TOKYMEHTOB).

Crartyc «Ommbka mpu o0paboTKe» 03HAUaeT, YTO CUCTEMA AJIEKTPOHHOTO JOKYMEHTO000-
pota HPJI e cmoria o6paboTaTh U 3aperucTpupoBaTh UCXOISAINI IOKYMEHT.

Cratyc «/locTaBiieHo» pUCcBauBaeTCsl JOKYMEHTY, 3apeructpuposannomy 9/10 HP/I.

Craryc «OTtkazano» npuxoaut B ciydae, ecnu [lonpasnenenue HPJl ne moxer obpado-
TaTh MPUIIOKEHHBIE (alybl 0 Kakoi-110o MpUuYrHe, MpUYHHA OTKa3a ykasbiBaetcs [lompasaene-

nueM HPJl B ogHOMMEHHOM MoOJe, KOTOPOE MOXKHO BBIBECTH B TaOnuIily Ha [ 7aBHOW cTpaHHIIE

(Puc. 85).
e Bce nokymeHTsl  MoW OOKYMEHTHI
" BxopAwme A Wovopawme ¥naneHHsl2 MpoHHTaHHER HenpoyuTaHHbE Ceroams Henena Macay MNonroga
— 10.02.2021 - 10.02.2021 = Oncazamo 4
I : A RMZ05%99 10.02.2021 Crmazano HexoppesTHEIS LOKYMEHTE
Puc. 85 )IOKyMeHT, 10 KOTOPOMY IIOJTYY€H O0TKa3
6.17 Oco0eHHOCTH 0TOOpa:KEeHNSI KHOMOK HA JKPAHHOU hopMe JOKYMEHTa

Eciu B PCKUME MPOCMOTPA WU PCHAAKTUPOBAHUA NOKYMCHTAa HCBO3MOKHO OTO6paBI/ITB

BC€ KHOIIKM M JICHCTBUSA C JOKYMCHTOM Ha 3KpaHHOﬁ (I)OpMC, CUCTCMaA CKPOCT UX B JIEBOH U mnpa-

BO YacTu OPMBI 1O UKOHKOU  *
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[Ipn HaxkxaTuM Ha HEE cCHCTEMa OTOOPA3UT NOCTYITHBIC NEUCTBHS C JOKYMEHTOM B BHUJC

CITIMCKa COOTBETCTBYIOIINX UKOHOK U KHOMOK(Puc. 86).

-
EEE

o, oo i
EHTDC

a
] YapHOBHE
H:

4
] MMS9A

@ BHTa:

,t BATEMNL

Puc. 86 CkpbIThIii CIIHCOK J1efiCTBUIi ¢ JOKYMEHTOM
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7 HupopManuoHHbIE COOOIIEHUS

B monpaznene «MudopmarnmonHbie cooOmEeHNs» OTOOpakaroTcs mojydeHHble oT HPJI
nH(pOpMaIMOHHBIE COOOIIICHHUS.

Bce cooOmienus mpencTaBieHbl B opasaeie B Ta0nuaHoi popme (Puc. 87). HoBbie co00-
HIeHHs (HETIPOYUTAHHBIE) 0003HAYAIOTCS B TAOIUIIE KUPHBIM MIPUGTOM M OTCOPTUPOBAHEI 110 J1a-
T€ MOJIY4YeHUsI B OPSAJKE YOBIBAHUA: OT MO3AHUX K paHHUM. Eciu coobiienne ObUIO BBITPYKEHO
WM OTMEUYEHO B Ta0JIHIIE KaK MPOYUTAHHOE, OHO 0TOOpakaeTcsi OOBIYHBIM HIPUPTOM.

C nokyMeHTaMu OCTYIIHBI JeicTBUs «BoIrpy3ute» u «IIpocmotpy.

e WHdopmaluoHHble cooblyeHns

,
MHdopMaLmoHHbie coobuieHus O
CoXpaHeHHbIe (PUALTPbI:
MNpoYMTaHHBIE Henpo4uTaHHbIE
MAEHTHOMKATOP NATA NONYYEHHA HA3BAHWE PACCBHITIKM
u NMoncx AAMMITIT - AAMMITIT f Mouck a ><
\
3952351128 02.02.2021 13:20:58 RVV3-02-02-21 dopkody k ®

