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1  OBLIUE CBEJAEHUS

1.1 Ha3nayeHue ¥ yCJIOBUS IPUMeEHEHMSI

Hacrosiiee pykoBOACTBO OIHUCHIBAET MOPSAOK NEUCTBUU IOJIB30BATEIICH B
LICY UII ITU®D (nanee — cuctema) B poJin oreparopa Y IpaBistoield KOMIAHHH TSI
BBITIOJIHEHUS CBOMX (DYHKIIMOHAJBHBIX O0S3aHHOCTEH B MPOLIECCAX OCYIIECTBICHHUS
oneparuu ¢ Lb.

1.2 YPOBCHL NOATOTOBKH I10JIb30BaTE/IA

K pabote ¢ cucremoil JOMYyCKalOTCs JIMIlAa, O3HAKOMUBIIHNECS C MPOEKTHOU U
AKCIUTYaTaIlMOHHOM JOKYMEHTAIMeH, 001agaroniie OCHOBHBIMHA HaBBIKAMH Pa0OTHI Ha
NEPCOHAIIBHOM KOMITBIOTEpE C OJHUM M3 paclpoCTpaHEHHBIX BeO-Opay3epoB
(manpumep, Chrome), a taxke ¢ makerom opuUCHBIX npuinoxkeHnid MS Office wm
aHaJIOTOM.



2  ONMCAHME OIEPAIIUH

2.1 ABrTopu3anusi B cucteMe u Bxoa B APM

Jlyis BXOJla B CHCTEMY Ha SKpaHHOUW (hopme aBTOpU3AIUUA HEOOXOAMMO BBECTH
CIEAYIONTYI0 HH(POpMAITHIO:
— JIOTHH,;
— TIapoJIb;
— IIPOBEPOYHBIN KOJ.

NoruH:

[Napons:

[poBepoYHbIi KOO

OOHOBWUTL

I1o oxoHuaHMIO BBOJa H€O6XOI[I/IMO Ha’>XaTb Ha KHOIIKY «BXOI[)).

B crmyyae HeBepHOTO yKa3aHWs NAHHBIX JIJIsl aBTOPU3AIMHM CHCTEMa BBIIACT
OIINOKY.

Ownbka X

A Bhi HEMPaBWUNbEHD BBEMNK I'IDDBEDD‘-IHI::II.;"I KOO

ok |

B cnydae ycnexa otkpoercst popma Beioopa APM (pomm). Jlns Bxoma B APM
HE0OX0oaMMMO BBIOpaTh ero u3 cmmcka «Bweibop Web-kabuHeTay W HakaTh Ha
TUIepcCchuIKy «Bxom» B manenu «JlencTBusy».

Hondropuatp = raHH3aLMK
= HPQ wop ‘OpraHuzauna

fEssTee = MSD003000000 Musicreporeo $unascos Pocowicnod Depepaun{nonkoe sanMesosanie)_TECT
MODOALSO00M0 Jawpemoe axumwowepHoe odwecreo "I wikpem Ban
MOD0GI 00000 Fommepuecanin Bawx "ABE” (oTxpsmos asumorepos ofwecrao)
MCD007 100000 “Hommepeecait Ganx cogeicreme npegnpesmmaTenscrey” (O0wecTes ¢ orparirsesnoi oTEETCTEEHROCTE)
UNMEUK A Ofwecreo © orpasrenHoi oTeeTCTEEHKOCTRIC «YHUBEP MakemimanTs
MG}MZ‘}}}I}D1 r1 AKLIWOHEPHBIA KOMMEPHECKWI BAHK "MIPOMBILLNERHO-WHBECTHLIMOHHEN BAHK {oTepemoe asymorepros ofuecteo)
AESMUK OfISCTEG © OrpaHIT4SHHON OTESTCTESHKOCTE YNP3ENANWER roMnannA "YPANCUE SoceT Mekemwnest
NDCOOMO000M0 HaLpoHa ML PICHETHENA BEN0ZHTa pHi




2.2 Hasurauus nmo cucreme

[Tocne Bxoga B CUCTEMY OMEpaTOPY MO YMOIYAHUIO OTOOpa)KaeTcs CTapToBas
CTpaHUIla C BRIOPAHHBIM pa3aenoM «JoOKyMeHThI» — BKIaaKa «3asiBKI».

OpraHwsauyuna: 584672 NYBNWYHOE AKLIWOHEPHOE OBLUECTBO "YMNPABMAKOLLAA KOMMAHWA "30HT"
.. Email:ARS@protonmail.com { @.1.0:CoTpyaHUKk4371
@ HALWOHANNEBHBIN Ponu: YK (onepaTop oTnpasku), YK (npocMoTp)
PACHETHbIW MocneaHWA BX0M B CMcTeMy Bein ocylwecteneq: 04.03.2026 11:19
OEMNO3NTAPUN

Web-kabuHeT: | Mo -

MoxyMeHTH CoobmeHns CnpaBouYHHKH Non.cepaucm MNMepenaua vndropmanmm 30 C KOHTPareHTaMH

B cucrtemMe npeaycMOTpeHbI CIIEIYIONIUE pa3Aeiibl I HaBUT all| M.
1. JlokyMeHTBI (B pazjeiie oOIeparop MOXKET IMPOCMaTpUBaTh KaK 3asBKH,
HarmpaBJICHHBIC B apec Tekymiei YK, Tak 1 3aBKHM CBOUX ar¢HTOB U CTAaTyC 3asBOK).
2. CooOmienus1 (B pasjeie orepaTop MOXKET OTCISKHBATh BCE COOOIICHUS,
BO3HHUKAIOIIKE B TIPOIECCE OCYIIECTRICHHS onepanuii ¢ 11B).
3. CnpaBouHMKH (B paszeie oOIepaTop MOXKET O3HAKOMHUTBCS CO CIPaBOYHOU
uH(popmanuen).

B cucteMe nmpeaycMOTpeHbI CIIeAYIONINe pa3eiibl Juisd nepexoa B npyrue Web-

KaOWHETHI:
1. Ilepenaua undopmanum

- Jlna ocymecrBiaenus nepexoga B Web-kabuner KJ[ (Web-kabuner
KOPITOPAaTUBHBIX JICHCTBHIA) OmNepaTopy HEOoOXOAMMO HakaTh KHONKY «Ilepemaua
uHbOpMAIUN.