¥

[] 3952200114 02.02.2021 10:12:38 RVV1-02-02-21 system shina
©
¥

| | 3952280175 02.02.2021 09:28:47 Paccuinkantcn 02022021
©
b4

[ ] 3952150576 01.02.2021 20:14:35 RVV many files
102
b4

[] 3952148248 01.02.2021 20:03:05 RVVone
©

Puc. 87 Tab6auuynas popma Ha 3akaagke "Undopmannonnsie coodmenus' , HKOHKa «BoIrpy3uTsh»

Coo011eHus BBITPYKAIOTCsS HaKaTHEM Ha UKOHKY «BbIrpy3uTh» (Puc. 87), IpU HAXKaTHUH HA
KHOIIKY CUCTeMa IPEIOKUT COXPaHUTD (ailyl Ha JIOKAJbHBIM paOOUYuil JUCK MOJIb30BaTENs Yepes3
CTaHJapTHOE JHAJIOroBoe OKHO Opay3epa. Ecnu mH(bOpMmarmoHHOe COOOIIEHUE COIEPKHUT He-
CKOJIBKO (paiiIoB, cHCTEMa BBITPY3UT apXHB.

Jnst Toro, 4yToOBl MPOCMOTPETH BIIOXEHHbIE (ailibl B MH(GOPMAIIMOHHOM COOOILEHHH,
HE0OXOIMMO HaXKaTh Ha UKOHKY «IIpocMoTp» (Puc. 88).

Ocob6ennoctu pabotsl pyHKIUU «IIpocMoTp»:

VYcnoBust pabOThI KHOIIKU:
1) Ecnu B uHpOpMaMOHHOM coo0uieHnn HaxonuTes daiin ¢popmara pdf, jpg nmm
htm, To 3toT daiin (pdf, jpg nnm htm) oTKpeIBaeTCS Ha MPOCMOTP B HOBOW BKJIAJKE MPHU

HaxaTuu Ha KHOMIKY «IIpocMoTp» (B BUIE TI1a3a).
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2) Ecin B nHGOpMaMOHHOM CcOOOIIeHNH Haxoaarcs: Oosbine loro pdf wmm htm
(omHOoTrO opmara), To 3TH (hailiael cHOPMHUPOBBIBAIOTCS B OAUH (DAl MO HAXKATUIO Ha
KHOTIKY «ITpocMOTp» M OTKpBIBAIOTCA AJIs1 MPOCMOTpa B HOBOW BKJIa/IKe Opaysepa.

3) Eciiu B nHpOpMaIMOHHOM cooOIIeHnn HaxoauTes dain dopmarta rtf, xls wmm
tmp, TO pu HaXKaTUM Ha KHOMKY «IIpocMOTp» ckaumBaeTcs 3TOT (aii B Zip apXuBe.

4) Ecnu B M”HPOPMALIMOHHOM COOOIEHUH HaxoauTcst 6onbiie loro jpg, rtf, xIs mmu
tmp (oxHOTrO hopmara), TO MpH HaKaTHHU HA KHONKY «IIpocMoTp» ckaumBaercs zip apxuB

¢ 3TUMHU (alaMu.

e WudopmauymoHHbie coobuyeHnn

>
MHdopMaLmoHHble coobLieHns O
CoxpaHeHHble (MNbTPbI:
MpoyuTaHHbIE HenpouuTaHHble
WAEHTHONKATOP [ATA NONYYEHUA HA3BAHWE PACCBHUIKH
Movcx JULMMITIT - ALMMITIT ] nowx a x
d
3952351128 02.02.2021 13:20:58 RVV3-02-02-21 dopkody k
©
¥
[ 3952290114 02.02.2021 10:12:38 RVV1-02-02-21 system shina
@
b4
|| 3os2280175 02.02.2021 09:28:47 Pacchinkantcn 02022021
L0
3
[ ] 3952150576 01.02.2021 20:14:35 RVV many files
®
¥
[] 3952148248 01.02.2021 20:03:05 RVVone ®

Puc. 88 Tab6auunas popma nmogpasnena "Undopmannonnsie cooomenus' , ukonka «IIpocmorp»
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8 Hacrpoiiku noJib3oBarteisi

((HaCTpOfIKH IIOJIB30BATEIIA pacCiiojlararoTCsa B IIYHKTC MEHIO ((HaCTPOﬁKH>> " Ip€aHa3Ha-
YCHBI IJId yIpaBJIC€HUA YBCAOMIICHHUAMU O CTATyCE NJOKYMCHTOB, HBCTOBOI71 I/IH,I[I/IKaI_[I/Ief/'I CTaTyCOB

JIOKYMEHTOB H APYT'MMHU HAaCTpOHMKamu B cucteme (Puc. 89).