- Oro eaunas Touka Bxojaa s YK ¢ nienpio nepegaun nHGopMaIuy mo masim.

- Ilogpobnas undpopmarus omyOiamkoBaHa Ha odunuanbHoMm caiite HKO AO
HPJI B paznene «JIPM C3/1 HP/l (WEB-kabuser kopriopaTuBHbIX aericTBuit, K/)»).

2. 910 ¢ KoHTpareHTaMu

- Jlns ocymectBiaeHust mnepexona B Web-kabuner «3J10 ¢ KOHTpareHTaMu»
ornepaTopy HeoOXoAUMO HaxaTh KHOMKY «3/]O ¢ KOHTpareHTaMmm.

- @OynkuuoHan «2J[0 ¢ KOHTpareHTamu» MpeIHa3HA4Y€H MJI1 OCYIIECTBJICHUS
B3aUMOJICUCTBUSL MEXIY YIPaBISIONIMMUA KOMIIAHUSIMU U JCTIO3UTAPUSIMH C LIEJIbIO
oOMeHa TUIMU3UPOBAHHBIMHU JJICKTPOHHBIMU JOKyMeHTamu 1o BceM [T D, B Tom uncie
KOTOpbIE HE MPUHATHI Ha o0cy»)uBanue B HPJI. TunuszupoBaHHbIi JOKYyMEHTOOOOPOT
MO3BOJISIET YYaCTHUKAM aBTOMATH3UPOBaTh pabOTy C OJTUMHU JIOKYMEHTaMH.
[Tonpobnas undopmarus onybaukoBana Ha oduimaibHoM caiite HKO AO HPJI B
pasnaene. «2J10» -> «COJ1 HPIy» -> «IIporpammuoe obecnieucHue» -> «JIPM CO/]
HP/] (WEB-ka6unet LICY UII [TNU®D, [Tnatdopma ITUD)».

- B pamkax yHKIIMOHANIA YIAaCTHUKYA HANPABJISIIOT TUTU3UPOBAHHBIE TOKYMEHTHI
CJICAYIOIINX BUIOB:

- YK (onepatop otnpaBkm): «OT4eT 0 cripaBouHbIX AaHHBIX Gonma HPI».
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- B pamkax ¢yHKIMOHaNa YYaCTHUKU MOJYYAKT TUIM3UPOBAHHBIE JTOKYMEHTHI
CJIEYIOIIUX BUIOB:
- YK (omepatop oTnpaBku): «3asiBKa Ha MOKYIKY/IIpoAaxxy/oOMeH naeB, He
obcmyxkuBaembix B HP J]».

B mnpaBoMm BepxHeM yriy mpeaycMOTpeHa Turepcchuika «Bwxom»y s
3aBepIICHUS PA0OTHI C CHCTEMOM.

2.3 Pazngen «/lokymeHTBD»

2.3.1 Ocobennoctu padoTsl ¢ 3asaBkaMu 1J1s1 YK u Arenra YK

B cucreme peannzoBana pons — Arent YK. Yhpasisronmuye KOMIaHUM MOTYT
JIEJIETUPOBaTh areHTaM 4acTh MMOJTHOMOYHMH MO padoTe ¢ 3asiBKaMU: B 3aBUCUMOCTH OT
ycioBuii moBepeHHocTH AreHT YK cmoxer nmubo mepenaBath 3asBku B YK, mm6o
HaMpsIMYI0 HalpasJsATh UX PETUCTPATOPY, IIPU YCIOBUU NOAKIFOYEHUS PErUCTPATOPA
k [Inatdpopme TTN®D. Bribop momyuaTens 3asgBKM Ha MPUOOPETEHHE, MOTAIICHUE U
oOMeH MHBeCTHUIIMOHHBIX TaeB — YK wmmu Arent YK - ocymiecTBisiercs Ha srarie
CO3/1aHUs IOPYUYEHHUS Ha [0J1a4y 3asBKH.

YK MOXeT OTClIeXUBaTh KaK 3asBKH, KOTOpbIE IpUIUIM B aapec YK, Tak u
3a5BKM CBOMX areHTOB. Y 3asBOK, MOCTyNMBIIMX AreHTam YK, 3amoyiHEHO moje
«AreHT YK».

[Iprem n OTKa3 3aBKM BO3MOKEH TOJIBKO JJISI TEX 3a8BOK, KOTOPHIE MTOCTYIIUIN
Hanpssmyto B YK, a He uepe3 Arenrta YK.

2.3.2 HaBuramusi mo pasae.y

B pazmene «JlokyMeHTBD» omnepaTopy MAOCTYIEH Mojapasiena (BKJIaaKa) —
«3asiBKM», Ha KOTOPOUM ONepaTop MOMXKET OTCJICKUBAThH 3asBKU U UX CTATYC.

NoxyMeHTsI Coobuennn CnpaBovMHWKH Non.cepencel Mepepaua HHbOpMALMK

Web-kaDuHeT » 3aABKH

SafABKH

2.3.3 HaBuranus nmo BKJIaJaKe «3assBKN»

Ha Bknagke «3asBKu» onepaTopy AOCTYIIHBI CIEAYIOIIUE BO3MOKXHOCTH:
— OCYIIECTBHUTH IMOUCK IO 3asiBKaM (BbIEIeHHAs 001acTh 1);
— DKCIOPTUPOBATH WIJIM OCYIIECTBUTH M€YaTh 3asBOK (BBIIEICHHAS 00J1acTh 2);
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— MPOCMOTPETh JETAbHYI0 UWHGOpPMAIMI0O 1O 3asiBKe, €ro CcraTycy
(BeImEenIeHHAsT 001aCTh 3).

— y 3aaBoK, noctynuBmux Arentam YK, 3amonmHeHo mnoisie «AreHT YK»
(BBIICIICHHAs 00J1aCTh 4).

[

2.3.4 Tlouck 3asiBKHM

Ha Bknagke «3asBKW» ONEpaTOpy AOCTYIIHA BO3MOXKHOCTH OCYIIECTBIICHUS

MOMCKA I10 3asBKaM I10 CIEIYIOIINM [MapamMeTpam:

— 10 HOMEPY JOKYMEHTA;

— 10 JaTe JOKYMEHTa — MOXKHO 337]aTh MHTEPBAJI «C... I0...»;

— TIO CTaTycy;

— 110 BUJY OTIepaluu;

— 1o YK;

— no [TN®;

— 1o koxy UII,

— 1o konmmuectBy UII;

— 1o P O/manmenoBanuto Biaaaeabia UIT;

— 10 JIaTe UCIOJHEHUA TOKYMEHTa — MOYKHO 33/1aTh HHTEPBAJ «C... TO...».

josep okymetTa Ilata nokymenTa © LlaTa nowymenTa no Craryc B onepaum

Haimn OueTHTI dnLTp

Jlis  oCcylIecTBIGHHs TIOMCKa OMEpaTtopy HEOOXOAMMO 3adaTh OIWH WM
HECKOJIbKO TTapaMeTPOB MMOUCKA U HaXKaTh KHOMIKY «HalTm.

Jlist cOpoca Bcex mapaMeTpoB MOMCKA HEOOXOIMMO HaXKaTh KHOMKY «OYHCTHUTH
buIBTPY.

2.3.5 IIpocmoTp 3asiBKH



Ha Bkiaake «3asBKu» oOmnepaTropy [IOCTYIIHA BO3MOKHOCTh IPOCMOTpaA
KJIFOYEBBIX MapaMETPOB 3asiBOK B BUJIE CIIUCKA!

— HOMeEp JIOKYMEHTA;

— JlaTa TOKYMEHTa;

— CTaTyc;

— BH/I OIIEpALINY;

- YK;

— Arent YK;

— [IND;

— kox UII;

— koauuectBo UII;

— ®HO/nanmenosanue Biajaeibia UII;

— JlaTa WUCTIOJIHEHUA IOKYMEHTA.

MO | ava
enagensua Mn & AOKyMeHTa

Howmep nokymenta * | [ara aokymesra & Crarye & Bia onepaunn & ¥K & e ¢ Koa Mn & Konmvecteo MM &

OTCYTCTBYIOT GaHHbe Ans oTobpametus
% = = = =

1ns1 - - - e 20 v

B cucreme npeaycMoTpeHa BO3MOKHOCTh COPTUPOBKH KaXKI0T0 IapaMeTpa 1o
andasBuTy, 115 3TOrO ONEPaTOPy HEOOXOAUMO HAKATh HA 3ar0JIOBOK KOJIOHKHU.

Bwo onepatmn -~

OtoOpakeHue 3amuceil OpraHW30BAHO IOCTPAHUYHO, JUISI NEPEKITI0YEHUs
MEXIy CTpaHMLUAMU W HACTPOMKM KOJMYECTBA 3alMCEe s BBIBOJA HA SKpaH
MPEeTyCMOTPEHA COOTBETCTBYIOIIAS TAHEIb BHU3Y CTPAHUIIBL.

1037 | 1|l <o | P 2|(3][2][5]6]7][s] »]| 00

B cucreme npegycMoTpeHa BO3MOXHOCTb MPOCMOTPa MOJHON MH(OpMAUKU 1O
3agBke. Jlig 3TOrO omeparopy HeoOXOOUMO HakaTh Ha runepccbulky «Homep
JTIOKyMEHTa» TpeOyeMOou 3asiBKHU.

Homep QoKyMeHTa ™ [aTta QOoKyMEeHTa CTaTyc =
NSDO000000558 12.10.2016 20:50 OTiasaHo YK r
MSD000000556 12.10.2016 18:46 Oempzet obpaboTry YK [

( MNSD000000547 J 12.10.2016 14:06 ChopMUpoBaHa [
MSDO00000508 10.10.2016 17:35 CihopMUpoBEHa [
MFTS00000564 13.10.2016 13:29 Ccmpzet obpaboTry YK [
MFTS00000563 13.10.2016 13:12 OTkazaHo YK r

RAFT AN N rse 47 4 AMmAd S AL A [ IS r
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[To HaxxaTHiO CUCTEMa OTKPOET B HOBOM OKHE 3KpaHHYIO (opMy HpocMoTpa
JeTaIbHOM HH(OpMALIMHK 110 3asiBKeE.

2.3.6 Jxcnopt 3asBKHU

Ha Bknaake «3asBKku» omnepaTopy MAOCTYIIHa BO3MOXXHOCTh OJKCIOpTa
3aaBKu/II1, KoTOpOIi MoANKCcaHa 3asBKa, B (paii.

Jia sxcnopra I1JI/911 3asBku oneparopy cHavajga HEOOXOAUMO BBIOpATh OJIHY
WIN HECKOJIBKO 3as8BOK M3 CIIMCKA IyTeM YCTAaHOBKH (DJIaKKOB B Hadalie TpeOyeMbIX

CTPOK. Ii'—?: @ E:-? El g

Homep gokymMmeHTa < Oata QoKyMeHTa ~
MFTSDO0000784 13.10.2016 15:32
MFTSDO0000785 13.10.2016 15:32
MFTSDO000076S 13.10.2016 01:51
MFTSDO0000T764 13.10.2016 01:27
MFTSDO0000T76S 13.10.2016 01:27

& | MFTSD00000759 12.10.2016 23:46
& | MFTSD0000074T 12.10.2016 21:50
MFTSDO0000739 12.10.2016 19:06
MFTSDO0000T 34 12.10.2016 18:57

3aTeM He0O0XO0IMMO Ha)KaTh HA MUKTOTpaMMy BUJIA:

5 |
B Hucnagaroniem crucke BbIOpaTh HYKHYIO ONEPALIUIO:
— Oxkcnopt XML ¢aiina
— Oxkcnoprt OII

[Tpu BeIOOpe omepanuu «xcnopt XML daiinay» BeIOpaHHBIC 3asSBKU OYyIyT
3arpy>keHbl Ha JIOKAJIbHYIO MallIMHy ornepaTtopa B Bujie ¢aiinoB ¢popmara XML.

[Tpu BeIOOpE omeparuu «IkcnopT IID» 3AEKTpOHHBIE MOAMKUCH BHIOPAHHBIX
3asBOK OYyIyT 3arpy:KeHbl Ha JOKAIbHYIO MalUHy B Buje (aiinoB dpopmara SGN.