Hactpoitku nonb3osatens

B Ornpasnsatb yBefomnesms Ha email
Anpec email *

NRDOTest-TX@yandex.com

Buibepure TUNLI yBeaOMNEHUIA, KOTOpbIe TpebyeTcs nonyuyars:

A o6 om ¢ @ Yseaomnenme o ceHe CTaTyca HABMIOAGEMOrD AOKYMEHTa

B Ysenomnesme 0 NOCTYTNEHUA BXOAALLETO A0KYMEHTa

BoifepuTe UBETA UMW MHAMKAUWW COCTOAHWA AOKYMEHTa!

McionbaosaTh LBETOBYIO CxeMy

YepHoBuK Ompasnexo TposepaeTca
Penaktupyercs TonyueHo B nocrasneno
Ha nognucy B ouwwbia npu obpadorke

Ynanewo @ omasano

YNONHOMOYEHHOE ML ANA evaTHbiX HOPM AOKYMeHTa
1o
Beeye OUO
JlonxaocTs

Bse

Puc. 89 Dxpannas ¢opma "Hacrpoiiku monn3oBartes"

8.1 Hacrpoiika TUIIOB YBeJAOMJIEHHI U aJpeca ISl MOJYYEeHHs YBeIOMJIeHUI

HA MOYTY

B HacTpolikax noap30BaTeNs NPEAYCMOTPEHA MOAINCKA HA YBEIOMIIEHUS, IPUXOJAIINE HA
3JIEKTPOHHYIO MOYTY O CMEHE CTaTyca JOKYMEHTa, HOJYyYeHUH HOBOI'O JOKYMEHTa MU HHpOpMa-
LIMOHHOT'0 co001IeHus. B criucke yBe1oMIIeHUH IO YMOJTYaHUIO YBETOMJIEHUSI HE HACTPOEHBI. J{is
MNOJMUCKA Ha OMNPEEJIEHHBIM THI yBEIOMIIEHUS IO JOKYMEHTY HEOOXOJMMO yCTaHOBHUTH COOT-
BETCTBYIOIIMK (uiar, s 0TKa3za OT MOJY4YeHHs KaKOro-au0o THUMa yBEJOMJICHHS HYXXHO CHSTh

¢nar HarpoTuB Hero (Puc. 90).

BoibepuTe TUMbl yBeAOMNEHHWIH, KoTopble TpebyeTca nonyyats:

YBegoMneHne 06 MHPOPMELIMOHHOM COOBLLEHMK YBEOOMNEHWE O CMEHE CTaTyca HabMogaemMoro AoKyMeHTa
YBEAOMIEHWE O NOCTYNIEHUN BXOQALLETD AOKYMEHTA

\
k Puc. 90 IlpocraBieHue iaros st THNA yBeTOMIIEHU

A,I[pCC BHCKTpOHHOﬁ IOYThI JOJIXKCH ObITh 3amonHeH. 1o YMOJIYAaHUIO — 3TO aApeC DJICK-

TPOHHOM TMOYTHI, SBJISIFOIIEHCS IOTHHOM TOJIb30BaTes (Puc. 91).
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OTNpaBnAThL YBEAOMIEHWMA Ha email

Apgpec email *

Kholodova.SA@nsd.ru
Puc. 91 BBoa email 1151 oTnpaBKH yBeqoMJIeHuit

Hactpotiku mpuMeHSITCS mocie Haxatus KHONMKH «CoxpaHuThy (Puc. 89).
Ecnu nansblii ¢uiar He ycTaHoBieH (Puc. 91), TO OMIMS MOANKUCKA HA YBEIOMIICHHS HE J0-

CTYIIHA.