Takoke (yHkius sxcropta 3asBku/JI1 3asBKU HOCTyNHA U3 3KpaHHON (opme
MIPOCMOTpA 3asBKHU, ITyTEM HAXKATHUS HA MMUKTOTPaMMYy BHJA:

3 |

2.3.7 Ileuarth 3asIBKH
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Ha Bknaake «3asBKu» AJis orepaTopa MpPeayCMOTPEHBI CIEAYIOIINE PEXUMBI

neyaTu.

— OJAHMHOYHAaiA 11€4arThb,
— ITaKC€THAasd 11€4arthb.

Jlns meyaTu oneparopy HEOOXOIUMO CHavalla BHIOpaTh OJAHY WJIM HECKOJBKO
3asBOK U3 CIHMCKA, yTEM YCTAaHOBKH (py1aXkka B Hauaje TpeOyeMoil CTpOKH.

e =

Homep nokymeHTa ~

NSD000000558
NSD000000556
NSDO000000547
NSDO000000508
MFTS00000564

MFETSNNNNNARRT

Nata gqokymeHTa +

12.10.2016 20:50
12.10.2016 18:46
12.10.2016 14:06
10.10.2016 17:35
13.10.2016 13:29

13210 2016 12172

Cratyc =
OTkazaHo YK
Ccvpzet obpaboTry YK
ChopMUpOBaHa
ChopMUpOBaHa
Crcvpzet obpaboTry YK

Mmuamadn VI

3aTem ornepaTopy HEOOXOUMO HaKaTh HA MUKTOTPaMMy BHUJA:

&

[Ipu 3TOM OTKpOETCSI HOBOE OKHO C 3aIIOJIHEHHOM eYaTHON (PopMOil OTHON WK
HECKOJIbKHX 3asiBOK U MHULIUUPYETCS BCTpOeHHAas (yHKLHS 1eyaTu Opaysepa.

Takxe olMHOYHAS Me4YaTh JAOCTYIHA U3 3KPAaHHOU (OPMBI MPOCMOTpA 3asiBKH,
IIyTEM Ha)KaTHs HA MTUKTOrPaMMy BHJIA:

&

2.3.8 Ilpuem 3asiBKU K MCIIOJTHEHHUIO

IIpremM 3asBKM BO3MOXEH TOJBKO U1 T€X 3as8BOK, KOTOPBIE MOCTYIUIIU
Hanpsamyto B YK, a He uepe3 Arenta YK.

JlelicTBHE TOCTYITHO TOJBKO JIsl 3asBKU B cTatyce «Oxumaer 0opadotky YK».
J{nst mpuHATHS pEIICHUsT O TIPUEME 3asiBKE K MCIOJHEHUI0 HEOOXOIMMO MEPEHTH Ha
dbopmy npocMoTpa AeTanbHON HH(DOPMALIMK O 3asBKE U HAXKATh HA MUKTOIPAMMYy

=@,
[Tpu sTOoM popmupyeTcsi coobIIeHue, cofepKalee 3asiBKy, OT yIpaBiIsIOIIeH
KOMITAaHWH CITCIIHAJILHOMY PETHCTpaTopy. 3asBKa MepexoauT B craryc «Oxumaer
o0pabotky CP».

2.3.9 OTKa3 B HCMOJTHEHUH 3aAIBKH
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Otka3 3asgBKM BO3MOXEH TOJBKO Ui TeX 3asiBOK, KOTOPHIE IOCTYIHIIH
Hanpsamyto B YK, a He uepe3 Arenra YK.

JleiicTBHE TOCTYITHO TOJIBKO Ui 3asiBKU B cTtaTyce «Oxumgaet oopadotky YK».
Jlnist IpuHATHS pelieHus] 00 0TKa3e B MCIOJHEHHUU 3asBKH HEOOXOAMMO TEpEerTH Ha
dbopMy IpocMOTpa IeTATBHOM HHPOPMAIIMU O 3aIBKE W HAXKATh HA TUKTOTPaMMYy

=0
HpI/I 9TOM ITIOJIB30BATCIIIO BBIBOAUTCA OKHO 3aIIpOCa IMOATBCPIKACHUA I[CﬁCTBPIiIZ

ﬂ Bkl YBepeHEl, YTO XOTHTE 0TKa3dTe B NpHemMe 3aABKUT

| Oa || Her

[To HaxkaTurO Ha KHOTIKY «HeT» ocyIiecTBiseTcst BO3Bpat Ha opMy IIPOCMOTpa
3a51BKH.

[To HaxaTuro Ha KHONKY «/[a» MOJB30BATENI0 BBIBOJAUTCS OKHO IS BBOJA
MIPUYXHBI OTKA3a B HCIIOJIHEHHUH 3asIBKU C MOJICKAa3KOM «BBeauTe KOMMEHTAPHUI

[lobaBuTb KOMMEeHTapuA OtmeHa

[IpruunHa oTKa3a 0053aTENBHO JJIsI 3aTIOJTHEHUSI.

[lo Haxatuio Ha KHOMKY «J[00aBUTH KOMMEHTapHil» OCYIIECTBISIETCS
dbopmupoBanue nokymeHTa cooOmenuss B HPJI, conmepxamee «Otkaz YK B
HCIIOJTHEHHUH 3aABKHWY, Mojmnucanue ero JII.

[To naxaturo Ha KHOMKY «OTMEHa» OCYILECTBISETCS BO3BpaT Ha (Qopmy
MPOCMOTpA 3asBKHU, pelIeHne 00 0TKa3e B UCIIOJTHEHUU HE MPUHUMAETCH.