8.2 Hacrpoiika BeTOBOIi HHAUKALIMU CTATYCOB JJOKYMEHTOB

B Jlon.cepBucax peanu3oBaHa BO3MOYKHOCTb MHIWBHyaJbHOM HACTPOWKH LIBETOBOW HH-
JUKAIMK CTaTyCOB JOKYMEHTOB. YTOOBI M3MEHUTH LBET JUISl MHIMKAILMK OIIPE/ICIEHHOIO cTaTyca
JOKYMEHTa, B HacTpoike «BpiOepuTe 1BeTa WM HHIUKAIIMA COCTOSHUI JTOKYMEHTOB)» HAXKMUTE
Ha MKOHKY IIBETa PSIIOM CO CTaTycoM JAoKyMeHTa (Puc. 92). BeiOepute JieBOW KHOIKOW MBIIIN IIBET
U3 MpeJlaraéMoi CTaHAAPTHOW WM JOIOJIHUTEIBHON MAIUTPHI Yepe3 onuuio «Jlpyrue nsera», u

CUCTEMA UBMCHHUT UBCT UKOHKU JIA 9TOI'0 CTaTycCa.

Ha noanMcu . Owunbka npu obpaboTke

. . . HblX (hOpPM OOKYMEHTA

ITKa3aHo

‘) Opyrue ueeTta

Puc. 92 BpiGop uBeTa U3 CTAHAAPTHOI MAJINTPBI
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BBIBEPMTE HYXHbI LIBET:

Benwii TeKcT

BLIBPATE OTMEHWTE

Puc. 93 JlonosHUTEeILHAS MATUTPA

Jlnsi oKpallMBaHUS BCe CTPOKHM B TaOJUIle JOKYMEHTOB, HEOOXOAMMO IOCTAaBUTH (uiar
«Mcrosp30BaTh HBETOBYIO cxeMy» B pazaeie «Hacrtpoiiku mosb3oBarensi» (Puc. 94).

Br160p Oenoro 1iseta OTMEHSIET BbIIETIEHUE LIBETOM.

Bblﬁ'EDHTE UBEeTa WKW MHAMKALKMM COCTOAHWUM OOKYMEHTa:

MCcnonb30BaTh UBETOBYH CXEM

‘-|k_UHDBIr"IH’. OTnpasneHo
PenakTupyetcs Monyyexo

Ha nognucu . Owunbka npu obpaboTke
Ynanedo . OTHazado

Puc. 94 Hcnoyb30BaHueE BETOBOM CXeMbI

8.3 HacTpoiika ynoJTHOMOYeHHOT0 JIMIIA B MeYaTHBIX (JOpMax JOKYMEHTOB

B cucreme peannzoBana Bo3MOxHOCTh ykazanusi @VO u MOKHOCTH YITOJTHOMOYEHHOTO
JIMIIa OPTaHHM3AIlMK TOJIL30BATEIS B MEUATHBIX (opMax MOKyMeHTOB (Puc. 95). J{iis mpuMeHEHHs
HACTPONKK HEOOXOTUMO MOCTaBUTH (priar B moje «YTOTHOMOYEHHOE JIUIIO AJSl TIeYaTHBIX (HopM
JOKyMeHTa» 3anojJHuTh nosst ®UO u gomKkHOCTh U HaxkaTh KHONKY «CoxpaHuth». Ilo ymonua-
HUIO HACTPOMKa BBIKJIFOYEHA.
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B YnonsosoueHHOE NHUD ANS NesETHER GOPM ADKYMEHTE
DHD

HeaHoe HeaH Heanoemy
DonHocTe

OspesTop

Puc. 95 Hcnosnb3oBanue HACTPOIKH « Y OJTHOMOYEHHOE JIMLIO LISl NeYaTHBIX (POPM JOKYMEHTa»

Joxyment Ne MMS3A
ot 02" mapra 2021 1.

[Momyuarens gokymenta:  NDCOOOORKO00 Otaen no paGoTe ¢ KIHEHTAMH

Menourmapsai ke [ FTETRTFT

OmpaBHTens JoKYMeHTa: -

;lmuum;pnu.ln w0, e ]
CraTyc IoKyMeHTa: JocTarneno
Tema noxymenTa: 2
TekeT noKyMenTa: 2

Obnem gokymenta, Mo:  1.11

[punoxenna:

Riveter JPEG
Cozdan:

Jupextop Heanos Hean Heanosmnu
{0 RO ) {10 [ o ek )

Per. nomep noxymenrta 3963352001
Jara npuema JoxyMeHTa 2021-03-02
Bpewms npuema JoKyMeHTa 10:57:10
Joxyment Ne MME3A or “02" mapta 2021 r. 1