2.4 Pa3zgea «CooOieHus»

2.4.1 HaBurauus no pasaeiny
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B paznene «CooOuieHus» omepatopy OyAeT qocTynmHa (GyHKIMOHAIBHOCTD IO
MOWCKY, TMPOCMOTPY U TEYaTH BCEX COOOIICHMI, BO3HHUKAIONIUX B MPOIECCE
BBITIOJTHCHUS OTIEpaIiii C IICHHBIMA OyMaramm:

— TIOMCK cooOIeHu# (BbIaeIeHHas 001acTh 1);
— TPOCMOTP COOOIIECHMIA (BBIZCICHHAS 001acTh 2);
— SKCIOPT U Mevyath cooOeHui (BoIaeIeHHas 001acTh 3).

okl FORMED

AQ HEO HPY ORMED

FORMED

FORMED

ORMEL

FORMED

Hen ¢ FORMED

fexomuse Craryc ofpafioran N3 0 HKO HPLY 0001 ORMED

FORMED

2.4.2 Tlouck cooOmeHui

B paznene «CoobrieHus» onepaTopy J0CTYITHA BO3MOKHOCTh OCYIIIECTBICHUS

MHOTOKPUTEPUATBHOTO MOKCKA MO COOOIIECHUSM I10 CIETYIONIUM TapaMeTpaMm:

— I10 HOMEPY COOOIIEHNS;

— TI0 1aTe€ ¥ BPEMEHU — MOYKHO 3a7]aTh HHTEPBAI «C... T0...»;

— 10 THITY: BXOJAIIEE/UCXOIAIICE;

— 10 HAUMEHOBAHUIO;

— TI0 OTIIPABUTEITIO;

— TI0 TIOJTy4YaTelo;

— TI0 KOy pe3yJibTata 00padoTKHu;

— IO pe3yibTaTy 00paboTKy;

— 10 HOMEpY JTOKYMCHTA.

JIst  oCyIIeCTBICHHSI TIOMCKA OIMepaTopy HEOoOXOAMMO 3a1aTh OJWH WA
HECKOJIbKO TTapaMeTPOB MOUCKA U HAXKaTh KHOMIKY «HalTn.

Jliist cOpoca Beex mapaMeTpoB MOMCKA HEOOXOIMMO HaXKaTh KHOMKY «OYHCTHTH
buIBTPY.
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2.4.3 IlpocmoTp coodueHmii

B paznene «CooOiienus» omneparopy AOCTYIIHA BO3MOXKHOCTb MPOCMOTpa
KJIFOYEBBIX MapaMeTPOB COOOIIECHUA:

Howsep coobimenns

HAUMEHOBAHHUE COOOIIECHUS,
JaTa v Bpems,
BXO/ISIIICE/HCXOIAIIIEE,
HAaWMEHOBAHUE;
OTIIPABUTEII;

MIOJTy4aTeNb;

KOJI pe3yibTaTa 00padoTKH,
pe3ynbpTaT 00padOTKH;
HOMED JTOKYMEHTA,;
KOMMEHTapHUH.

Dara wepeun - Ex.Mcx. & o s B3 onyuarens & Koa peaynsrata o GpasaTin & Peaynutar o6pabaren & Homep aokymesTa &

B 3aBucumoctu ot 3HaueHuit ctonbuoB «Koj pesynpraTta 0o0OpabOTKN» U
«Pe3ynbrat 00pabOTKM» MOKHO ONPEJEIUTh CTaTyC COOOIICHUSI:

Hajmaue B ctoiore «Koxa pesynsraTta 00padoTkm» 3HaueHus « SUCCESSy,
a B cronbue «Pesymprar 00paboTku» - Tekcra «OOpabOTaHO YCHEIIHO»
O3HauaeT, uyTo nposepka DI ncxoaamiero cooOIeHNS MPOIUIA YCIIEITHO;
Hammane B ctosore «Kopa pesymbrata oOpabotkm» 3HaueHHs «ERRORY
o3HayaeT, 4Tto mnpoBepka Ol wucxonsmero cooOUIeHUsT 3aBEpUINIACDH
ommnOkor. Omnucanue omuOKH TpuBeneHo B croybie «Pe3ynbrar
oOpabotku». B ciayuae ommbku DIl HEoOX0AMMO YCTpaHUTh MPUUYHHY
OMMOKM U TIOBTOPUTH JICUCTBUS, HA OCHOBAaHHUU KOTOPHIX OBLIO
chopMupoBaHo faHHOE coodIIeHne. OmudoYHbIE COOOIICHUS B CUCTEME HE
o0OpabaThIBalOTCS;

Ul coOOOMeHuH, chOPMUPOBAHHBIX CUCTEMOM (SIBJISIFOTCS BXOSATITUMU TS
OopraHu3alMy Mojb3oBaTens) B crtosidne «Kopa pesynbrata oOpabOTKM
ykazaHo «FORMED», a B cronbmue «Pe3ymbrar 00paOOTKHM» TEKCT
«ChopMHUPOBAHO YCTICIITHOY.

B cucreme npeaycMoTpeHa BO3MOKHOCTh COPTUPOBKH KaXKI0r0 apaMeTpa o
andaBuTy, 71 ATOTO OMEPaTOPy HEOOXOIUMO HAKATh HA 3ar0JIOBOK KOJIOHKH.

Bug onepayuu =

OtoOpakeHne 3amucel OpraHW30BaHO IMOCTPAHWYHO, IS TEPEKITIOYCHUS
MEXKJly CTpaHUIIAMH W HACTPOWKHM KOJMYECTBA 3amMCcEed [JIs BBIBOJA HAa JKpaH
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npeayCcCMOTpCHa COOTBCTCTBYIOIIAsA ITaHCJIb BHH3Y CTpaHHUIBLI.

137 | 1| <o | PO 2|(3][2][5][6]7][e] »~]| [ZO0F

B cucreme npeaycMoTpeHa BO3MOXHOCTh MPOCMOTPA MOJIHOM HH(POPMALIUU TI0
cooOmienuto. JlJist 3TOro oreparopy HeEOOXOIUMO HaXaTh Ha Turepcchuiky «Homep
COOOIICHHS» TPEOYEeMOTro COOOIIEHNSI.

Homep cooblleHna % Oata W BpemMA ~
1456 13.10.2016 19:26:19
1455 13.10.2016 19:24:39
1454 13.10.2016 18:45:13
1453 13.10.2016 18:36:19
1452 13.10.2016 18:30:03
1450 13.10.2016 18:30:01

[To Ha)kaTHIO CUCTEMa OTKPOET B HOBOM OKHE 3KpaHHYIO (hOpMy MpOCMOTpa
JeTalbHOM MH(OpMAITUU TTO COOOIIEHUIO.

2.4.4 Ikcnopt coodmenusi B XML

B paznene «CooOmieHus» omeparopy MIOCTYIIHa BO3MOXKHOCTH JKCIIOpTa
coobmienus/ 11 coobienus B daitn.

s sxcnopra coobmenus/II1 cooliieHust orneparopy CHavajia HEOOXO0IUMO
BBIOpATh OJIHO WJIM HECKOJIBKO COOOIICHUI U3 CIHUCKA MyTeM YCTAaHOBKH (DJIAKKOB B
Hayayie TpeOyeMbIX CTPOK.

2y

Homep cooblleHnA % Oata v BpeEMA ~ Bx./Wcx
1456 13.10.2016 19:26:19 BxonRAues
1455 13.10.2016 19:24:39 BxonAues
v 1454 13.10.2016 18:45:13 ExonRwes
v 1453 13.10.2016 18:36:19 BxoaRwes
1452 13.10.2016 18:30:03 Mcxkogawes

3aTemM HEOOXOIMMO Ha)KaTh HAa MUKTOTPaAMMYy BHJIA:

5 |
B Hucmanarormiem crmcke BEIOpaTh HY>KHYIO OTIEPAIIHIO:
— Oxkcnopt XML ¢aiina

— Okcnopt II1
16



[Tpu BeIOOpE onepannu «dxcnopT XML ¢aiina» BeiOpanHbie cooO1IeHus OyayT
3arpy>KeHbl Ha JIOKaJIbHYIO MAIIMHY oreparopa B Bue ¢ainos popmara XML,

[Ipu BeIOOpE onepauun «IkcnopT IID» 3AEKTPOHHBIE MOANKMCH BBIOPAHHBIX
cooO1IeHuit OyyT 3arpy>KeHbI Ha JTIOKAIbHYIO MalluHy B Buje ¢aitnos popmarta SGN.

Taxxe ¢yHkius sxcnopta coodmenus/l1, koTopoii moamucano coodIeHue,
IOCTYIIHA W3 O3KPaHHOW (OPMBI TPOCMOTPa COOOIUICHUS, IyTeM HaKaTHs Ha
NUKTOTPaMMy BUJA:

S |

2.5 Pazgen «CnpaBoYHHKN»

2.5.1 HaBuraunus no pasaeny

B paznene «CripaBouHHMKN» omiepaTtopy OyAeT JoCcTymHa (GYyHKIIMOHAIBHOCTD IO
MOUCKY, TMPOCMOTPY, 3arpy3ke CHOpPaBOYHBIX 3HAYEHUM TOJIb30BATEIbCKUX
CIIPAaBOYHUKOB.

It aToro B paznene « CpaBOYHUKI MPEAYCMOTPEHA (PYHKITMOHAITBHOCTB:

— BBIOOpA CITpaBOYHUKA U3 MEPEUHS;
— TOUCK U MTPOCMOTP 3HAYEHUM CIIPABOYHHKA.

252 O0mue NPUHIUNBI TOMCKA MW MNPOCMOTPA 3HAYEHUH

CIIPAaBOYHHUKOB

[ns  npocmoTpa 3HAYEHHWM  CHPABOYHUKA I[EPBOHAYAIBHO  ONEPATOPY
HE0OXOAMMO BBIOPATh TPEOYEMbIH CIPABOYHUK U3 CITUCKA.

Hanexgape norawesAnpuoSpereqwa W
Mk

JIns momcka 3HAYEHHWI B CIPABOYHUKE ONEPATOPY AOCTYIIHA BO3MOYKHOCTH
OCYILECTBJIICHUS MHOTOKPUTEPUAIBHOIO TMOUCKA. [l Kakaoro CrpaBOYHHUKA
OTpeieNieH CBOM HAabOp MmapamMeTpoB MOUCKA.

Monex =

Koa HRZ W0 DOama croumocn © DOata croumocTi no

Haimn OHMCTUTE MnsTp

Jlnst ocyuiecTBieHHMs] TIOMCKa OIMepaTtopy HEoOXOAMMO 3aJaTh OAWH WU
HECKOJIbKO MTapaMETPOB MOMCKA U HAXXKaTh KHOMNIKY «Hautmy.

Jnst copoca Bcex mapaMeTpoB MOMCKa HEOOXOAMMO HaKaTh KHONKY «O4UCTUTD
buIBTPY.
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ITo pesynpTaTam noMcka cucTeMa OTQUIBTPYET 3HAUEHUS 10 3aJaHHBIM
OIEPATOPOM KPUTEPHUSIM.

Koo HPOQ WO & CToumocTs nan, pyd. % CUA, pyd. & OryeTHan gata
0 15.05.2018
000 15.05.2018
000 15.05.2018
000 15.05.2018
000 15.05.2018
000 15.05.2018
000 15.05.2018

RUOOOADEQ3FT 10
1

1

1

1

1

1
1000 15.05.2018
1
1
1
1
1
1
1

RUOODADIWPES

RUOOOA

RUOOOADIVRFS
RUOOOADTVLET
RUOO0ADIUSOZ

RUOOOADIRLDO
000 15.05.2018
000 15.05.2018
000 15.05.2018
000 15.05.2018
000 15.05.2018
000 000 001 15.05.2018

RUCOOAQIPTDO
RUOODADIP4SS
RUCODADIPART
RUCODADIP4Q3

i}
0
i}
0
i}
0
RUOODADITRFE 10
0
i}
0
i}
0
RUOOO0ADIP4PL i}

RUOOOADIPFKL 1000,12

RUOODADERGAT 15.05.2018

RUOOOADEQ3TS 1 198,25 15.05.2018

RUOOOADEQ3S1 13 25 15.05.2018

RUOOOADEQ3R3 25 25 15.05.2018

RUOODADEQ3QS 1,25 2,25 15.05.2018

RUOOOADEQ3PT 10 100 19.04.2018
1 u2 258 . . (2 3[a]|5(6|7/8|9]10 wr || e 20 |v|

[Ipn oTOOpakeHMHM 3HAYEHUH CHOpPaBOYHHMKA B CHCTEME MIPEIyCMOTpPEHA
BO3MOKHOCTb COPTUPOBKHM KaKJIOT'O €ro ImapaMmerpa Io0 Aare, YUCIOBOMY 3HAYEHUIO
Wik andaBUTy B 3aBUCUMOCTH OT THIIA 3HAYEHUS B TOJIE, JJIA ATOTO ONEpaTopy
HEO00XOMMO HaXaTh HA 3ar0JI0OBOK KOJIOHKH.