Puc. 96 OtobpakeHne TaHHBIX YIIOJTHOMOYEHHOI'0 JIMIIA HA MEeYATHOI (hopMe TOKyMeHTa
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IIpunoxenue 1. PacnpenesieHue moJJHOMOYMA B cHCTeMe

B HACTOAIIEM ITPUIOKECHUHN IMPUBCACHBI ITIOJTHOMOYUA IOJIb30BaTelIel B ,HOH. CepBHUCAX C

ponsimu «Omneparop», «Kourponep», «Tonabko mpocMoTp» U coBMelleHHas poib Omepartop u

Kontponép. [TomHomounst B Tabnunax yka3aHbl B pa3pese OTAENbHBIX 00bEKTOB (KHOIIOK, HKOHOK

Y ollepaluii B KOHTEKCTHOM MEHIO).

ITonnoMo- DYHKUNOHAJIb- JdocTynmHOCTH posisiM
e HOCTD Omneparop Kontpoaep ToJbKO CoBMmeleH-
IPOCMOTP Has poJib
[TyHKkTBI Ilepexntouenne mexay Ha Ja Ha Ha
TJIABHOTO Me- nyHKTamMu «l maBHas
HIO CTpaHHIA» U
«Hacrpoiiku»
IIpocmoTtp Ha Bxuirouast nepexon Ha Ha Ha Ha Ha
TJIaBHOM (hopMy KOHKPETHOTO
CTpaHHUIIe JIOKYMEHTa BBI30BOM
onepauuu "OTKpBITH",
"OTKpBITh B HOBOI
BKJIagKe" B KOH-
TEKCTHOM MECHIO
Co3natb Knomnka «Co3nate" Ha Ha Ja
[JIABHOH CTpaHULIEC U
kHomnka "Co3gaTh HO-
BBl TOKyMeHT" BO
BCIUTBIBAFOIUX OKHAX
Co3paath 1o Hkonka «Co3nate 1o Ha Ja
o0pasiy obpasiy» Ha Gpopme
JIOKYMEHTa, KHOIIKa BO
BCIUTBIBAFOIIUX OKHAX
U omeparys B KOH-
TEKCTHOM MCHIO
CoxpaHHTh Knonka «CoxpaHuTb» Ha Ja
Ha (popMe TOKyMeHTa
Ha mognnce Knomnka «Ha noamnucey Ha Ja
Ha (opMe TOKyMEeHTa U
orepanus B KOH-
TEKCTHOM MCHIO
Penaktupo- Hxonka «Penaktupo- Ha Jla
BaTh BaTh» Ha popMe JIOKy-
MEHTa U OIlepaIys B
KOHTECKCTHOM MCHIO
IIponomxuts Kuomnxa "ITpomomxuts Ha Ha
penakTUpoBa- penakTupoBaHue" BO
HUEC BCIIIBIBAKOIIIUX OKHAX
VY nanuth Knomka «Y manuth» Ha Ja (mst cra- Ha (st cra- Ja
(dhopme moKyMeHTa 1 Tyca «Yep- Tyca «Ha
orepanys B KOH- HOBHK») TIOJTITHCH )

TCKCTHOM MCHIO
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OTMEHUTH Knomnka «OTMEHHUTH Ja Ja
yHaajeHue ynajeHue» Ha popme
JIOKYMEHTa 1 OTlepaIys
B KOHTEKCTHOM MEHIO
[Monnucate u Kuonka «IToanucaTs u Ja Ja
OTIIPaBHUTH OTHPaBUTH) Ha opme
JIOKYMEHTa U oIeparys
B KOHTEKCTHOM MEHIO
BepuyTh Knormka "BepHyTs" Ha Ja Ha
(hopMme moKyMeHTa 1
orepanys B KOH-
TEKCTHOM MEHIO
Ucropus uz- Hxonka "Hctopus uz- Ha Ha Ha Ha
MEHEHUI MeHeHHuH " Ha popme
JIOKYMEHTa U oIeparys
B KOHTEKCTHOM MEHIO
[Teuaratp Hxonka "Ilevarats" Ha Ha Ha Ha
(hopMe moKyMeHTa U
orepanys B KOH-
TEKCTHOM MCHIO
Brirpy3uts c Hkonka "BeIrpy3uts ¢ Ha Ha Ha
MTOIITHACKIO MOKChI0" Ha hopMme
JIOKYMEHTa U oIeparys
B KOHTEKCTHOM MEHIO
Brirpy3uts Hkonka "Beirpy3uts" Ha Ja Ja
Ha opMe TOKyMeHTa U
orepanys B KOH-
TEKCTHOM MCHIO
CrpaBOYHHUK OkpanHas popma Ja Ha
KOJIOB MO/ - "CrnpaBOYHHK KOJIOB
paszaeneHuit nonpazaenenuit HPJ1"
HPJ u kHoTku "BrI6pats”,
"OT™MeHuTs"
TTons3oBa- Dkpannas Gpopma Ha Ja Ha Ha
TEJNbCKHE
HaCTpONKHU
IIpocmortp Hkonka "Ilpocmorp" Ha Ja Ja Ha
Ha 3aknazake "Mudop-
MaIMOHHEIE CO00IIIe-
Hus"
Brirpysurs Wkonka "Beirpy3uts"” Ha Ha Ha