CTyeTHaA gara =

OtoOpakeHue 3amuceil OpraHW30BAHO IOCTPAHUYHO, ISl MEPEKIIOYEHUs
MEXIy CTPaHMUAMU MU HACTPOMKM KOJMYECTBA 3alMCeil 1 BBIBOJA Ha SKpaH
IIPETYyCMOTPEHA COOTBETCTBYIOIIAS TAHEIb BHU3Y CTPAHUIIBL.

1mavd = 23] 4567 b || B 20 -

2.5.3 Pabora ¢ nmosab3oBaTeibckuM crnpaBouynnkom «Kanenpapb

noramenusi/npuodperennss UII ITAD»

OmnepaTop uMeeT BO3ZMOKHOCTD 3arpykaTh HH(POPMAITUIO B MOJb30BATEIbCKUIN
cnpaBouHuk «Kanengaps mnoramenus/mpuodperenuss WIT TIHMD», a Takxke
IPOCMATPUBATh PaHEE 3arpyKEHHYIO HH(OPMAIHIO.

2.5.3.1 IIpocmomp panee 3azpyricenHoit unghopmayuu

OYHKIIMOHAIBHOCTh ~ TIOJIb30BATENBCKOTO  cmpaBounuka  «Kanenmapb
noramenus/mpuodperenus UIT [TNMDy» ngocrymua mpu BeIOOpe €ro w3 mepeyHs B
paznene «CrnpaBouyHukm», oapasnaene «Iloap30BaTenbCkue ClipaBOYHUKI.

[IpexycMOTpeH MOUCK U MPOCMOTP PaHEEe 3arpy>KCHHBIX 3HAYCHUI:
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Koa HPA MM Nk Crseran aata c OrverHan gara no MpnobpeTerme MNorawesine

Gé&
Ko HP] MM MH® & OrSetiias fiata = MpuoGpererme & Norawesme &

RUDODADEQ3PT 11.05.2018 Het

RUDODADER3QS 11.05.2018

TF

11.05.2018
11.05.2018
11.05.2018

11.05.2018
RUOODADIPFKT 11.05.2018
RUODOADIPQET 11.05.2018
RUCOOADIPWLA 11.05.2018

TFFTFFFE

RUDODADIPSRT 11.05.2018
RUDODADIPAQS 11.05.2018
RUODOADIPSRT 11.05.2018
RUOOOADIP4SS 11.05.2018
RUOODADIPTDD 11.05.2018
RUODOAOIRLDO 11.05.2018
RUCOOADIRSES 11.05.2018
RUODOADITRFE 11.05.2018

FEFEEEEE

RUCODADIUSDS 11.05.2018
RUGODADIVLKZ 11.05.2018 Oa
RUDODADIVRF4 11.05.2018 Oa

1u2 278 1o || < E|2 2]lalis]s]7]lello)10] [ w | o] [200]~]

FEEEREEEREREIFRER R G

[IpuHuMIBl TOUCKA, (PUIBTPALMM 10 JIOKAIIBHOMY CIPAaBOYHUKY aHAJIOTMYHBI
MPUHIUANAM TOUCKa W (PUIBTpAIIMU MO CUCTEMHBIM CIPABOYHUKAM (B YAaCTHOCTH,
BO3MO>XHa MHOTOKPUTEPUATIBHOCTH ).

[Io maHHOMY MOJIB30BATEIBCKOMY CIIPABOYHHUKY MPEIYCMOTPEH CIIEIYIOIIUN
Habop mapameTpoB noucka: «Koxg HPJ[ UIT ITU®y», «OtuetHas nara c», «OT4yeTHas
nata oy, «[Ipuobperenuey, «Iloramenue».

OtoOpaxeHue 3amucell OpPraHU30BAaHO Ha TeX K€ MPUHIUIAX, YTO W IS
CHUCTEMHBIX CIIPABOYHMKOB: IPEIYCMOTPEHA BO3MOXKHOCTh COPTUPOBKH 110 KOJIOHKAM,
MOCTPAaHUYHOE OTOOpaXKEHUE,
3arpykeHHass uHpopmaiusi orobpaxaercss B kojoHkax: «Kom HPI UIT TN Dy,
«OruetHas natay, «IIpuodperenuey, «lloramenuey.

2.5.3.2 3acpy3ka oannvix u3 (aiina

Ha ¢opme mpocMoTpa mnosb3oBaTensckoro crpaBouHuka «Kanenpapb
noramenust/npuodperenus UIT [N D» npucyTcTBYIOT MKOHKH 3arpy3Ku Qaina Q 17}

CKauMBaHUs 11a0sioHa (aiisa aJis 3arpy3Ku E:?

[Ipu HakaTUK Ha MKOHKY 3arpy3ku (Qaitna E‘ II0JIB30BATEIIO MTPEIIAracTCs
3arpy3uTh JaHHbIE W3 MOJATOTOBJIEHHOTO Mo mabnony CSV Qaiina Ha JTOKaIbHOU
MallIMHE OIepaTopa,

[ITab10H MOXKHO CKauaTh Ha JIOKAJIbHYIO MAallMHYy ONeparopa MpH HaXaTHH

MKOHKH CKauMBaHUs mabiioHa ¢aina ais 3arpy3Ku E:'?,
[lepen 3arpy3koit JaHHBIX B 0a3y MaHHBIX MJISl ONIEpaTOpa OTKPHIBAETCS OKHO
IPEeIpPOCMOTpa 3arpy’KaeMbIX JaHHbBIX.
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Kanenasps norawesmAinpuoBpeTeHa U e =
e
Kaa HPO M M Orsemon gama © Orsemion aara no Npuofperene Morawesme

MpuoBpeTenme Morauwesue Cratye

10 | 30.05.2018

11 | 3no5.2018
12 | onos2018
13 | 02052018
14 | 03.05.2018
15 04.06.2018

elelelelzs s eleelelnlegle vle
B B(R|B B B BIBEB[B|B B BB

al[se]7][8][al[10] (o] = | EW~]