Ha 3aknazake "Mupop-
MaIlMOHHEIE CO00IIIe-

HHUA

IIpuioxkenue 2. CtaTychbl JOKYMEHTOB

B HACTOAIICM ITPHUIIOKCHNU ITPUBCACHBI OITMCAHUA CTaTyCOB JOKYMCHTA.

Craryc

Onucanue

YepHOBUK

HUCXOAAIINM JOKYMCHTAM.

HpI/ICBaI/IBaeTCﬂ COXPAaHCHHBIM U HC OTIIPABJICHHBIM HA MOANINCH
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Penaktupyercs

IIpucBanBaeTcs HCXOQALIUM JOKYMEHTAM, HAXOAAIIMMCS B pe-
KM€ PEAAKTUPOBAHUS.

JloxymeHT B cTatyce «PenakTupyercsd» NOCTYIEH APYTUM I10JIb-
30BaTeNAM OPraHU3alUU TOJIBKO JJIs IPOCMOTPA.

Ha nmoanucu

[TpucBanBaeTcs UCXOAINM TIOKYMEHTaM, OKUAAIOIIUM MO~
canus u otnpaBku B HPJI.

Vnaneno [IpucBauBaeTcsl yaajieHHbIM UCXOSAIIAM IOKYMEHTAM.

OtnpaBieHo [IpucBanBaeTcst HCXOAIMM TOKYMEHTAM, OTIIPABJIICHHBIM B
HP/I.

JlocTaBieHo [IpucBauBaeTcst HICXOIAIIUM JOKYMEHTaM, IOCTABJICHHBIM U 3a-

peructpupoBaHHbiM B HP/I.

Ommbxa mpu 06padboTKe

[IprucBamBaeTcst HCXOAIIMM JTOKYMEHTAM HE JIOCTABJIECHHBIM U
He 3apeructpupoBanHbiM B HP /] n3-3a ommOkw.

Ortka3zaHo

[TpucBanBaeTcst UCXOIAUINM TIOKYMEHTaM HE IPUHATHIM B 00pa-
060TKy npodmibHbIM nioapasaenenrnem HP/I.

[Tonyueno

[IpucBauBaercs Bxoaamum gokymentam ot HP [

[IpounTaHHbI

HpI/ICBaI/IBaeTCH BCEM HCXOIAIINM JOKYMCHTAaM I10 YMOJIYaHUIO,
a TaKKC BXOAAIIHUM JOKYMCHTAaM OT HPH, K KOTOPBIM I10JIb30Ba-
TCJIb IPUMCHUII OIICpAlHUIO IIPOCMOTPA, BBII'PY3KH, II€YATU UIJIA
CTAaTyC MPOYTCHUA Y KOTOPBIX OBLI MNPUHYAUTCIIBHO NU3MCHCH
MOJIB30BATECJICEM YCPE3 KHOIKU ITPOYTCHUA.

Henpountannsii

IIpucsanBaercs BceM Bxoasmum gokyMmentam ot HP/I, k koro-
PBIM IIOJIB30BATEIb €I1E TPUMEHNII OIIEpPaLUIO TPOCMOTPA, BbI-
IpYy3KH, I€YaTH WU CTATYC MPOYTEHUS Y KOTOPBIX OBLI MPHHY-
JUTEIBbHO U3MEHEH I0JIb30BATEIEM Yepe3 KHOIKU ITPOUTEHHUS.
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