ZameHa danHerx | ¥

[ToMHMO KOJIOHOK, IPUCYTCTBYIOIIUX B (hOpMe MPOCMOTpa 3arpyKEeHHBIX paHee
JAHHBIX CIPAaBOYHUKA, Ha (hOpMe MPEANpPOCMOTpa 3arpyKaemMbiX U3 (pailyia TaHHBIX
IIPUCYTCTBYET KOJIOHKa «CTaryc» g OTPaXEHHsI PpPE3yJNbTaTOB IPOBEPKU
BO3MOKHOCTH 3arpy3Kud KOHKpETHOW 3amucu. IIpum s3tom B KosioHkKe «(CrtaTyc» Mo
KaXXJI0M 3aMucu oToOpaxaeTcs JIM00 TEKCT OITMOKHU, €CJIM 3alUCh OIITMOOYHA, TUOO JIs
KOppEeKTHBIX 3amuced - «['0ToBO Kk 3arpy3ke». OmuMOOUYHBIE 3alKMCH BBIACIAIOTCA
KpPacCHBIM.

B 51eBOM HMXXHEM yTily ONEPAaTOp MOKET yKa3aTh THII 3arpy3KH, BO3MOKHBIE
THUIIBI 3arpy3KHU: «3arpys3ka 3a roay, «3arpyska 3a nepuoay, «3ameHa JaHHbIX». 11o
YMOJYaHUIO YCTaHOBJEHa «3arpy3ka 3a roa». MOXHO OCYyIIECTBUTh BbIOOp U3
BBINIAJAIOIIETO CIUCKA.

IIpn ykazaHum THHA 3arpy3ku «3arpy3ka 3a roa» IOApa3yMEBaeTCs, 4TO
ONEPATOP 3arpy’kaeT JaHHBIE 3a ONPENEIICHHBINA IO/, €CJIM 3a TEKYIIHMI, TO HAUMHAs C
TeKylIeH 1aThl ¥ 3akaHuuBasd 31 nexadpsi, ecnu 3a Oy yluid, TO HaUMHas ¢ 1 sstHBaps u
3akanuuBas 31 nekaOps. [lpu 3TOM TOjI ompeaensieTcs CUCTEMOW aBTOMATUYECKH,
MCXO/Is U3 ITAaHHBIX 3arpykaemMoro Qaiina.

[Ipn yxa3anum Tuma 3arpy3ku «3arpyska 3a NEpUOI» NOAPA3YMEBAETCS, UTO
OIepaTop 3arpy’kaeT JaHHbIC 32 HEKHUl uenslii nepuoa. [Ipu atom nepuon (nata ¢ u
J1aTa 110) ONPENEIAETCS CUCTEMON aBTOMaTUYECKH, UCXOS U3 JaHHBIX 3arpy’KaeMoro
aiina.

IIpy ykazaHuM THIIOB 3arpy3ku «3arpy3ka 3a rom», «3arpyska 3a Iepuom»
IpOBEPSIETCs], YTO B 3arpykaeMoM (aiinie JIs BceX JaT yKa3aHHOTO Mepuoja ecTb
nanubie. CTpOKH 3arpyaemMoro Qaiiia MOTyT ObITh TOMEUYEHBI KaK OITMOOYHBIE B TOM
YUCJIE U3-3a HEMOJHOTHI 3arpy’KaeMbIX TaHHBIX.

IIpn ykazaHuM THUIOB 3arpy3ku «3amMeHa JaHHBIX» MOJPa3yMEBaeTCs, 4YTO
ONEPATOpP 3aMEHSAET CYILIECTBYIOIIME NaHHbIE 3a Kakue-To natel B bJl, mpoBepka
MTOJTHOTHI 3arpy>Ka€MbIX TAHHBIX HE MPOU3BOJIUTCS.

Knonka «3arpy3uTb» B HUXHEM YIriIy (OpMbl CTAHOBHUTCS AKTHUBHOM MpHU
OTCYTCTBUU B (pailie omMOOYHBIX 3amuced, MpU HAXKATUKM HA HEE OIMepaTopoM
OCYUIECTBJISIETCSl 3arpy3ka JaHHbIX ¢aiiga B TOJIb30BATEIbCKUN CIPABOYHUK,
nepenada ux B HPJI, npu sTom daiin ¢ mognuceio coxpansercs B 0aze gaHHbIX. [Ipu
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3arpy3Ke JaHHBIX 3a OTYETHYIO JaTy IMOBTOPHO paHee 3arpykKeHHble IaHHbIE 3a
yKa3aHHYIO JaTy 3aTHPAIOTCH.

Haxatne xkHOmKM «OTMEHa» B HWKHEM yriay (OpMBI MPUBOIUT K OTMEHE
TEKYLIEH 3arpy3KHu.
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3 ABAPUMHBIE U HEIITATHBIE CUTYALIUU

B ciydyae BO3HUKHOBEHMS AaBapUWHOM WJIM HEIITATHOM CHUTyallUd WM
HEBO3MOXHOCTH BBITTOJTHEHUS TEXHOJIOTUYECKOTO mporiecca Clemyer
HE3aMeJIMTEIBHO OCTABUTh B U3BECTHOCTh AJMUHHUCTPATOPA CUCTEMBL.
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4 HUCTOPHUSI UBMEHEHUN JOKYMEHTA
Jata Paznen (myHKT) Onucanne
W3MEHECHUI
26.01.2026 | 2.3.1 Ocobennoctu paboThl ¢ 3asBkaMu | JloOGaBieHa nHbOpMaIs 0 ATEHTY
st YK u Arenra YK VYK B TabnmuHoii hopme 3asiBOK.
2.3.3 HaBuramnus no Bxkiaake «3asiBKI»
2.3.5 [IpocmoTp 3as1BKU
01.03.2026 | 2.2 HaBurammsi 1o cucreme HoGaBnena  kHomka  «Ilepemaua
UHpOpPMALIUW» JJISL OCYIIECTBIICHHUSI
nepexona B Web-kabuner K/I.
11.03.2026 | 2.2 HaBuramus o cucreme Jlo6apiena knonka «3J10 ¢

KOHTpareHTamm» JJisi
OCYyIIEeCTBIICHUS Tiepexoaa B Web-
kabunet «23/]O ¢ KoHTpareHTamMm».
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